Fopoackon okpyr [lonronpyaHbii MockoBCcKoi 06nacTu

AOMUHUCTPALIUA

NMNMOCTAHOBIEHUE
o1 0F.08 442/ Ne S 7/-/’-/74/_/;

O6 yTBepxaeHun AAMUHNCTPATUBHOIO pernameHTa
npefocTaBneHua MyHuumnansHou yenyru «Boigava
APXUBHbLIX CNPaBOK, apXUBHLIX BbINMUCOK, apPXMBHbIX

KOnui U UHPOPMaALMOHHBLIX MUCEM Ha OCHOBaHUM
APXUBHLIX AOKYMEHTOB, co3aaHHbIX ¢ 1 AHBapsa 1994 roga»

B cooTBeTcTBUM ¢ DepeparnbHbiM 3akoHoM oT 06.10.2003 Ne 131-d3 «06 00LmMxX
MPUHLMNAaxX opraHn3auuM MecTHOro camoynpasneHus B Poccuiickoit denepauunmny,
PeneparnbHbIM 3akoHoM oT 27.07.2010 Ne 210-d3 «O6 opraHusauun npenocTaBneHus
FOCYAAPCTBEHHbIX U MYHAUMNANbHbLIX YCryr», MOCTAHOBNEHWEM aAMUHUCTPALM
ropoga [onronpygHoro ot 12.05.2017 Ne 289-MA/MH «O6 yTBepxaeHun [lopsgka
paspaboTky U yTBEPXKAEGHUA aAMUHUCTPATUBHLIX pernaMeHToB npeaocTaBneHus
MyHWLMNAnNbHbIX ycnyr B ropoAckoM okpyre [lonronpyaHsiii», Ha ocHoBaHuM YcTasa
ropozckoro okpyra lonronpyaHsiin MockoBckoit o6nactu

MOCTAHOBRNAIO:

1. YTBEPANTL npunaraemblii AOMUHUCTPATUBHbINA pernamMeHT npepocTaBneHus
MyHWUMnaneHon ycnyrn «Bblaaya apxuBHbIX CNpaBok, apXUBHBLIX BbINUCOK, apXUBHbIX
KOMUIA 1 MH(POPMALIMOHHBIX MUCEM HA OCHOBAHWUW apXUBHbIX AOKYMEHTOB, CO3[aHHbIX C
1 sHBapa 1994 roga» (nanee - PernamenT).

2. lNpusHatb yTpaTWBLLUMM CUMY NOCTAHOBMEHUE agMVHUCTpauuMM ropopga
HonronpyaHoro ot 10.01.2018 Ne 01-NA/H «O6 yTBEepKaeHUN aAMVHUCTPaTUBHOTO
PernamexTa npefocTasneHns MyHULUNanbHoW yenyrn «Belgaya apxvBHbLIX CrpaBoK,
APXMBHBIX  BBIMUCOK, ApXWBHbLIX KOMUA M WMHOPMALMOHHBIX NWCEM NO BOMpPOCam,
3arparnsatoLm NpaBa U 3aKOHHbIE UHTEPECH! 3asaBUTENSY.
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3. MAY «MepguaueHtp  «[onronpyaHsiii» (MaxomoB A.B.) ony6nukosaTb
HacToAllee rocTaHoBNeHWe B OMUUNANLHOM MNEYaTHOM CpeAcTBE  MacCoBOM
WHbOpMaLMKM  ropoAcKoro  okpyra HonronpygHelii  «BecTHuK «JonronpygHbii» u
PasMeCTUTb ero Ha oduuuanbHOM caiiTe  agMUHUCTPaLMU ropoficKOro okpyra
HonronpyaHbilii.

4. Hactosillee noctaHoBreHne BeTynaeT B Cuny co AHA ero oduymanbHoro
onybnukoBaHusi B OUUMANLHOM NEeYaTHOM CpeAcTse MaccoBoi MHdopmMauun
ropoAackoro okpyra [lonronpygHslii «BectHuk «[donronpyaHblii».

5. KoHTponb 3a UCMOMHEHWEeM HACTOSLEr0 NOCTAHOBNEHWUSI BO3NOMUTE Ha

BbibopHoBy P.I'. — 3amectutens rnassbl aaMUHWUCTpaLMK - HavanbHUKa YnpasrneHus
Aenamu.

naBa ropoackoro

Wcn. Monusaxoea M.A.
8 (495) 408-70-18

PasocnaHo: 8 geno — 1; npokyparypa r. HonronpyaHoro — 1; BeiGopHosa P.I". — 1; AdaHackesa "B — 1,
MaxomoB A.B. — 1 (N0 MeXBeOMCTBEHHOI cUcTeme SNEKTPOHHOro fokymeHTooGopota); PHIMA MO — 1
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. O6wme nonoxeHus
1. Npeamer perynuposanus AAMMHUCTPATUBHOIO perfiameHTa

1.1. Hactoawmin  AAMUHUCTPATUBHBbI pernameHT perynupyeTr OTHOLLEHWS,
BOSHUKAOLNE B CBA3M C NpeAOCTaBNeHEM MyHULMNAnbHO yonyri «Boigaya apPXUBHbIX
CMPaBOK, apXWBHbLIX BbINUCOK, apXMBHBLIX KOMUIA W MHDOPMALMOHHLIX MUCEM Ha
OCHOBaHWN APXMBHbIX [OKYMEHTOB, CO3fjaHHbIX ¢ 1 sHBaps 1994 roga» (panee —
MyHuumnaneHas ycnyra) apxuBHoro otagena aAMWHUCTPaLUWM TOPOACKOro OKpyra
HonronpyaHeii (nanee — MyHuLmMnansHbiii apxumB).

1.2. Hactoawmit  AOMUHWCTPaTUBHBII pernameHT ycTaHaBnuBaeT NoOpPsOoK
npepoctaenenus  MywuuunanbHoit  ycnyru  u cTaHaapT  npegocTasBnieHus
MyHuuunansHo ycnyru, coctaB, nocrnefoBaTenbHOCTL 1 CPOKW  BbINOMHEHUS
AMUHNCTPATMBHLIX  npouedyp no  npefocTaeneHuio  MyHuUMnansHoi ycnyru,
TpebOoBaHWA K MOPSAKY WX BLINOMHEHWUS, B TOM UUCE OCOBEHHOCTY BbINONHEHUSI
aAMUHNCTPATMBHbLIX Npoueayp B 3MEKTPOHHOW chopMe, a Takke OCOBEHHOCTY
BbIMONTHEHNA  afMWHUCTPATUBHLIX MpoLEeayp B  MHOTOMYHKLMOHAMbHBIX LeHTpax
NPEAOCTABNEHNA TOCYAAPCTBEHHLIX W MYHULMNAnbHBIX ycnyr (ganee — MoLl) B
MockoBckoit o6nacTu, hopmbl KOHTpons 3a npepocrasnexdnem MyHuLmnansHoi yenyru,
AoCcyaebHbIn  (BHecyAebHbIN)  nopsaok  oBxarosaHus pewexHnn ©n  gencTeun
(6espeiicTBus) MyHUUMNanbHOro apxuBa, ero AOSKHOCTHbIX nuu, M®L, paboTHukos
ML,

1.3. TepmuHbl 1 onpenenexus, “cnonbsyemble B HacTosALEeM AZIMUHUCTPATUBHOM
pernameHTe:

1.3.1.  ApxuBHas BbINWCKa - [OKYMEHT, COCTaBNEHHbI Ha BnaHke
MyHuUMnanbHOro apxuea, AOCMOBHO BOCMPOU3BOASLLMIA 4acTb TEKCTa apXMBHOTO
AOKYMEHTa, OTHOCALLEeroca Kk onpefeneHHomy dakTy, cobbiTuio, nuuy, ¢ yKasaHuem
APXWBHOTO LUMpa U HOMEPOB NNCTOB EANHULILI XPAHEHHSI.

1.3.2. ApXuBHBIA [OKYMEHT - MaTepuarbHblii HOCUTENb C 3aPUKCUPOBaHHON Ha
HeM nHpopmaumen, KOTOPbIN UMEET  PEKBU3UTHI, nossonswLwme  ero
NAEHTUULMPOBATD, U NOANEKUT XPAHEHUIO B CUNY 3HAYMMOCTM YKa3aHHbIX HOCUTENS U
VHpopmaLmmn Ans rpaxaaH, obLiecTsa u rocygapcrea.

1.3.3. ApxuBHasa konus - JOCNOBHO BOCnpomnssoAsLLas TeKCT unu nsobpaxeHue
APXMBHOTO AOKyMEHTa KOMUS C yKasaHWeM apxuBHOroO Lwudpa w HOMEpOB NUCTOB
CAVHNUBI XpaHEeHWs, 3aBepeHHas B Mopsake, YCTAHOBMNEHHOM 3aKOHOA4ATENbCTBOM
Poccuiickon ®epepauun.

1.3.4. ApxuBHas cnpaska - AOKYMEHT, COCTaBNEHHbIN Ha OnaHke
MyH1UMnansHOro apxuea, UMeloLLnii OPUANYECKYIO CUMY 1 COAEpIKaLLNA [LOKYMEHTHYO
WHhopmaLuio o npeameTe 3anpoca, ¢ ykasaHvem APXWBHbIX LUMPPOB U HOMEPOB NUCTOB
EAVHNL XpaHEHUS TeX apXMBHbIX JOKYMEHTOB, Ha OCHOBAHUM KOTOPbIX OH COCTaBIEH.

1.3.5. EVIC OV - EfgnHas uHdopmaLroHHas cucTemMa okasaHus roCyAapCTBEHHbIX
W MyhRnuunanbHeix ycnyr MockoBcko obnactu, wucnonbayemas MyHWUMnansHbIm
apxvmBoM Ans npeaocTasneHus MyHuumnansHom yenyri.

1.3.6. EMIY — depepansHas rocygapcrteeHHas uHopmaUvMoHHas cucTema
«EAWHBIA nopTan  rocyaapcTBeHHbIX MyHVLMNAnbHbIX — yenyr  (OyHKLMIA)»,



pacnonoxeHHas B WHMOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTu «MHTepHeT» no
agpecy: www.gosuslugi.ru.

1.3.7. ECWA — depepanbHas rocypapctBeHHas NHOPMaLMOHHasA cucTema
«EpvHas  cuctema  upeHtMdUkaumm  u ayTeHTUUKaLUMM B MHPaCTPYKTYpe,
obecnevynsatoLeit NHMOPMALIMOHHO-TEXHONOMMYECKOe B3anmoaencTene
WHHOPMALIMOHHBIX CUCTEM, UCMONb3YeMbIX A NPeAOCTaBNEHNst roCyAapPCTBEHHbIX U
MYHULMNANbHbIX YCNYT B 9A1EKTPOHHON hopmey.

1.3.8. 3anpoc o npepoctasneHun MyHULMNANBHOI ycnyrn — 3asiBneHue o
npeAocTasneHun MyHuUMnansHoi ycnyrn no dopmam, NpUBEAEHHBIM B HacTosLem
AAMUHUCTPaTNBHOM pernamenTe (anee — 3anpoc).

1.3.9. WHdopmaLmoHHoe nucbMoO - NMUCbMO, COCTaBrneHHoe Ha 6naHke
MyHuumnansHoro apxuea no 3anpocy 3asBuTens, copepxallee WHGOpPMaUUIO O
XPAHALLMXCA B apx1Be apXuBHbIX LOKYMEHTaX Mo onpeaeneHHoin npobrneme, Teme.

1.3.10. Nlnunbin kabuHeT - cepsuc PITY, no3BonsLWNA 3aaBuTento nony4yars
nHhopmaumio o xoae obpa6oTku 3anpocos, NogaHHbIX nocpencrteom PITY.

1.3.11. Moayns MoLl EMC OY - Mopynb Mo®L EanHoi uHdopmalmoHHo
CUCTEMBI OKasaHUA rocyAapCTBEHHbIX N MyHULUMNANbHbIX yenyr MockoBCKoit o6nacTu.

1.3.12. MyHuUmMnanbHbIii apxuB - CTPYKTYpHOE nogpasgeneHne opraHa MecTHOro
camoynpasneHusa  MyHuuMnanbHoro obpasoBaHua MocKoBckoit o6nacti  wnw
MyHWLMNansHoe  ydpexxaeHve, cosfjaBaemMoe  MyHUUMNanbHbIM — oBpasoBaHunem
MockoBckoit 06nacTi, KoTopble OCyLECTBRSIOT XpaHeHue, KOMMMeKToBaHue, yyeT u
ncnonesosaHue A[OKymMeHTOB ApxusHoro coHza Poccwiickoit ®efepauun, a Tawke
APYIMX apXvBHbIX OKYMEHTOB.

1.3.13. OBwepocTtynHas wHdbopmaums — obLLEeN3BECTHbIE CBEAEHUS M UHas
WHhopMaLms, [OCTYN K KOTOPOIi He OrpaHUYEH.

1.3.14. PMI'Y - locymapctBeHHas MH(popMaumoHHasa cuctema MockoBCKoi
obnactu «MopTtan rocyfapcTBEHHbIX U MyHULMNAbHbIX ycnyr (pyHkumin) Mockosckoii
obnactu», pacnofiokeHHas B WH(POPMALIMOHHO-TENEKOMMYHUKALMOHHON  ceT
«MHTEepHeT» no agpecy: www.uslugi.mosreg.ru.

1.3.15. Yupeantens MoLL — opran mecTHoro camoynpasneHnus MyHULUNansHoro
obpasosaHus MockoBckoi obnacTy, ABNALWMUCS ydpegutenem MoL.

2. Kpyr 3asButenen

2.1. Jlvuamn, umelolmMU npaBo Ha nonyyenne MyHuLMnNansHOW ycnyru,
SIBNAIOTCA (PUINHECKOE NN IOPUANYECKOE NNLO, UHAUBUOYAMbHbII npeanpuHUMaTenb
nnbo nx ynonHoMoYeHHble NnpeacTaBuTeny, obparmemecs B MyHULMNanbHbIR apxus ¢
3anpocom o npepocTasnexnu MyHuLmMnansHow ycnyru (aanee — 3aasutenn).

2.2. Kateropun 3assuteneii:

2.21. ®wusnyeckne nuua, obpaTuBluMecs 3a nony4YeHnem [OOKYMEHTOB,
COACPXALLMX CBEAEGHUA B OTHOLLEHUW OOBLEKTOB HEABWKMMOMO MMYLLIECTBA: B nuue
npasoobnagaTens; s3anorogepxartenss B OTHOWIEHUM OOBLEKTORB HEeABMXNMOro
WMYLIECTBA, KOTOpbIE HAxXOAATCA Yy Hero B 3anore WnM npaBa Ha KOTOpPbIE
NPEAOCTaBNEHbI €My B 3arnor; WMEeKLWMX MNpaBO Ha HacnefoBaHue HEeaBUKUMOTOo
WMyLlecTBa npaBoobfiajatens Mo 3aBeLiaHWio WM N0 3aKOHY — B OTHOLLUEHWU
[OKYMEHTOB, C AaTbl CO3[aHnA KOTOPbIX He npowno 75 (CeMbaecaT nath) net, ecnu
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AOKYMEHTBI  coAepxaT  CBeAEHWs, YyKasaHHble B nyHkTe 2.3 HacTodalwero
AOMUHUCTPATUBHOTO pernamenTa. Jio6oe (h13NYECKOe NNLIO — B OTHOLLEHUM apXUBHBIX
AOKYMEHTOB, C AaTbl CO3AaHMaA KOTopbIX NpoLusio bonee 75 (CemuaecaTv nsTn) neT, unu
B Cllydae, ecnu [OKyMEHTbl He coaepxaT CBeAeHUN, yKkasaHHbIX B NyHKTe 2.3
HacTosLero AOMUHUCTPaATUBHOIO pernameHTa.

2.2.2. ®usnyeckne nuua, obpaTuBlUMecs 3a NONyYEHUEM  [LOKYMEHTOB,
COASPXALLNX CBEAEHNA B OTHOLLUEHWN COAEPKaHNS 3aBELLaHNSA: B ULE 3aBeLlaTens unm
nboro 13 yKkasaHHbIX B 3aBEL|aHUM HACMEAHWKOB WM oTKasononyyarenemn;
HACNEAHNKOB NO 3aKOHY - Mpu NPeAbSABMEHUN CNPaBkW OT HOTapuyca ob OTKPbITUU
HACneACTBEHHOrO fiena, a Takke UCMOMNHUTENIO 3aBeLLaHns Nocne cmepTy 3aseLyaTens
— B OTHOLUEHMN OKYMEHTOB, C AaTbl CO3[aHNsA KOTOPbIX He npolwno 75 (Cembaecsr
nsTb) net. Jlioboe rsmyeckoe NMLO — B OTHOLLEHWM APXMBHBLIX [JOKYMEHTOB, C AaThl
cosfjaHuns KoTopbix npotuno bonee 75 (Cemupecat natu) ner.

2.2.3. ®dusnyeckne nuua, obpatuBlUMecs 3a nony4yeHnemMm [OOKYMEHTOB,
coAepxalyux ceefeHnsi 00 yCbIHOBREHUN (yaouYepeHun), npeabsBmBLLne HOTapuanbHO
3aBEpeHHOe cornacue ycbiHoBUTENEN, UM HEMOCPEACTBEHHO CaM YChIHOBUTEb.

2.2.4. Ouandeckne nuua, obpaTuBwMecs 3a nony4YeHnemMm [OKYMEHTOB,
COAepXalnx — cBefeHnAa o0  akTax  rpaxaaHCKoro  COCTOAHUS  (POXKAEHUM,
OpakocoyeTaHun, cmepT) unNKM cBeAEHUS W3 KHUT perncTpauum  3axopoHeHWi
(3aXOpoHEHWiA ypH ¢ npaxom), SBRAKLMECT POACTBEHHUKAMM 4YenoBeka, 0 KOTOpPOM
3anpalvMBaloTCst CBEAEHMA - B OTHOLLEHWUN AOKYMEHTOB, C JaTbl CO3AaHNS KOTOPbIX HE
npowno 75 (CembaecaTt natb) net. Jlioboe hursnyeckoe NuLUO — B OTHOLUEHUM apXUBHbIX
AOKYMEHTOB, C laTbl CO3A4aH1A KOTOPbIX NpoLurno Gonee 75 (CemuaecaTn naTu) ner.

2.25. Ousnyeckne nuua, obpaTuBlUMEcCS 3a nosnlyYeHnem [OKYMEHTOB,
CoAepxalUMX cBefieHns 0 CBOEM cTaxe paboTbl U pa3mepe 3apaboTHol nnaTol. Jloboe
busnyeckoe nuuo, obpaTUBLLEECS 3a NOMNYYeHNeM [IOKYMEHTOB, cofiepKallunx cBeeHus
0 CTaxKe paboTkl M pasmepe 3apaboTHOW NNaThl — B OTHOLLEHUN APXUBHBIX JOKYMEHTOB,
C AaTbl CO3AaHNA KOTOPLIX NpoLuno bonee 75 (Cemuaecatu naTu) ner.

2.2.6. O®usnyeckume nuua, obpartuBluMecss 3a MonyyYeHuem OOKYMEHTOB,
coAaepKaLimx UHble CBeEeHNS.

2.2.7. KOpugnyeckne nuuya, obpaTtuBlLMecs 3a nonyyeHnem [OKYMEHTOB,
cofgepxalynx ceeaeHusi 00 obbekTax He[BMXUMOro WMMYLIECTBA — B OTHOLUEHWUM
AOCKYMEHTOB, C AaTbl CO3AAHNA KOTOPbIX He npowro 75 (Cembaecat naTts) neT, ecnu
AOCKYMEHTBI ~ cOAepXaT  CBefEeHWs, yKasaHHble B NyHKTe 2.3  HacToswero
AOMVHUCTPATUBHOTO perfiaMeHTa, npeabsBMBLINE AOBEPEHHOCTL OT HU3UYECKOTO
nnua, o KoTopom UAeT pedb. Jlloboe opuanyeckoe nuLo, obpaTuBLLeecs 3a nonyyeHmem
AOCKYMEHTOB, cofepxalimx ceefeHus o6 obbekTax HeABWMKUMOrO WMyLLECTBA — B
OTHOLLUEHNN apXUBHbLIX AOKYMEHTOB, C AaThl CO3AaHWst KOTOPbLIX npolso bonee 75
(Cemupecatn natu) net, unu B cnyyae, ecnu AOKYMEHTbI HE cofep)aT CBeAeHWUHN,
ykasaHHbIX B MyHKTe 2.3 HacTosALero AIMUHUCTPATUBHOTO pernamMeHTa.

2.2.8. Opuguyeckve nuua, obpaTuBMecs 3a nonyYyeHnemMm [OOKYMEHTOB,
COAepxaLLnX cBefeHNs 00 YCbIHOBNEHUM (yao4YepeHnn), NpeabaBuBLUME HOTAPUANBHO
3aBEpPEHHOoe cornacue ycblIHoBUTENeN.

2.2.9. KOpuauyeckne nuua, obpaTuBlMecs 3a nony4YeHnem [OKYMEHTOB,
coaepalmx UHble cBeaeHuUs.



2.2.10. VHansuayanbsHble npeanpuHuMaTenu, obpaTuBLUMECS 3a NOMYYEHWEM
AOKYMEHTOB, COAEpXaLluX CBEAEHNSA B OTHOLLEHUN OO BEKTOB HEABWKMMOrO UMYLLIECTBA
B Nnvue npaBoobnapartens; sanorofepxartens B OTHOLEHUU OBBEKTOB HEeABUKUMOro
VUMYLLIECTBa, KOTOpble HaXOAATCH y Hero B 3anore, WUNM npaeBa Ha KoTopble
NpefocTaBneHbl emy B 3anor; WUMEKLWMX NpaBO Ha HacnegoBaHue HenBMKUMOro
nmylwiecTsa npasoobnagartens no 3aBeljaHuio UM MO 3aKoHy — B OTHOLUEHMM
AOKYMEHTOB, C AaTkl CO3[aHnsA KOTOpbIX He npowno 75 (CembAecsaT NaTh) ner, ecnu
AOKYMEHTbl  COAepXaT CBEOEHWdA, YyKasaHHble B MNyHKTe 2.3 HacToALLEro
ABMuHUCTpaTUBHOrO pernameHTa. Jlloboi MHAMBMAYAnNbHLIN NpeanpuUHUMaTEnb — B
OTHOLLUEHUWN apXMBHbIX [OOKYMEHTOB, C [aTbl CO3[4aHUsA KOTOPbIX npolwno 6onee 75
(CemupecaTn nAtv) net unu B cnyvae, €Cnv JOKYMEHTbI HE CofepaT CBeAeHWN,
YyKa3aHHbIX B NyHKTe 2.3 HacToswero AQMUHUCTPATUBHOIO perfnaMeHTa.

2.2.11. WHpuenayanesHble npeanpuHumateny, obpaTuBLUMECH 3a NOyYeHUueM
AOKYMEHTOB, coAepXallMX WHble CBeAEHUs (3a WCKMIYeHUMeM cBeaeHun ob
YyCbIHOBNEHWU (YAo4YepeHun).

2.3. OrpaHuyeHve Ha JOCTYN K apXMBHbIM JOKYMEHTaM, CofepX alliM CBeAeHNS
O JINYHON W CEeMEWNHOW TaWHe rpaKaaHuWHa, ero YacTHOW KU3HW, a TakKe CBEeAeHUS,
cosfatoline yrposy Ansa ero besonacHocTu, ycTaHaBnuBaeTcs Ha cpok 75 (CembaecsiT
NATb) NET CO AHA CO34aHUs yKasaHHbIX JOKYMEHTOB.

C NUCbMEHHOro paspeLleHns rpaxaaHuHa, a nocne ero cMepTt ¢ MMCbMEHHOTO
paspelleHns HacnegHNKoB AAaHHOTO rpa)gaHuHa orpaHuyeHue Ha AOCTYn K apXUBHbIM
AOKYMEeHTaM, coAepXKalum CBEAEHUA O NUYHOW W CeMENHON TallHe rpaaaHuHa, ero
YacTHOW XKM3HW, a TaKKe CBeAEeHUs, co3fatoLime yrpo3dy Ans ero 6e30nacHOCTU, MOXeT
ObiTb OTMEHeHO paHee, Yem 4epe3d 75 (CeMbAecaAT nATh) NeT Co AHA CO3AaHus
yKa3aHHbIX JOKYMEHTOB.

3. TpeboBaHUA K NopsAAKY MH(POPMUPOBAHUS O NPeAOCTaBIeHUN
MyHuuMnansHOW ycnyru

3.1. MNpuem 3assutenen no sonpocy npefoctaBneHns MyHULUNanLHOR ycnyru
OCYLLECTBNSIETCA B COOTBETCTBUM C OpraHn3ayMoHHO-pacnopsanTeNbHbIM AOKYMEHTOM
agMUHUCTPaUUK ropofckoro okpyra JdonronpyaHblii.

312 Ha ouumransHom canTte MyHuymnansHoro apxuBa
https://dolgoprudny.com/response/archive/ B UHOpMaLMOHHO-TENEKOMMYHUKALMOHHOI
cetn «WHTepHeT» (pnanee — cetb WHTepHeT), Ha EMIY, PIIY, B denepansHoii
rocyAapCTBEHHON NHOPMaLMOHHO cucrteme «PepepanbHblii peecTp
rOCYAAPCTBEHHbIX W MyHUUMNanbHbiXx  ycnyr  (dyHKUWMA)»,  rocyAapCTBEHHOM
WHpopmaLumoHHon cucteme MockoBckoi obnactu «PeecTp rocygapcTBEHHbIX W
MyHULMNanbHbIX yenyr (dhyHkumin) MockoBckoit obnactny» obsisaTensHOMY pasMeLLeHuio
NOANEXMUT crieaytowas cnpaBoYHas nHdopmauus:

3.2.1. MecTto HaxoxaeHus, pexum u rpacduk pabotsl MyHMUMNANLHOro apxuea,
ML,

3.2.2. CnpaBoyHble TenedoHbl MyHUUMNANLEHOrO apxvea, OpraHu3aLuii,
ydacTeytolMx B npeAoctaBneHun MyHuuyunaneHOW ycnyru, B TOM Yucle HOMEp
TenedoHa-asTonHopmaTopa (Npu Hanu4um).



3.2.3. Aapec oduumanbHoro caiita MyHUUMNANLHOrO apxuBa, a Takke agpec
9NEKTPOHHOW NOYTbI 1 (UNK) PopMbl 0BPATHON CBA3U MyHUUMnanbHOro apxusa B ceTu
NHTepHer.

3.3. ObasaTensHoMy pasMelleHnto Ha oduuManbHOM cainTe MyHuumunansHoro
apxua, Ha ETI'Y, PII'Y, B dhenepansHoii rocyaapcTBeHHON NH(OPMALMOHHOK cucTeme
«PeflepanbHblil  PeecTp roCyAapCTBEHHLIX U MYHWUMNANbHLIX ycnyr (yHKUmin)»,
rocyAapCTBEHHOW  WHdopmauMoHHoW cucteme MockoBcKol  06nactu «Peectp
rocyAapCTBEHHbIX U MyHULMNANbHBIX yCnyr (dyHkumin) MockoBcKoit 06r1actuy nognexmT
NeépevyeHb  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB, PErynupyrLIMX MNpefocTaBneHne
MyHuumnanbHon ycnyrm (C ykasaHnem ux peKkBU3UTOB M UCTOUYHUKOB odpnLManbHoro
onybnukosaHms).

3.4. MyHuuunanbHbIl apxue obecneunBaeT pasmelleHUe W aKTyanusayuio
CMPaBOYHON MHbopMaLmMK Ha oduunanbHOM caiTe, B COOTBETCTBYIOLLEM pasfesne
ENrY, PHOCY, B enepanbHoil rocyaapCTBEHHOI NH(POPMALMOHHON  CUCTEME
«®PefepanbHblil  peecTp rocyAapCTBEHHbIX U MYHULMNAnbHbIX ycnyr  (pyHKUMA)»,
rocyfapCTBEHHON  MHMOPMALMOHHOW cucteme MockoBcKoi  oBnacTu «Peectp
FOCYAapPCTBEHHbIX U MyHUUMNAnNbHbIX yenyr (dyHKkumin) MockoBckoin obnactuy.

3.5.  WHdopmuposanne  3asButeneit no  Bonpocam  NPeAOCTaBIEHUS
MyHULMNansHOM yCRyri 1 ycnyr, KoTopble SBRATCS HEOBXOAMMbIMM 1 0683aTENbHbIMY
Ana npefoctaBneHns MyHuUMnanbHoW yCcnyru, CBEAEHMII O XoAe NpeAoCTaBlEHNS
YKa3aHHbIX YCNyr OCYLLIECTBINAETCSA:

3.5.1. [Tlytem pasmelyeHnss wuHdopMauum  Ha oduumansHoM  caiTte
MyHuumnansHoro apxuea, a Takke Ha EMIY, PITY.

3.5.2. [No/mKHOCTHLIM nuuomM MyHUUMNansHOro apxmea npu HenocpeacTBEHHOM
obpaiyeHun 3ansutens B MyHMUMNansHbIN apxus.

3.5.3. [llytem nybnukaumn WHMOPMALMOHHBIX MaTepuanoB Mo nopsiaKy
npefocTasneHns MyHuLMNanbHO yCnyru B CpeacTeax MaccoBoii MHchopMaLmw,

3.5.4. Tlytem pasmelleHns WHHOPMALMOHHLIX MaTepuanos Mo nopsiaKy
npegocTaBneHus MyHuuyunanbHon ycnyrv B nometleHusx MyHULMnanbHoro apxuvBa,
NpeAHasHaYeHHbIX Ana npuema 3asBUTENEN, a Takke WHbIX OpraHn3auunii Bcex opm
COBCTBEHHOCTI MO COrNACOBAHUIO C YKa3aHHLIMU OPraHU3aLusiMu, B TOM YMChe B MoL,
a Tarke Ha EMNIY, PMIY caitte MyHuuunansHoro apxusa.

3.5.5. lNocpencteoM TenedoHHOI U hakCUMUIBbHON CBS3N.

3.5.6. lNocpeacTBomM OTBETOB HA NUCbMEHHbIE U YyCTHble obpalleHuns 3aasutene.

3.6. Ha EMI'Y, PMIY u ocduumansHom caiite MyHuumnansHoro apxuvea B Lensax
WH(POpMUpOBaHKA 3anBuTeNel No BONPocam NpeaoCcTaBneHus MyHUUMnansHow ycnyru
pasmellaeTca cneayoLlas uHopmMaLums:

3.6.1.  WcuepnbiBalownii  nepeyeHb  AOKYMEHTOB,  HEOBGXO4UMbIX ans
npefoctaenenns MyHuumnansHol ycnyru, TpeGoBaHUs K OOPMAEHMIO YKasaHHbIX
AOKYMEHTOB, a TakKxe nepeveHb AOKYMEHTOB, KOTOpble 3asaBuTenNb BNpaBe NpeacTaBuTh
No coOCTBEHHOI MHMUMAaTUBE.

3.6.2. TepeyeHb nuu, UMerLMX Npaeo Ha nonydexnne MyHUUMNanbHoi yCcnyru.

3.6.3. Cpok npegoctasneHns MyHuumnansHoii yenyru.

3.6.3. Pesynbratel npepoctaBnennst MyHuuMnanbHoO  ycnyru, NopsiAoK
NPeACTaBneHna  AOKYMEeHTa,  fABMALIerocs  pe3ynbTaToM  NpefocTaBneHus
MyHuumnansHo® ycnyru.



3.6.5. VcuepnbiBatoLnii nepeyeHb OCHOBaHWIA ANsi 0TKasa B npuemMe [OKYMEHTOB,
HeobxoanmbIx ANs NpefocTaBnenns MyHRULMNanbHoil yCNyru, a Takke OCHOBaHWA ANS
MPUOCTAHOBNEHUA 1N OTKasa B NpefocTaBneHun MyHuumnanbHoii ycnyru.

3.6.6. VHdopmauua o npaee Ha pocygebHoe (BHecynebHoe) obxanosaHue
AencTBUi  (Ge3neNcTBUS) U pelleHnil, NPUHATBIX (ocyuwjecTBNAeMbIX) B Xoae
npepoctaenexnns MyHuuMnansHon ycnyru.

3.6.7. ®opmbl  3anpocoB  (3asBAEHW,  YBEAOMIEHMI, coobLeHunit),
“cnonb3syemble npu npegocTasneHdnn MyHuuunansHoi yenyru.

3.6.8. Pasmep rocynapCTBEHHON NOLWAWHLI UAWM VHOM nnartbl, B3UMaeMoln 3a
npefocTasneHne MyHuuunanbHom ycnyru.

3.7. Ha odwmumansHom cante MyHuumMnansHoro apxvBa [OMONHUTENBHO
pasmeLlarTcs:

3.7.1. MNonHoe HauMeHoBaHWE U NOYTOBLIN agpec MyHuumnansHoro apxuea.

3.7.2. Homepa TeneoHOB-aBTOMH(OPMATOPOB (MpK Hanu4uu), cnpaBoYHbIE
HOMepa TeneoHos MyHuLMNansHOro apxmea.

3.7.3. Pexum paboTbl MyHuumnansHoro apxuea, rpadvk paboTbl 4OMKHOCTHbLIX
nuy MyHuumnansHoro apxumea.

3.7.4. BblOepKKM W3 HOPMATMBHLIX NPaBOBbLIX AKTOB, coAeprKalumx HOpMBI,
perynvpylolne  AeatenbHocTe  MyHuuunanbHoro apxvMea no  npefocTaBreHuro
MyHuumnaneHow yenyru.

3.7.5. Mopagok 1 cnocobbl  npenBapuTeNbHON — 3anmmMcy Mo BOMNpocam
npepocTasneHns MyHuumnansHoi ycnyru, Ha nonyderne MyHUUMNAnbHOV ycnyru.

3.7.6. TekcT HacTosALero AQMUHUCTPATUBHOIO pernameHTa ¢ NpUNoXeHUsMK.

3.7.7. KpaTtkoe onucaHve nopsaka npeaocTaBrieHus MyHuUMnansHo yenyri.

3.7.8. NHopMaLuma 0 BO3MOXKHOCTH yqactua 3asBuTenein B OUEHKE KavyecTBa
npefocTaenenns MyHUUMNANLHOW yCryrv, B TOM 4Yucre B OLEHKEe 3 heKTUBHOCTH
AGATENBHOCTM  HadanbHuka MyHuuMNanbHOro apxuBa, a TaKke CrPaBOYHO-
NH(hOPMaUMOHHbIE MaTepuanbl, CoAepXallue CBEeAeHUS O nopsake un cnocobax
NPOBELEHUSA OLEHKM.

3.8. lNpwn nHdhopMupoBaHumM o nopsake NnpeaocTaBneHUs MyHuLmMnaneHol ycnyru
Mo TenedoHy [OMKHOCTHOe NuUUO MyHuumMnansHoro apxuea, NPWHAB BbI3OB MO
TenedoHy, NpeAcTaBnsaeTcs: HasbiBaeT aMUIUI, WMS, OTYECTBO (npn  Hanuyuw),
AOIMKHOCTb, HauMeHoBaHne MyHuumnansHoro apxusa.

HomxHocTHoe nuuo MyHuumnanbHoro apxua o00s3aH coobwuTh 3asBUTENO
rpacuk Mpuema, ToYHble NOYTOBLIA U dhaKTUYECcKUit aapeca MyHuuunaneHoro apxusa,
crnocob npoesaa K Hemy, cnocobbl NpeaBapUTENbHON 3anucy Ans npuema no Bonpocy
npefoctasnenns MyHnyunansHom yenyr, TpeGoBaHms K NMCLMEHHOMY obpavleHuto.

WHopmuposaHmue no TenedoHy o nopsake npefocTasieHus MyHuumnansHom
yCnyrn OCYLLEeCTBNACTCA B COOTBETCTBUM C PEXUMOM paboTbl W rpacukoMm npuema
MyHuumnansHoro apxmea.

Bo Bpems pasrosopa gorkHocTHble nuua MyHUUMRANBEHOrO apxvea o6s3aHbl
PONSHOCUTEL CNOBA YETKO 1 HE MpepbIBaTh Pa3roBop Mo NpPUYMHE MOCTYNAEHUA APYroro
3BOHKa.

[p HEBO3MOXHOCTM OTBETUTb HA MOCTABNEHHbIE 3asBUTENEM BOMpPOCHI
TenedoHHbI 3BOHOK NepeafpecoBbiBaeTca (NEpPeBOAUTCS) Ha ApYyroe [OMKHOCTHOE
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nuuo MyHuuunansHoro apxuea nubo obpatuelemycs coobLyaeTcs Homep TenedoHa,
Mo KOTOPOMY MOXHO MOSy4nTb HeobxoAaumyto MHhopMaLUIO.

3.9. pu oTBETAX YCTHBIE OBpALLUEHUSI, B TOM YMCHe Ha TenedOHHbIE 3BOHKM, MO
BOMpocam o nopsaake npegoctaBnedns MyHUUMNansHOM yCnyrm AOMKHOCTHBIM NINLOM
MyHuumnansHoro apxuea obpaTtuBLUeMycsi coobuiaeTcs cnegytoLuas NHDopMaLUs:

3.9.1. O nepeyHe nuu, MMEIOLLMX NPABO Ha nonyYeHne MyHULMNansHoil ycnyru.

3.9.2. O HopmaTMBHbIX NpaBOBbIX aKTax, PerynupyLLnX BOMPOCHI
npenoctaenenns MyHuunnanbHoOW yenyr (HaumeHoBaHue, gata W HOMep MPUHSTUS
HOPMaTUBHOro NPaBOBOro akTa).

3.9.3. O nepeyHe AOKYMEHTOB, HeOBXOAUMBIX ANA nonyyeHurs MyHuLUnanbHoii
ycnyru.

3.9.4. O cpokax npepocTaenenns MyHULMNansHOM yenyru.

3.9.5. O6 ocHoBaHusAX AnNs oTkasa B NpueMe 4OKYMEHTOB, HEOBXOAUMbIX ANS
npepoctaeneHns MyHuumnansHoOM ycnyru.

3.9.6. O6 ocHOBaHWAX AN NPUOCTAHOBNEHUS npepoctaBneHna MyHuumnansHowm
ycnyru, otkasa B npefoctasnesun MyHuumnansHon yenyru.

3.9.7. O wmecte pasmellennss Ha EMNIY, PMIY, oduunansHoMm caiite
MyHuLmnansHoro apxmea MHoOpMAaLMK No BONPocam NpeaoCcTaBeHus MyHuumnansHon
ycnyru.

3.10. MHdbopmuposaHne o nopsigke npepoctaBneHus MyHULMNansHoOW ycnyru
OCYLLECTBNAETCA TaKke no eAuHOMY HomMepy TenedoHa OneKTPOHHOW MPUEMHOI
Mockosckoi obnactu 8 (800) 550-50-30.

3.11. MyHuLMnaneHbIil apxue paspabaTbiBaeT MHMOPMALIMOHHbIE MaTEpUasisl no
nopsifky npefocrtasnenns MyHuLmMnansHom ycnyrn — naMsTku, UHCTPYKUMK, BpoLLtopsl,
MakeTbl 1 pasmeljaet mux Ha EMNIY, PIIY, oduumansHom caiite MyHuumnansHoro
apxvBa, a Takke nepenaet B MOLI,

3.12. MyHuumnaneHblil apxme obecneunBaeT CBOEBPEMEHHYIO aKTyanusayuio
MHPOPMALMOHHBIX ~ MaTepuarnoB,  YKasaHHbIX B MNyHKTe 3.2  HacTosLero
AOMUHWACTpPaTMBHOrO  perfiameHta, Ha EMIY, PNy, odwuuynansHom caiite
MyHUUMNanbHOro apxmBa 1 KOHTPONUPYET UX HaNWU4Ke B ML,

3.13. CocTas nHhopmaLuu o nopsiake NpegoctasneHns MyHuLmnansHom ycnyru,
pasmewlaemoin B MOLI, cooTseTcTByeT pervoHasnbHOMYy cTaHAapTy OpraHusauuu
AEATENBHOCTU MHOrOMYHKLMOHAMBHBLIX LEHTPOB NpefoCTaBMNeHUs! roCyAapCTBEHHbIX
MyHUUMNanbHeix ycnyr B MockoBckoil obnactu, yTBep>KAEHHOMY pacropsikeHUeM
MuHncTepcTBa rocyiapCTBEHHOO YNpasneHus, MHhOPMaLMOHHBIX TEXHOMOMIi 1 CBS3N
Mockosckoit obnact o1 21.07.2016 Ne 10-57/PB «O pervoHansHom cTaHgapTe
opraHmsaunun  [EeATeNlbHOCTM  MHOTOMYHKLMOHANbHBLIX LEHTPOB MpefocTaBneHus
rocyapCTBEHHbIX U MyHULMNanbHbIX yenyr B MockoBckol obnacTtuy.

3.14. [Hoctyn k wHdoOpMaLUMW O Cpokax U nopsiake npefocTaBneHuns
MyHuumMnansHOM ycnyrn ocyllecTsnsaeTcs 6e3 BbINonHeHWs 3asiBUTeneM Kakux-nu6o
TpeboBaHui, B TOM Yncne 6e3 UCNonb30BaHVs NPOrPaMMHOro obecnedeHus, yCTaHOBKa
KOTOpOro Ha TexHu4eckue cpefcTBa 3asButens TpebyeT 3akoYeHWs NULEH3NOHHOMO
WM WMHOro cornaweHns ¢ npasoobnagatenem nporpammHoro obecneyeHus,
NpefycMaTpmBatoLLero B3MMaHue nnatbl, perucTpauuio unmM astopusauuio 3aseurtens,
UNKn NpefocTasBreHne UM NePCoHarnbHbIX JaHHbIX.
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3.15. KoHeynbTupoBaHne no  Bonpocam npepoctasneHns  MyHuuMnansHom
YCIyTn,  ycnyr, KOTOpble sBNATCH  HEOBXoAUMBIMM UM 0BS3aTeNbHbIMU ans
NpefocTasnequa MyHuumnansHoi yenyri, MHgpopmMupoBaHie o xoge npejocTaBnexHns
YKa3aHHBIX yCnyr ocywecTBnseTcs AOMmKHOCTHBIMU nuuamin MyHuumnansHoro apxvBa,
paboTHukamu MoL| 6ecnnaTtHo.

Il. CranpapT npepoctaBneHus MyHuuunansHomn yenyru
4. HaumeHoBanue MyHuumnansHoi ycnyru

4.1. MyHuuunaneHas ycnyra «Bbigava APXMBHbIX CNpaBOK, apXMBHbIX BbINMUCOK,
APXMBHbLIX KOMUIA U MHOPMALMOHHBLIX MUCEM HA OCHOBAHUM APXMBHbIX [OKYMEHTOB,
co3aaHHbIx ¢ 1 aHBapst 1994 rogax.

5. HaumeHoBaHue oprana, npepocraensiowero MyHuuunanbHyo ycnyry

5.1. OpraHom, OTBETCTBEHHBIM 3a NpefoCTaBEHME MyHuumnansHoit yenyri,
ABIAGTCA aAMUHUCTPpaLMs ropoackoro okpyra JonronpyaHbiin MockoBckoit o6nacTu.

5.2. HenocpeacTteeHHoe npegocTrasneHue MyHuumnansHon ycnyru
ocyulectsnsieT MyHuLMnansHblin apxms.

5.3. B uenax npegoctasnenuns MyHuuvnansHoii yenyrm MyHuuunanbHbIi apxus
B3anmoaencTsyet ¢ YnpasneHuem ®depeparnbHoil Cnyxbbl  rocyfapCTBEHHO
pernctpauuu, kagactpa u kaptorpacdum no Mockosckoi obnacTu.

6. PeaynbTtaT npepocrasnenns MyHuumMnansHoii ycnyru

6.1. PesynbTaTtom npegocrasneHus MyHuULmMnNanbHo ycnyru senseTcs:

6.1.1. Pewenve o npenoctaBneHvu MyHuumnaneHoit yenyru (MpunoxeHue 1 k
HacTosLlemMy AAMUHNCTPATUBHOMY perfiameHTy) ¢ NpUIoKeHem apXUBHOWN cnpasku,
APXVBHOW KOMWUKN, apXUBHOI BbIMUCKW UK NH(OPMALIMOHHOTO NCbMA, 0hOPMMEHHBIX B
COOTBETCTBUN C TPEOOBAHUAMM, YTBEPKAEHHLIMMU MPUKA3OM defepanbHOro apxmBHOro
areHtcTea ot 02.03.2020 Ne 24 «O6 yTeepxaeHuu MpaBun opraHusaumn xpaHeHus,
KOMMIIEKTOBAHMSA, y4€Ta 1 UCMOSb30BAHNA [OKYMEHTOB ApXuUBHOMO hoHaa Poccuiickoii
defepauuu 1 Apyrx apxvBHbIX [OKYMEHTOB B roCyAapCTBEHHBIX M MYyHULMNANbHbIX
apxueax, Myseax u bubnuorekax, HayuHbIx opraHuzaumsx». Gopma apXMBHOW cnpaBKu
npuseaeHa B [NpunoxeHun 2 k HacTosAWweMy AAMVHUCTPATUBHOMY pernameHTy.

6.1.2. Pewenue o6 oTkase B npegocTasneqnm MyHuumMnansHo ycnyru, B cnyyae
Hann4us 0CHoOBaHWIi A4Nns oTkasa B npeocTasneHn MyHUUMnanbHoi YCNyru, yKasaHHbIX
B noApasaene 13 HacToswero ALMUHUCTPATUBHOIO perfiameHTa, ocopmnseTcs no
dopme, npuBes&HHON B [punoxkeHun 3 K HacTosLlemy AOMUHUCTPaTUBHOMY
pernameHTy.

6.2. PesynbTaT npegocraBneHus MyHuumMnanbHOW ycnyrm HesaBMCUMO OT
MPUHATOTO pelleHns ohopMIISETCA B BUE 9NEKTPOHHOTO [OKYMEHTA, NOAMUCAHHOrO
YCUNEHHON KBanuuLUMpoBaHHO 3MIEKTPOHHON NOAMMCHIO (nanee — 3IM) HayanbHUKa
MyHuumMnansHoro apxuea, KoTopblii HanpaenseTca 3asasutento B JINYHbIA KabuHeT Ha
PTTY B fienb noanucanus pesynbTtata (Hanpasnsercs B Moayns MdLL ENC OV).
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PesynbTat npeaocTasnenna MyHuumnanbHo ycnyr, coaepxalimii ceeaeHuns oo
YCbIHOBNEHUN (yaouepeHnn), oopMnseTcs Ha DymakHOM HocuTene, NoAnucbiBaeTcs
CODCTBEHHOPYYHO HavanbHUKkoM MyHULMNANsHOro apxmea u BblgaeTca 3asasutento.

6.3. Ceefenna o npegoctaBneHun MyHULMNANbHOW YCIyrvi C MPUIOXKEHUEM
3NeKTPOHHOro obpasa pesynbrarta npegoctaBnenns MyHUUMNansHoM yCnyri B Te4eHme
1 (OpHoro) paboyero AHA nocne NoAroToBkW pesynbTata nognexar obssatenbHoMmy
pasmeleHuto B Mogyne MoLL ENC QY.

6.4. YBefomreHne O MNPUHATOM peLUeHnU, HEe3aBUCMMO OT pesynbTaTa

npedoctaeBnenna MyHuuunanbHol  ycnyru, Hanpasnsetcs B JIMYHbIN  kaBuHeT
3assuTtensa Ha PMTY.

7. Cpok u nopsfok peructpauuu 3anpoca o npegoctaeneHnu MyHuumnansHoii
ycnyru, B TOM Yucne B 3/IeKTPOHHOU ¢hopme

7.1. 3anpoc, nojaHHbIA B 3MeKTPOHHOW dopme nocpeactsom PITY go 16:00
paboyero AHs, peructpupyetca B MyHuLMnansHoM apxuse B fieHb ero nogadn. 3anpoc,
nofaHHbln nocpeactsom PIIMY nocne 16:00 paboyero gHs nubo B Hepabounii geHb,
perucTpupyetcsa B MyHuuunansHom apxuBe Ha cneayowmii paboymnin JeHs.

8. Cpok npepocTtaBneHus MyHuuunansLHOW ycnyru

8.1. Cpok npepoctasnennsa MyHuLMNansHOW ycnyru cocTtasnseTt He Gonee 10
(Oecatn) pabounx aHel ¢ gatel peructpauum 3anpoca.

8.2. B cnyvae HeobxoaumoCTV NpoBeAeHUs moucka WHdopmauun 3a nepuoq
Gonee 10 ([ecATn) neT npyu OTCYTCTBUM TOUHbLIX MOWCKOBLIX A@HHLIX B 3anpoce cpok
npegocTtaenernns MyHuumnaneHol ycnyru MoxeT BbITb NpoaneH He 6onee, yem Ha 10
(Oecatb) pabounx gHel ¢ NUCbMEHHOTO paspelleHUs HavanbHuka MyHWuMnanbHOro
apxusa Cc obs3aTenbHbIM HanpaBfieHWeM YBeAOMIIEHUS O TMPOASIEHUM CpoKa
npegoctaeneHns MyHuuunanbHom ycnyr 3assuTento.

8.3. YBeflomneHne o npoasieHnn cpoka npegoctasnelns MyHuumnansHoi yenyru
HanpaBnseTca 3asBuTENO B [eHb MPUHATWS PeLUeHUs O MpoASieHWn cpoka
npenoctasnedns MyHuyunaneHon ycnyrn no oopme, npuseneHHon B MpunoxerHun 4 k
HacTosALlemMy AOMUHUCTPATUBHOMY pErMamMeHTy.

8.4. B cnyyae ocHoBaHWii AN oTkasa B npegocTasneHnn MyHuumnansHoi yenyru,
COOTBETCTBYIOLLWI pesynbTaTt HanpaesnseTcs 3assutento B cpok 2 ([sa) pabouux AHs
CO OHA perucTpaumu 3anpoca B MyHuumunansHoOM apxmee.

8.5. MakcumanbHbIli cpok npefoctasnenuss MyHUUMNAnbHOW yCnyrn, ¢ y4EToMm
BO3MOXHOrO NpOAneHna cpoka npegocTtasneHns MyHuUMnanbHOW yCnyru, He MOXeT
npeeblwate 20 ([ABaguaTtu) pabouumx AHel ¢ paTbl perucTpauuy 3anpoca o
npenocTtaesneHun MyHuuunansHon yenyr B MyHULUNANsHOM apxuBse.

8.6. B obuwumit cpok npepoctaBnenuss MyHMUMNAnbHOW yCNyrM BXOOMUT CPOK
HanpaBneHMA MEXBEAOMCTBEHHbIX MH(POPMALMOHHbBIX 3aNPOCOB U MOMYYEeHUss Ha HUX
OTBETOB, CPOK HanpaBneHUsi JOKYMEHTOB, ABNAIOLLNXCS pe3ynbTaToM NpeaocTaBneHus
MyHuumMnansHoi ycnyru.
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9. HopMaTuBHbLIe NpaBoOBbLIe aKThl, Perynupyroliue npeaocTaBreHme
MyHuuMnansHown ycnyru

9.1. AKTyanbHblii NepedYeHb HOPMATWBHbLIX MPaBOBLIX AKTOB, PErynupyroLLmx
npefoctasneHne MyHuUMnansHoW ycrnyri (C ykasaHuem ux pekBusuTOB W MCTOYHMKOB
ouumanbHoro onybIMKoBaHKs), pasmelleH Ha oduumansHoM cante MyHuuMnanbHoro
apxuBa B pasnene https://dolgoprudny.com/response/archive/predostavienie-
munitsipalnoy-uslugi.php, a Tawkke B cooTBeTcTBylOWeM pasgene EMIY, PMAMY,
tbefiepanbHOV rocyjapcTBEHHON WHGOPMALMOHHOK cucTeMe «defiepanbHblii peecTp
roCyAapCTBEHHbIX U MyHUUMNAmnbHbIX  ycnyr  (DyHKUMIA)»,  rocynapCTBEHHOM
MHpopmMaunoHHon cucteme MockoBckoit obnactn «Peectp rocygapcTBEHHbIX W
MYHULUMNanbHbIX yenyr (dyHKUuiA) MOCKOBCKOIW 061acTuy.

9.2. [NepeyeHb HOPMAaTUBHBIX NPABOBLIX aKTOB, PETYIUPYIOLLNX NPefoCcTaBneHe
MyHuumnansHol ycnyri, ykasaH B MpunoskeHun 5 k HacTosiemy AfMUHNCTPATUBHOMY
pernameHTy.

10. UcyepnbiBarowmi nepeyeHb JOKYMEHTOB, HEOBX0AUMBIX ANS
npegoctaBnedna MyHuumMnanbHoW ycrnyru, nognexauux npeactaBrieHuto
3aaButenem

10.1. [lepeyeHb  [JOKYMEHTOB, HEOOXOAMMBLIX  ANA  NPefoCTaBMEHUNA
MyHuumMnansHoW ycnyru, noanexallux npeacrasneHunio 3asButenem, He3aBUCUMO OT
kaTeropuv u ocHoBaHWs AN obpalleHns 3a npegoctasneHmeM MyHuUmMnansHoi yenyru:

10.1.1. 3anpoc no copmam, npueeaeHHbIM B MNMpunoxeHun 6, MpunoxeHun 7,
MpunoxeHnn 8 k HactosieMy AAMUHUCTPATUBHOMY perfameHTy (B 3aBMCMMOCTM OT
OCHOBaHuA Ansa obpalleHus).

10.1.2. [lokymeHT, yAOCTOBEPAOLNIA NUYHOCTbL 3aABUTENS.

10.1.3. [JokymeHT, yfocToBepsiowuniA NMMYHOCTb NpeacTaBuTens 3assuTens, B
crnyyae obpauleHua 3a npepoctaeneHnem MyHuUMnanbHOW ycrnyru npeacTaBuUTeEns
3assutens.

10.1.4. [JokyMmeHT, noATBEPXKAAIOLLUIA NONHOMOYUSA NpeacTaBuTens 3assutens, B
cnyyae obpalyeHus 3a npepocTaBneHueM MyHuuMnanbHOM ycnyrm npeacrasuTens
3asBurtens.

10.2. MNepeyeHb AOKYMEHTOB, 06s3aTenbHbIX ANA NpefocTasrneHns 3assuTtenem
B 3aBMCMMOCTU OT OCHOBaHWA ANns obpalleHus 3a npegoctaBneHneMm MyHuUMnanbHoM
ycnyru:

10.2.1. B cny4yae ofpalleHus 3a MonydYeHWeM [OKYMEHTOB, CcoaepKallmx
cBefeHus 06 yCbIHOBNEHUM (yAo4epeHun) — HoTapuanbHO 3aBepeHHoe cormacue
YCbIHOBUTENEN.

10.2.2. B cny4yae obpalleHus HacnefHWKOB NEPBON OYepeaun Mo 3aKoHy 3a
Mony4YeHNEM [OOKYMEHTOB, COAEepXalnuX CBEAESHUA B OTHOLIEHUW COAEepKaHUS
3aBellaHus:

a) IOKYMEHT, NOATBEPXAAOLLMIA haKT CMepTH 3aBeLlaTens;

6) OOKYMEHT, noaTBepXAarolunii NpUHaAANEXHOCTb 3adABUTENA K HacneaHuKam
nepBol o4epenun no 3akoHy.
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10.2.3. B cnyyae ofpaujeHus 3a nonyyeHUeMm [OKYMEHTOB, coaepxalLnx
CBELEHUA B OTHOLLEHNN COZlepKaHus 3aBeLLlaHns - cnpaeka oT HoTapuyca 06 OTKPbITUY
HacnenCcTBEHHOro aena.

10.2.4. B cnyyae obpalueHus 3a NoNyYeHUEM [OKYMEHTOB, COAEpKaLLUX
CBEOEHWA 13 KHUT pErMcTpaumn 3axX0poHEHUI (3aXOPOHEHWIA YPH C NPaxom) - 4OKYMEHTEI,
noaTeepxgatoLime poACcTBO 3adABUTENA C YENOBEKOM, O KOTOPOM 3anpallvBaloTCs
ceefieHus (ecnu He npotwusio 75 (CeMbAecaT NATb) NeT C MOMEHTa CO3AaHNA JOKYMEHTA).

10.2.5. B cnyyae obpalleHnss 3a nonydeHUeM [OKYMEHTOB, cofepalmx
CBEleHUs 00 aKTax rpaxkaaHCKOro COCTOSIHUA (POoXaeHWn, GpakocodeTaHun, cMepTi)
(ecnu He npowwno 75 (CeMbaecaT NATh) NET ¢ MOMEHTa CO3AaHUS AOKYMEHTa):

a) [AOKyMEHT, mnoaTBepXAaloWmMit hakT CMEepTM YenoBeka, O KOTOPOM
3anpalumBaloTCa CBeeHus;

©) AokymeHTbI, noATBEPX/AAIOLNE POACTBO 3asSBUTENSA C YEMNOBEKOM, O KOTOPOM
3anpallunBaloTcs CBeAeHMs.

10.2.6. B cnyyae obpalleHus 3a nonyueHMEM [OKYMEHTOB, COAEPXaLLMX
CBEIEHNA O HEABWXMMOM UMYLLECTBE (PU3NYECKUX NUL, ECMM NpaBa Ha HEeOBWXUMOE
MMyLWECTBO He  3aperncTpupoBaHbl B  EAMHOM  rocyfapCTBEHHOM  peecTpe
HenBumxumocTy (nanee — EMPH) n He npowno 75 (CemMbaecsaT naTh) NeT ¢ MOMEHTa
CO3[aHnsi AOKYMEHTa — [JJOKYMEHTbI, NoATBEPXKAAoLLUME NPaBo BNafeHUs HeaBUXUMbIM
MMYLLECTBOM (AOroBOp KyNnuU-NPpoAau, pelleHne Cyaa, MMpOBOe cornalleHne u ap. ).

10.3. OnucaHne TpeboBaHuil K [OKYMEHTaM U opmam nNpeacTaBNeHus B
3aBUCMMOCTK OT crocoba obpalleHus npusefeHsl B [NpunoxeHnn 9 k HacTosLemy
AOMUHUCTPATUBHOMY perfamMeHTy.

10.4. B cnyyae, ecnu ans npegoctasnenus MyHuumnansHow yenyrn Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbLIX NULA, He SABMSALerocs 3asBuWTeNeM, U ecnu B
COOTBETCTBMM C 3akoHofaTenbcTBOM Poccuiickoin ®epepauun obpaboTka Takux
NepcoHanbHbIX AaHHbIX MOXET OCYLUECTBMNATLCA C COracus ykasaHHOro nvua, npw
obpauweHun 3a nonyyenuem MyHuLMNanbHOWM ycnyrn 3asBuTENb AOMNOMHUTENBHO
npeacTaBnAeT AOKYMEHTbI, NOATBEPXKAAOLME NOMyYeHne cornacus ykaszaHHoro nuua
Wnn ero 3akoHHOro npeacTaBUTENs Ha 0BpaboTky NepcoHarnbHbIX AAHHBLIX YKa3aHHOro
nuua. [lokymeHTbl, noATBEPXAAIOLLME NONYYEHUE COrnacus, MoryT BbITb NpeacTaBieHb
B TOM Yncne B (hopmMe 3NEKTPOHHOTO AOKYMEHTA.

10.5. MyHuuunansHomy apxupy, ML sanpelyero Tpebosats y 3assutens:

10.5.1. llpeacrasneHus [OKYMEHTOB W WHGOPMaLMU WAU  OCYLIECTBEHUS
AEUCTBUA, NpeAcTaBfeHne WM OCYLLECTBIEHUE KOTOPbIX HE NpeaycMOTPEHO
HOPMaTUBHbIMW ~ MpaBoBbIMU  akTamu Poccuickon  Pepepaumn, HOPMaTUBHBIMU
npasoBbiMM  aktamu  Mockoeckort  obnacTv, HacToAwmMM  AOMUHWCTPATUBHBLIM
pernameHTom Ans npegocrasnedna MyHuuunansHom ycnyri.

10.5.2. [lpefcraBneHns [OOKYMEHTOB U WHdopMauuu, B TOM  YuUCHe
noATBepPKAaLIMX BHECEHWEe 3asaBMTenemM nNnathkl 3a npegocTtasnedne MyHuuunansHon
yCnyru, KoTopble HaxoAsTcs B pacnopskeHun MyHuumnanbHoro apxusa, OpraHos,
NpefoCTaBnsWNX  rocyfapCTBEeHHbIE  YCAYrW,  OPraHoB,  MPeaoCTaBMSOLLNX
MyHUUMNANbHbIE YCNYrW, WHbIX T[OCY[apCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpaefieHnss nNbo NofBeAOMCTBEHHBIX FOCYAApCTBEHHLIM OpraHam W opraHam
MECTHOrO  CamoynpaBneHUs  opraHusauui, y4yacTBYKOLWWMX B  NpPeAoCcTaBneHun
MyHMUMNanbHOW ycnyr, B COOTBETCTBUM C HOPMATWUBHLIMA MPaBOBLIMU aKTaMM
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Poccuiickoit Pefepaumn, HopmaTUBHBLIMM NpaBoBbiMK akTamu MockoBckol obnacTu,
HacTOALLMM ~ AOMUHUCTPATWBHLIM  PErfNamMeHTOM 3a  UCKIYEHUEM AOKYMEHTOR,
BKITKOYEHHBIX B ONpefeneHHbli YacTbio 6 cTaTbun 7 ®efepanbHoro 3akoHa ot 27.07.2010
Ne 210-93 «O6 opraHusaumm MPEAOCTaBNEeHNsA rocyAapCTBEHHbIX U MYHULMNANLHBIX
yCnyr» nepeyeHb AoKyMeHTOB. (3asBuTenNb BrpaBe NpeacTaBUTh yKasaHHbIe LOKYMEHTbI
M UHGopMaUmio B MyHWUMNanbHbI apxus no cobCTBEHHOI UHULUMaTmBe).

10.5.3. OcywecTBneHns AeicTBUil, B TOM uncne cornacoBaHuin, HeobxoauMbIX
ANA nonyvyeHuss MyHULMNanbHOM YCAYrM UM CBSI3aHHBIX G obpalleHnem B WHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MecTHOro camoynpaBreHus, opraHusauun, 3a
UCKIIOYEHNEM  NOMyYeHUs ycryr U MofiydYeHUs [OKYMEHTOB W nHopmaLmu,
NPEAOCTaBNACMbIX B pesynbTaTe MPeAOCTaBNEHWUst TakuX YCNyr, YKasaHHbIX B
noApasaene 15 HacTosALero AAMUHUCTPATUBHOMO pernamMeHTa.

10.5.4. TpeactaBneHus AOKYMEHTOB u WHpopmMauum, oTcyTcTBME M (MnK)
HENOCTOBEPHOCTL KOTOPbIX HE yKasblBanuchb NpU NEepBOHAYaNbHOM OTKA3e B npueme
AOKYMEHTOB, HeobxofuMbIX Ans npegoctasneHns MyHuLMnanbHom ycnyru, nubo B
npepocTasnesun MyHuyunansHoi ycnyri, 3a UckodyeHuem CnenyLmx cnyJyaes:

a) usMeHeHne TpeboBaHWA HOPMATUBHBIX NPaBOBbIX AaKTOB, KacalLUxcsl
npefocTasnenns MyHuLmMnansHoi ycnyru, nocne nepsoHaYansHol nopgaum 3anpoca;

0) Hanuyme owunbok B 3anpoce U JOKYMEHTax, nofaHHbIx 3assuTenem nocne
EpBOHaYanbHOro oTkasa B npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPesoCTaBneHNs
MyHuumunaneHoit ycnyru, nubo B npegocTaBneHuy MyHuumnansHol yenyru n He
BKIOYEHHBIX B NPEACTaBMEHHbI paHee KOMNMeKT AOKYMEHTOB, HEOBGXOAWMbLIX ANS
npefoctaeneHnsa MyHuumnansHoi yenyru;

B) UCTE€YEHME Cpoka AEUCTBUA JOKYMEHTOB WU U3MEHEHME UHdopMaLuun nocne
NEPBOHA4aNbHOro OTKasa B Npueme [O0KYMEHTOB, HEOBXOAUMbIX ANS npeaocTaBneHus
MyHvnumrnaneHoi yenyru, nubo B npefocTasneHumn MyHuumunansHoi yenyru;

) BbISIBNIEHUE  [JOKYMEHTAMbHO NOATBEPXAEHHOrO  (hakta  (nMpusHakos)
OLUIMOOYHOrO MNM MPOTUBONPABHOTO AeicTBUS (OGespencTBus) [ormKHOCTHOrO nuua
MyHuumnaneHoro apxvBa npn nepBoHayanbHOM OTKA3e B npueme [OKYMEHTOB,
HeoBXxoanMbIX AnNs NpefocTaBeHNs MyHuumnaneHoit yenyru, nubo B npeaocTaBneHnn
MyHuUMNansHoW ycnyrn, o 4em B NUCbMEHHOM BUAE 3a MOAMWCBID HavanbHUKa
MyHuumMnaneHoro apxuea npu NepBOHa4YasibHOM OTKase B nNpuUeme [AOKYMEHTOB,
HeobXoauMbIX AnNA  npefocTasneHns MyHuumnaneHo  ycnyru, yBepmomnsieTcs
3anBuTeNb, a TakkKe NPUHOCATCS W3BUHEHNS 3a AOCTaBneHHble HeynobeTea.

10.6. JokymeHTbI, cocTaBneHHble Ha WHOCTPaHHOM si3blke, noanexar nepesony
Ha pyccknii s3blk. BepHocTb nepeBoga, MOANMHHOCTD noanvcu nepeBoavnKa
CBUACSTENbCTBYIOTCA B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM POCCUIiCKOIl
denepauun o HoTapuare.
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11. UcyepnbiBarowmii nepeyeHb JOKYMEHTOB, HEOBXOAUMBIX ANA
npenocTtaBneHus MyHULMNANbLHOW YCNYTru, KOTOPbIE HAXOAATCA B pacnopsiKeHuu
OpraHoB BFlIAaCTHU, OPraHOB MECTHOIO caMOyrnpaBfeHUs Uin opraHusaunm

11.1. MyHuUMNanbHbIR apxus B nopsiike MEXBEAOMCTBEHHOIO
MH(POPMaLMOHHOTO B3aNMOAENCTBUSA B LIENSIX NPEACTABNEHNS U MOMYYEHNUS [1OKYMEHTOB
n nHpopmauun Ana npegocrasneHns MyHUUMNaneHOMW yenyrn, KOTopble HaxoaaTcs B
pacnopsieHnn opraHoB BNacTu, OPraHoB MECTHOrO CaMOynpaBlieHns Ui OpraHn3aLnii,
3anpawmBaeT B crnyyae obpalleHns 3a nonydyeHueM [OKYMEHTOB, COAepallmx
CBEeHUss B OTHOLIEHMU OOBEKTOB HeABWXMMOro WMyllecTBA B YNpasneHuu
®enepanbHoit cnyx6bl rocyaapCTBEHHON perncTpauuun, kagactpa U kaptorpadun no
MockoBscKol obnacTu BeInUCKy U3 EQMHOro rocyjapcTBEHHOro peectpa HeABMKUMOCTH,
noATBepXxaatLLyto npaBoobnagaHve 3assutenem HefBUKUMbIM UMYLLIECTBOM.

11.2. Henpeacraenenne (HecBoeBpeMeHHOE MpeACTaBliEHNE) opraHamu
rocyfapCTBEHHOW BMacTW, opraHaMmn MeCTHOrO camoynpaBfieHUss UMK OpraHvM3aLMsaMm
No MeXBEAOMCTBEHHOMY MHMOPMALIMOHHOMY 3anpocy AOKYMEHTOB WM MHGOpMaLUM He
MOXET ABMATbCA OCHOBaHWEM [ANA oOTkasa B MNpefocTaBneHun 3asaBuTento
MyHuymnanbHom ycnyru.

11.3. JomkHocTHOE NuLo 1 (Mnn) paboTHUK YKa3aHHbIX B NyHKTe 11.2 HacToALero
AOMWUHNCTPATUBHOIO perflaMeHTa OpraHoB W OpraHusauui, He npeAcTaBuBLUVE
(HeCBOEBPEMEHHO NPeACTaBUBLUWE) 3aNPOLUEHHbIE U HAXOAALLMECS B MX PACMOPSHKEHUN
AOKYMEHT MNu MHMOpMaLUuio, nognexat aAMUHUCTPATUBHOW, AUCLUNIUHAPHOR WUnu
WHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccuiickoi degepauun.

11.4. [IokyMeHTbl, yKkasdaHHble B nyHKkTe 11.1 HacTosiwero ALMUHUCTPATMBHOIO
pernameHTa, MoryT ObIThb NpeAcTaBneHbl 3asBUTeNneM CaMoCTOATENBHO NO COBCTBEHHOMN
MHUUnaTtuee. HenpeacrtasneHve 3asBUTENeM yKas3aHHbIX AOKYMEHTOB He SABMAETCS
OCHOBaHMEM [nsA oTKasa 3afBUTeNto B npeAocTaBnednn MyHuumnansHom ycnyru.

12. UcyepnbiBarowmi nepevyeHL OCHOBaHUI A4Sl OTKa3a B NpuemMe 4OKYMEHTOB,
Heo6xoAuMbIX AnA npegocTtaBneHua MyHMuMnansHoOM ycnyru

12.1. OcHoBaHusMW AnNA oTkasa B Npueme [OKYMEHTOB, HEOOXoAUMBIX ANSA
npepocTasnenns MyH1uUMNansHoOW ycnyru ABNai0TCS:

12.1.1. ObpalleHue 3a npefocTaBneHNeM UHOM MyHULMNATBHOR YCnyru.

12.1.2. 3asBuTenem npeactaBneH  HEMomHblii  KOMMMEKT  JOKYMEHTOB,
HeobxoauMbIX Ans npegoctasneHns MyHUUUnansHom yenyru.

12.1.3. [lokymeHTbl, Heobxoaumble Ans npegoctasnenus MyHuumnansHoi
YCIyru, yTpaTunn cuny.

12.1.4. [lokyMeHTbl cofepxaT NoAYUCTKM U UCNPaBIEHUsA TEKCTA, HE 3aBEPEHHbIE
B nopske, ycTaHOBNEHHOM 3aKoHoaaTenscTBoMm Poccuiickoin Gepepayun.

12.1.5. [JokyMeHTbl coaepaTt NoBpPeXOeHUs, HanMume KOTOpbIX HE MO3BOMSAET B
noflHom obbeme uWcnonb3oBaTe WMHGOPMALMIO W CBEAEHUs, coaepXaliuecs B
AOKyMeHTax Ana npegocrasneHns MyHuuunanesHon yenyru.

12.1.6. HexkoppeKkTHoe 3anonHeHune obasaTerbHbIX Nonei B 3anpoce.

12.1.7. HekoppektHoe 3anonHeHve obsasaTenbHblx none B dopme
WHTepakTuBHoro 3anpoca Ha PIIIY (oTcyTcTBME 3anonHeHwus, HefoCTOBEpHOe,
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HenonHoe NnMbo HenpaeuIbHOE, HE COOTBETCTBYKOLLee TpeboBaHNAM, YCTaHOBNEHHbIM
HacToAWwMM AOMUHUCTPATUBHBIM PErMAaMEHTOM).

12.1.8. NpeacrasneHune anekTpoHHbIx 0Opa3oB gokymeHToB nocpeactsom PIITY,
KOTOpble He MO3BONAKT B MOMHOM 00bemMe npoyuTaTb TEKCT AOKyMeHTa u (unw)
pacno3HaTb PEKBU3UTbI OKYMEHTA.

12.1.9. llogadya 3anpoca W WHbIX [OOKYMEHTOB B 3NEKTPOHHOW opMe,
noAnMcaHHbIX C ucnonb3oBaHuem 3l, He npuHagnexawein 3asBuTento Uu
npencrasutento 3aaBUTens.

12.1.10. lNocTtynneHne 3anpoca, aHanoruyHoro paHee 3aperncTpupoBaHHOMY
3anpocy, cpok npegoctasneHus MyHuumnanbHOW ycnyrm no KOTOpOMy He UCTeK Ha
MOMEHT NOCTYNfeHnsa Takoro 3anpoca.

12.2. Tpwn obpawleHun Yyepes PII'Y pelleHne ob oTkase B npueme JOKYMEHTOB,
HeobxoauMbIX ons npegoctasneHns MyHuumMnaneHowm ycnyr, no popme, npuBefeHHo
B [lpunoxeHun 10 Kk HacToawemy ALMUHUCTPATUBHOMY pernameHTy, B Bujie
3NEKTPOHHOrO  [IOKYMEHTa, MOAMUCAHHOIO ycuneHHon keBanuduunposaHHon 3l
HavanbHuka MyHuuMnansHoro apxuea, HanpaenseTca B JInyHbln kabuHeT 3anaBuUTenNA Ha
PII'Y He nosgHee nepeoro pabo4yero gHsA, cnegyroliero 3a gHem nogadn 3anpoca.

12.3. OTkasz B npuemMe [AOKYMEHTOB, HeOOXOAWMbIX ANA npefocTaBnNeHus
MyHULMNanbLHOW ycnyrn, He NPensTCTByeT MOBTOPHOMY obpalueHuio 3asBuTens B
MyHULMNanbHbIA apxuB 3a npegoctasneHnem MyHuLMNanbHoON yenyru.

13. UcuepnbiBawowmi nepeyeHb OCHOBAHWNA AnNs NPUOCTAHOBMNEHUA UK OTKa3a B
npepocTaBneHun MyHuuunanbHou ycnyru

13.1. OcHoBaHus [Ansi NpuocTaHoBneHus npegoctasBneHus MyHuuMnansHoON
YyCInyru OTCyTCTBYIOT.

13.2. OcHoBaHusMW OnNs OTKasa B npegocTtaBneHun MyHuuMnanbHON ycnyru
ABNAOTCA:

13.2.1. Hann4ue npoTnBOpeYnBbIX CBeeHUn B 3anpoce 1 NPUOXEHHbIX K HEMY
OOKYMEHTaX.

13.2.2. HecooTBeTcTBME KaTeropuu 3asBuTens Kpyry 5w, YKasaHHbIX B
nogpasgene 2 Hactoswero AIMUHUCTPATUBHOIO PerfameHTa.

13.2.3. HecooTBeTCTBME AOKYMEHTOB, YKka3aHHbIX B nogpasaene 10 HacTosALlero
AZMVWHUCTPATUBHOrO pernameHTa, no dopme unum copepXauuio TpeboBaHUAM
3akoHogatenscTBa Poccuiickon ®epepauuu.

13.2.4. 3anpoc nodaH nWUOM, HE WMeLWMUM MONMHOMOYNA NPEeacTaBNATh
WMHTepeckl 3asaBuUTens.

13.2.5. OrtcytctBue B MyHuumunansHoM apxvBe cBefdeHui o6 onnate
npepoctaenenus MyHuumnansHon ycnyrn B TedeHue 5 ([atm) pabounx aHen ¢ gathbl
HanpaBneHus ysegomneHuss o HeobxogumocTn onnatbl MyHuumnansHoi yenyrv (npw
npegoctasneHun MyHMUMNansHOM yCnyru Ha BO3Me34HON OCHOBE).

13.2.6. OT3bIB 3anpoca Ha npefocTaBneHune ycnyr no nHuumaTnse 3aaButens.

13.3. 3asBuTENb BMNpaBe oTkasaTbCcs OT nonyydyeHus MyHuUMnanbHOW ycnyru Ha
OCHOBaHWW 3asiBNEHWsl, HanucaHHoro B cBODOJHOW hopme, Harnpasws Mo ajpecy
9NEKTPOHHON NoYuTsl nnu obpatuewmce B MyHuumnnansHelin apxus, PITY. Ha ocHoBaHum
MOCTYNMBLUEro 3asBneHuss o6 oTkase B npegoctasBneHun MyHUUMnanbHOW Yycryri
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HavYanbHUkoM MyHuLMNaNbLHOrO apxveBa MpPUHUMAETCA pelueHne o6 oTkase B
npepoctasnexdnn MyHuuunansHon ycnyru. ®akT otkasa 3asaBuTens oT NpeaocTaBeHus
MyHMUMNaNBHON yCryrn C MNPUINOXEHUEM 3asBNeHWA U peleHneM ob oTkase B
npenoctaenexnun MynuuunaneHoi yenyru oukcupyetcs 8 Mogyne MoLL ENC OV.

13.4. 3asgBuTent BnpaBe NOBTOPHO 0OpatWTbcs B MyHMUMNANbHBIA apxuB ¢
3anpocoM nocne ycTpaHeHWsi OCHOBaHWiA, ykaszaHHbIX B NyHkTe 13.2 HacTosLEero
AAMWHUCTPaATUBHOIO pernameHTa.

14. Nopsanok, pa3mep U OCHOBAHUS B3UMAHUS rocy4apCTBEHHOW NOLUSIUHbI
UNK1 UHOW NNaTkl, B3MMaeMou 3a npegocTtaBrieHne MyHuumnansHon yenyru

14.1. 3anpocesl, CBA3aHHbIE c couunansHom 3alMToNn rpagaH,
npegycmatpuBaroLLlen X NEeHCMOHHoe obecnevyeHue, a TakkKe MonyYeHue nbroT u
KOMNeHcauuin B COOTBETCTBUW C 3akoHopaTenbcTBoM Poccuiickon ®egepauuu,
ucnonHawTca MyHuyunanbHbIM apxuBom 6e3803mMesgHo.

14.2. 3anpockl 0 npegocTaBneHn nHopmaumum no onpegerieHHon npobneme,
TeMe, cobbITUO, hakTy, Buorpacduyeckme 3anpockl, N0 KOTOPLIM YyCTaHABMAMBAIOTCA
CBE[EeHNs, HeobxoauMble ONA W3YYEHUA XU3HW WU OeATENbHOCTM KOHKPETHbIX JNL,
npenoctasnaTca MyHuyunansHbIM apxXnBom He3Bo3mesgHo.

14.3. 3anpocbl 0 npepgocTaBneHuM UHGOpPMaLMKU, Heobxogumon  ans
YCTAHOBEHNA POACTBA, POACTBEHHbLIX CBA3EN ABYX mnu Bonee nuu, UCTOPUK CEMbW,
poga ucnonHsTes MyHuumMnanbHbIM apxvBomM 6e3803MesHO.

15. lNepeyeHb ycnyr, KoTopble ABNAIOTCA HEO6X0AUMBIMU U 06A3aTeNLHLIMKU AN
npepoctasneHusa MyHuuunansHOn ycnyru, nognexaiux npeactaBneHuio
3asBuTenem, cnocobkl UX NOJTyYeHUsi, B TOM YUChe B 3NIeKTPOHHOM chopme,
NopAAOK UX NpefoCTaBlIeHUs, a TaKXKe NOpAAOK, pasMep U OCHOBaHUSA B3UMaHUA
nnaTebl 3a NpeaocTaBrieHMe Takux ycnyr

15.1. Ycnyru, Kotopble ABMAAKTCA HeobXxoAUMbIMU U obssaTenbHbIMK  ANA
npegocTtasnenusa MyHuumnansHoOM ycnyru, OTCYTCTBYIOT.

16. Cnoco6kl npegocTaBneHus 3asButenem OKYMEHTOB, He06X0AUMbBIX AnNs
nonyvyeHusa MyHuuunaneHOW ycnyru

16.1. MyHuumnanbHbein apxus obecnednBaeT npegoctasneHne MyHUUMNanbHo
ycnyrn nocpeactesom PITY.

16.2. ObpalueHue 3assutens nocpeacrtsom PITY.

16.2.1. [Ina nonydyeHnss MyHuuunaneHoi ycnyrm 3asiBUTENb aBTOPU3YEeTCA Ha
PIY nocpeacteom noaTBepXxaeHHOM y4eTHol 3anucu ECUA, satem sanonHaeT 3anpoc
B ONEKTPOHHOM BWAE C WCMNOJIb30BAHWEM cneuuanbHoin UHTepakTusHon copmbl. MNpw
aBToOpM3auMn nocpeAacTBOM NOATBEPXAEHHOW Yy4yeTHoil 3anucn B ECUMA 3anpoc
cynTaeTcd nognucaHHbiM npocton Il 3asBuTens, npeactaBuTens 3aaBUTens,
ynonHoMo4YeHHOro Ha nognucaHue 3anpoca.
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16.2.2.  3anoniHeHHbIn  3anpoc  oTnpaBnseTcs  3asBUTENEM BMeECTe G
MPUKPENIEHHBIMA  ANEKTPOHHLIMKU  OoBpasaMu  [OKYMEHTOB, HeobXoaumbiX AnS
npefoctaenennsa MyHuuunansHon yenyru, B MyHuumnanbHblii apxme.

16.2.3. OTtnpaBneHHble [OKyMeHTbl noctynatoT B Mogyns MoL EUC OV.
lNepenaya opurHanos 1 ceepka ¢ aNeKTPOHHLIMK 06pasamm AOKYMeHTOB He TpebyeTcs,
3a UCKIMIOYEHNEM cny4as, ykazaHHOro B nyHkTe 6.2 HacTosAwero AMUHUCTPaTUBHOIO
pernamMmeHTa.

16.2.4. 3asButenb ysegomnaeTcs o noflydeHuyr MyHuUMnanbHbIM apXuBom
3anpoca 1 OOKYMEHTOB B AeHb noaaqn 3anpoca NocpefcTBOM W3MEHeHus craTyca
3anpoca B JInyHom kabuHeTte 3aasutens Ha PITY.

16.2.5. PeweHve o npepoctaBneHun MyHMUMNANLHOW YCryrn npvHUMaeTCcs
MyHUUMNaNbHBIM ~ apXMBOM Ha OCHOBaHUM JMEKTPOHHLIX 06pasoB  [AOKYMEHTOB,
npeAcTaBfieHHbIX 3asBuTENeM, a Takke CBELAEHUi, HaxOAALMXCA B pacrnopsikeHuu
WHbIX OpPraHoOB rocyAapCTBEHHOW BNacTh, OpPraHoB MECTHOrO CamoynpasneHus u
nony4eHHblX  MyHMUMNANbHbIM ~ apXMBOM  MOCPEACTBOM  MEXBELOMCTBEHHOIO
NH(POPMAaLNOHHOrO B3aUMOAEHCTBUS.

16.3. Npw noctynneHunn B MyHuumunaneHblid apxuB oT 3assuTerna 3anpoca WHbIMU
cnocobamu (nocpeacTBOM NOYTOBOW CBA3W, MO aApecy 3MeKTPOHHOM NoYTbl, Ha NMYHOM
npueme) npegoctasneHne MyHMUMnansHoii ycnyr ocyLecTBSETCs B NOPSAKE U CPOKK,
NPefyCMOTPEHHbIE  HACTOAWMM  AQMUHUCTPaATUBHLIM  pernaMeHToM. [loKyMeHThbl,
HeoOxoauMble Ans npenoctaenedns MyHuuunansHoi ycnyr, npunaraemsle K 3anpocy,
OhOPMIIAIOTCA B COOTBETCTBUU C TpebOoBaHWAMYU rpa)KAaHCKOro 3akoHofdaTenbcTsa
Poccunckon Gepnepauyun.

17. Cnoco6bl nonyyeHus 3asBuUTenemM pe3ynbTaToB NpeAoCTaBNESHUSA
MyHuuMnansHoM ycnyru

17.1. 3asBuTENb YBELOMNAETCA O XO[e PACCMOTPEHUS U TOTOBHOCTM peaynbTaTa
npegocTtaenenus MynuumnansHoit yenyru yepes JIuyHblin kabuHet Ha PIITY.

17.2. 3asBuTenb MOXET CaMOCTOATENBHO NOMYYUTL UHAOPMALIMIO O FOTOBHOCTY
pesynbTata npepocrtasneHus MyHuumMnanbHoW ycnyru nocpeacTBOM:

a) cepsuca PII'Y «Y3HaTb cTatyc 3anpoca;

6) no GecnnatHomy efuHOMYy HOMepy TenedgoHa OSNEeKTPOHHON NPUEMHON
Mockosckoin obnactu 8 (800) 550-50-30.

17.3. Cnocobbl nony4vexns pesynstata MyHUUUNansHoOM ycnyru.

17.3.1. B hopme anekTpoHHOro AokyMeHTa B JIuHblii kabuHeT Ha PITCY.

Pesynbtat npepgoctaenenna MyHULUMNanbHOM ycnyrn HE3aBUCUMO OT MPUHATOrO
pelweHns Hanpasnaetca 3assuTento B JIMuHbld kabuHeT Ha PITY B dopme
9NEKTPOHHOro AOKyMEHTa, MOANUCAHHOro YycurieHHon keanuduvumupoBaHHon 3l
HayanbHMKa MyHULMNanbHOro apxvea, 3a UCKIIOYEHUEM CryYasi, yKa3aHHOTro B MYHKTE
6.2 HacTosALWero AIMUHUCTPATUBHOIO perfnamMeHTa.

HononHutensHo 3assuTento obecneyeHa BO3MOXHOCTb NONyYeHUs pesynbraTa
npenoctaenenna MyHuuunanbHOR ycnyrv, 3a WUCKIIOYEHUEM cCryyasi, yKasaHHOro B
NyHKTe 6.2 AAMVMHUCTPATUBHOrO pernameHTa, B nobom MLl B npegenax tepputopun
MockoBckoi obnactun B BUAE pacnevaraHHoro
Ha OymaXHOM HOcuTene 9IK3eMnnApa 3NEKTPOHHOro [AokymeHTa. B atom cnydae
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paboTHukom M®LI pacneyatbisaetes us Moayns MoL| EUC OV Ha bymackHoM HocuTene
SKIEMNNAP 3NEKTPOHHOMO [OKYMEHTA, NOANUCAHHbIN YCUNEHHOW KBanuguLMpoBaHHOI
Sl HavanbHuka MyHUUMNARLHOMO apxvBa, KOTOpbIA  3aBepseTcs  MoANUCHIO
ynonHomoyexHoro pabotHuka M®OL| n neyatsio M®LI.

17.3.2. B MyHuuunansHom apxuBe Ha DymMa)kHom HocuTene.

PesynetaT npepocraesnenus MyHuumnansHoii ycnyrm  no  3anpocam o
NpefocTaeneHnn ceeaenunii 06 yebIHOBNEeHUM (yAo4epeHun) B cooTBETCTBUN C MYHKTOM
6.2 HacToAwero AgMuHUCTpaTUBHOrO PernameHTa BbloaeTca 3asBUTEN0 TONbKO Ha
DymaxHoMm Hocutene B MyHuumMnansHom apxwse. MNpu atom npoeoguTes CBepka
AOKYMEHTOB, ykasaHHbIX B nogpasmene 10 HacTosLWwero  AAMUHUCTPATUBHOIO
pernameHTa.

18. MakcumanbHbIi CPOK OXXuaaHuA B ouepeam

18.1. MakcumanbHbIit cpok oxuaanus s O4epenn npu nuyHoi nogave 3anpoca u
pn NONyYeHun pesynbTata npegocTaBneHus MyHuumMnansHoi yenyrm He pomken
npesbiwatb 11,5 MuHyT.

19. Tpe6GoBaHus Kk NMOMeLeHUAM, B KOTOPbIX NpegocTasnseTcs MyHuuunansHas
ycnyra, K 3any oXvaaHusi, MectaMm Ans 3anonHeHus 3anpocoB 0 NpeAoCTaBIIeHUN
MyHuumnanesHoi ycnyru, MHOPMaLIMOHHLIM cTeHAaM ¢ obpaszuamm nx
3aNONIHeHUs U NepeyHeM AOKYMEHTOB, HEOBXOAUMbIX Ans npegocraBneHus
MyHuUMNanLHO#M ycnyru, B Tom yucne k obecneveHuUIo 4OCTYNHOCTH YKasaHHbIX
0OLEKTOB AN UHBANMAOB, MaNOMOGUNBLHBLIX rpynn HaceneHus

19.1. MyHuumnansHbiii apxus, ML npu npepocraeneHum MyHuumnansHoi
yCnyru cosfaet ycrnoeus MHBanugam u APYrmM mManomobunbHeIM rpynnamM HaceneHus
Ans  GecnpenaTcTBEHHOro AOCTYyna K MOMeLleHUsiIM, B KOTOPbIX MpeaocTaBnsieTcs
MyHuumnanbHas ycnyra, n DecnpensTcTBeHHOrO unx NEpeaBMmKEHNA B yKasaHHbIX
MOMELLEHNAX B COOTBETCTBUM C 3aKOHOM MockoBsckoit obnactu ot 22.10.2009 Ne
121/2009-03 «06 o6ecneyennm BecnpensTcTBEHHOrO AOCTYna WHBanuAoB U Apyrux
ManomMobuUnbHbIX Tpynn HaceneHus k obbekTam coumanbHoil, TpaHCnopTHOW un
WHXXEHEPHON NHbpacTPykTyp B MocKoBCKoii o6nacTiy.

19.2. MNpepocraBnexue MyHuumnansHoit yenyru OCyLlecTBnsieTca B cneymansHo
BbIACNEHHbIX ANA 9TON Lienu noMeLyeHusx, KOTOpbIE pacnonararoTcs, no BO3MOXHOCTM,
Ha HIMKHUX STaxKax 34aHUIA U UMEIOT OTAEsbHbI BXO/I.

19.3. MNomelweHuns, B KOTOPbIX  OcyllecTBnsieTCs  npefocTaBneHue
MyHuumMnansHol ycnym, AomkHel obecneunBate cBOGOAHbLIN AOCTYN K HUM un K
MPEAOCTaBNAEMbIM B HUX ycrnyram WHBanuaam u APYrUM ManomobunbHbIM rpynnam
HaceneHna, yaoBneTBopaTb Nx notpeGHOCTL B BecnpensTcTBEHHOM camMocTosTeNbHOM
NepeaBkeHnn  no  Tepputopun, Ha KOTOpPOi  pacnonoxeHsl  nomeLyeHus
MyHuumnansHoro apxvsa, MOLl, Bxoaa B Takue o6bekTbl 1 BbIXOAa M3 HWX, Nocaaku B
TPAHCMNOPTHOE CPe/ICTBO U BLICAAKM U3 HETO, B TOM YUCHE C “cnone3oBaHnem kpecna-
KOMACKW, a Takke CcoOoTBeTCTBOBATHL HOpMam 1  npaBunam, YycTaHOBAEHHbLIM
3aKoHogartenscTBoM Poccuiickoi ®epepauyun.
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19.4. 3panus, B KOTOpBIX OCyulecTenaeTcs npepoctaBneHne MyHUUMNANLHOI
ycnyru, 4OMmKHbl ObiTe OCHaLLEHbI CneayolmmMn cneunanbHeIMu NpUcnocoGneHnaMn u
obopynoBaHuem:

19.4.1. CneumanbHbiMu yKasaTenAmm oKorno CTposawuxcst u PEMOHTUPYEMBIX
00bekTOoB.

19.4.2. 3BykoBOW curHanuaaymeil Y CBETO(OPOB.

19.4.3. TenecoHamu-aBTOMaTaMM UMY UHBIMU CPpEACTBamMU CBA3WU, AOCTYNHbLIMU
ANA UHBanNWaos..

19.4.4. CaHuTapHo-rurneHnyeckumm NomMeLLeHns MmN,

19.4.5. MNMaHaycamu 1 nopyyHsamu Y NeCTHUL Npu BXoAax B 3aaHue.

19.4.6. Manaycamu Npu BXOAax B 34aHWA, naHgycamu wunu noAbEMHbLIMK
fMaHAycamn Unm nofbeMHbIMM YCTPOMCTBAMM Yy NIECTHUL Ha NUTOBBIX NNOLAAKaX.

19.4.7. Cpeacrteamu Ay6nvpoBaHus HeobxoguMoi ANA VHBaNWOOB 3BYKOBOW U
3pUTENbHOM HbOPMaLIMK, @ TaKkke HaANUCEN, 3HAKOB U NHOIA TEKCTOBOW U rpachnyeckoi
VHGOPMaLMK 3HAKaMU, BbINONHEHHBLIMU PenbedHO-TOUYEYHBIM LPUDTOM Bpains.

19.5. Ha kaxpoi crosiHke (ocTaHoBKe) TPAHCMOPTHBIX CPEACTB MECT OTAbiXa
BelAenseTca He meree 10 ([ecsaTn) NnpoueHTOB MecT (Ho He meHee ofHoOro MecTa) ans
GecnnaTHoit napkoBku TPAHCNOPTHbIX CpeAcTs, ynpasnsemMbix HBanugamm |, |1 rpynn, a
Tawke uHsanuaamwn Il rpynnel B nopsiake, YCTaHOBNEHHOM 3aKOHOAATENbLCTBOM
Poccuinckon depepauyum, u TPAHCMOPTHLIX CPeACTB, NEPEBO3SALLUMX TaKUX WHBaNMOoB u
(wnu) peteli-uHBannos.

19.6. Tllomewenus, B KOTOPbIX  OCyL|ecCTBMsAETCA  NpenocTasneHue
MyHUUMNansHoW ycryru, OomKHbI cooTBeTCTBOBaTE TPeboBaHUAM, YCTaHOBMEHHbLIM
noctaHosneHuem lMpaBuTtenbctea Poccuiickoit depepaunn oT 22.12.2012 Ne 1376 «06
yTBEPXKASHUW [paBun opraHusaumm OesTenbHOCTM MHOTOCOYHKUMOHANBHBIX LIEHTPOB
NPEAOCTaBNEHUA rocyAaPCTBEHHbIX N MyHULIMNAMBHbIX ycnyr».

19.7. KonuuectBo mect OKWAAHWS OnpeaenseTcs WUCXoAs W3 haKTUUYEeCKOV
Harpysk1 1 BOIMOXXHOCTE ANA UX pa3MeLLeHns B 30aHum.

19.8. MecTa oxupaHns 4omkHbI COOTBETCTBORATL KOMOPTHBIM yCnoBuam ans
JasBuTenen u onTUManbHbIM YCnoBuAM paboTbl AOMKHOCTHBIX ML, PaBOTHUKOB.

19.9. B nomeuwleHusix, B KOTOPbIX  OCyllecTBMAeTCS npefocTaBneHune
MyHuumnansHoi yenyrn, cosgamsl yCrnosus ansa obcnyxusanns nHBanuaos (Bknoyas
WHBaNWAOoB, NCNOMb3YIOLLMX KPecna-Konsacky 1 cobak-npoBOAHUKOB):

19.9.1. BecnpensaTcTBeHHbIN ACCTyn k nomeujeHusam MyHnumnansHoro apxuea,
ML, roe npepoctasnsieTcs MyHuumnansHas yenyra.

19.9.2. BO3MOXHOCTb CaMOCTOSTENbHOrO Mn C NOMOLUbK NOMKHOCTHBIX ML
MyHuuunanbHoro apxuea, paboTHukoB M®LI, NEPELABMKEHNA MO TEppuUTOpPUK, Ha
KOTOPOW pacnonoxeHbl NOMeLLEHUS.

19.9.3. BoaMoxHOCTb nocagku B TPaHCNOPTHOE CpPefCTBO WM BbICAAKU U3 Hero
Nepe/ BXOAOM B NMOMELLEHUS, B TOM YUCIE C UCNOb30BaAHMEM Kpecna-konsacku u npu
HEOOX0AMMOCTH C NOMOLLBIO JOSTKHOCTHBIX nny MyHuuyunansHoro apxusa, paboTHIKOB
MoLl.

19.9.4. OcHalyeHune cneymnansbHbIM obopyaosaHuem ans ynoberea u komdchopTa
WHBanNuAoB nNOMeLlleHns AnS BO3MOXHOro KpaTKOBpeMEeHHOro oTAabixa B CuAasiYeMm
MOJIOXKEHWUN MPU HAXOXAEHUN B MOMELLEHMM,
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19.9.5. ConpoBox/aeHue MHBaNMAOB, UMEIOLLIMX CTOMKUE paccTponcTea hyHKLUMK
3PEHNA 1 CAMOCTOATENBHOO NEPEABIKEHUS, N OKa3aHUe UM NOMOLLM B NMOMeLLEHUSIX.

20. MNoka3zaTenu 4OCTYNHOCTU U KayecTBa MyHuumunansHou ycnyru

20.1. OueHka AOCTYNHOCTM 1 KayecTBa npefoctasneHns MyHuumnanbHom yenym
AOIKHA OCYLLECTBNATLCA MO CneayLMM NoKasaTenam:

20.1.1. CteneHb MHMHOPMUPOBAHHOCTY fpaxaaH O nopsagke npeaocTaBreHus
MyHuumMnansHon yenyru (AocTynHoCTb  MHopmauun o MyHuumnansHoi ycnyre,
BO3MOXHOCTb BblOOpa crnocoba nonyyeHus UHbopMaLun).

20.1.2.  BosmoxHoCTb  BbiGopa 3asBuTenem opm  npepocTtasnexus
MyHuUMNanbHOM ycryru, B TOM Yncne B 3NeKTpoHHON hopme nocpeactesom PITY.

20.1.3. Bo3amoxHocTh obpalleHns 3a nonyvexnnem MyHuunnanbHoW ycnyru B
3I1eKTpOHHOW hopme nocpeactsom PITY.

20.1.4. ObecneyeHne BecnnaTHoro Aoctyna k PIIY gns nopaun 3anpocoe,
AOKYMEHTOB, MHbOpMaLMK, HEOBXOAUMBIX AMns nonyyeHus MyHuLMnansHoi ycnyrm B
ONEKTPOHHOI  hopMe, a  Takke MOMyYeHUe pesynbTaToB npegocTasneHuns
MyHuumnansHoi yenyru B coopme 9K3EMNIISpa SNEKTPOHHOIO JOKYMEHTa Ha BymakHOM
HocuTene B nobom MOLL B npepenax Tepputopum MockoBckoi 06RacT no BbIOOpY
3afBuUTENs HE3aBUCUMO OT €ro MecTa >KUTenbcTBa WM MecTa npebbiBaHus (ans
usnyecknx nuu, BkoYas NHOMBUAYanbHLIX nNpeanpuHumMarteneit) nubo wmecTta
HaxoxXaeHus (Ansa LpPUANYECKUX nuLy).

20.1.5. floctynHocTk obpalyeHus 3a npefocrasneHnem MyHuumnansHoi yenyru,
B TOM HYncne Ans MHBanuaoB 1 ApYrmx ManoMoGuibHbIX rpynn HaceneHus.

20.1.6. CobniofeHnss ycTaHOBMNEHHOIO BpEMEHW OxuhaHua B oyepegu npu
nogadve 3anpoca U npu MomyYeHUM pesynbTara npegoctasneHns MyHuumnansbHoORN
ycnyru.

20.1.7. CobnoaeHne CPOKoB NpefocTaBeHns MyHuumnansHoi yenyr u cpokos
BBINOMHEHNA aAMWHUCTPATVBHBIX NpoUeAyp npu npegoctasneHu MyHuLMnansHom
ycnyru.

20.1.8. OrtcytcTBMe 060CHOBaHHBIX anob co CTOpPOHbl 3asBuUTEnein no
pesynbTatam npeaoctaenexus MyHuumnansHoi yenyru.

20.1.9. TlpepocTaBneHne BO3MOXHOCTM nonyyeHnss uHdbopMauum o xope
npefocTasneHns MyHuUmMnanbHOM yenyru, B Tom Yucne ¢ ucnonssosanvem PITY.

20.1.10. KonuyectBo B3aumopeicTsuii 3asBuTens o AO/MKHOCTHBIMU Nu1LUaMu
MyHuumnanbHoro apxuea npu npeaoCTaBieHUn MyHuumMnaneHoin ycnyru un ux
NPOAOIMKUTENBHOCTS.

20.2. B uensx npepoctasnexuns MyHuumMnansHoi YCNyru, KOHCcynbTauuin ©
UHGOpMUPOBaHMSA 0 Xo[e NpefoCTaBNeHNs MyHULMNanbHONM ycnyru ocyLlecTBASETCs
npuem 3asButenein No npeaBapuTenbHON 3anucy. 3anuch Ha npUeM NpPoBOAUTCSH Npu
N4YHOM obpalljeHun 3asBUTENS UMK C UCMONb30BAHUEM cpencTB TenedoHHON CBA3N, a
TaKKe Yepes ceTb VIHTepHeT, B ToM Yincne Yepes odhmumanbHbiii cainT MyHvumnansHoro
apxuvBa.

20.3. lNpepocTtaBneHve MyHuumnanbHob YCIyr OCYLLIECTBISIETCA B SNIEKTPOHHOM
thopme 6es BaumMoaencTeuns 3asBUTENS C LOMKHOCTHBIMU nuuamu MyHuumunanbHoro
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apxuBa, 3a MCKNIOYEHUEM  Crlyyas, yKkasaHHOroO B NyHKTe 6.2 HacToAwero
AOMUHUCTPATUBHOTO perfnameHTa.

21. TpeboBaHMA K OpraHM3aunmu NnpefocTaBeHus MyHuuunansHo# yecnyru B
3NeKTpoHHou chopme

21.1. B uensax npepocrasnenns MyHuLmMnanbsHoil ycnyru B aNIeKTPOHHOW dhopme
Cc ucnonbsosannem PIIY 3assutenem sanonHsieTca anekTpoHHas dhopma 3anpoca B
kapTouke MyHuumnansHoi ycnyru Ha PTTY ¢ npunoxeHuem 3NEKTPOHHbLIX 0Bpa3zoB
AOKYMEHTOB 1 (MNW) yKasaHWeM CBeAEHUA W3 [OKYMEHTOB, HeobxoaAuMbIX Ons
npepocTasneHus MyHnumnansHoi ycnyrv v ykasaHHbix B nogpasgene 10 HacTosLero
AIMUHUCTPATUBHOIO pernamMmeHTa.

21.2. Mpwn npepocTasneHun MyHULMNANLHOI YyCIyru B 3NeKTPOHHOW hopme
OCYLLIEeCTBMSIOTCA:

21.21.  lpepocTaBneHne B  nopsaake,  YCTAHOBMEHHOM HacTosLWmm
AOMWUHUCTPATVBHbLIM PErnameHToM, nHpopmauun Iaasutensm n obecneyeHue foctyna
3asasuTeneii k ceeaeHUsiM 0 MyHULMNanbHoM ycnyre.,

21.2.2. Tlopaya 3anpoca W UHbIX AOKYMEHTOB, HeobxoAuMbIX  Ansi
npefocTasnenns MyHuuunansHoi ycnyru, B MyHAUMnansHbIi apxXuB ¢ UCOMb30BaHUEM
PITY.

21.2.3. [loctynneHme 3anpoca W  [JOKYMEHTOB, Heobxogumblx  Ans
npeaocTasnerns MyHnumnansHom ycnyru, B MHTErpupoBaHHbIi ¢ PIITY Moayne MoL|
ENC OY.

21.2.4, ObpaboTka v peructpauus 3anpoca u AOKYMEHTOB, HeobxoaumbIx Ans
npepoctaesnenns MyHuumnansHoi yenyru, 8 Mogyne MoL| EUC OY.

21.2.5. TlonyyeHvne 3asBUTENEeM YyBeAOMNEHUI O Xofie npegocTaBneHun
MyHuumnansHoi yenyrv B JInuHbii kabuHeT Ha PITY.

21.2.6. Bsaumopgerictene MyHuumnansHoro apxuMBa W WHbIX OPraHos,
NPEAOCTABNAOLWMX FOCYAAPCTBEHHbIE M MyHMUMNANbHBLIE YCMYrW, YY4acTBYIOLUX B
npefocTasnequn MyHuumunansHoi ycnyru u ykasaHHblXx B nogpasgenax 5 u 11
HacToALlero AQMUHUCTPATUBHOTO pernamMeHTa, NocpeACcTBOM CUCTEMBI 3NEKTPOHHOrO
MEXBENOMCTBEHHOIO MHHOPMAaLMOHHOIO B3auMoaencTBIS.

21.2.7. BO3BMOXHOCTb OMnaThl rocyaapCTBEHHON MOLUMWNHBI, WHOW nnaTbl 3a
npeaocTasneqns MyHUUMNanbHOA yCrnyrn nocpeacTBoOM 3MeKTPOHHbBIX CEepBUCOB Ha
PIITY.

21.2.8. [lonyyeHne 3asButenem CBeAEHWA O xode nNpenocTaBneHus
MyHuUMNanbHOW ycnyrn nocpeacTsom MHOPMALIMOHHOTO cepBUca «Y3HaTb CTaTyc
3anpocan.

21.2.9. MNonyyeHue 3asBuUTenem pesynbTarta npepoctasneHua MyHuumnanbHowM
ycnyru B JIndHbiii kabuneT Ha PITY B hopme 3neKkTpoHHOro AOKyMeHTa, NoANMcaHHoro
ycuneHHon kesanuduyupoBaHHoin O3l HavanbHuKa MyHuumnansHoro apxwusa, 3a
WCKITIOYEHNEM cny4vas, ykasaHHOTO B MyHKTe 6.2 HacToswero AAMWHUCTPATUBHOMO
pernameHTa.

21.210. HanpaBneHue »xanobbl Ha pelueHUsi, AENCTBUS (6espericTBus)
MyHuumnansHoro apxvea, [OMKHOCTHLIX NWL, MyHULMNansHoro apxuea, B nopsjake,
ycTaHoBneHHOM B pasfene V HacTtosAllero AIMUHUCTPATUBHOIO pernameHTa.
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21.3. TpeboBaHus Kk chopmaTam 3anpocoB U UHbIX [JOKYMEHTOB, npencraensemMbix
B dopme  3neKTpoHHbIX AOKYMEHTOB,  HeoOxogumbIXx AnNd  npefocTaBneHus
FOCYAapCTBEHHBLIX U MyHULMNanbHLIX ycnyr Ha Tepputopun MockoBckoii ofnacTu,
YTBEPXAEHbI NocTaHoBeHeM MpaBuTtenscTea MockoBeKol 06nacTy ot 31.10.2018 Ne
792/37 «O6 yTBEpPXAEHUK TpeboBaHuin k hopmMaTam 3asBREHUIN U UHBIX [LOKYMEHTOB,
NPEACTaBNAeMbIX B (POpME  3MEKTPOHHbIX AOKYMEHTOB, Heobxoaumbix  ans
MPENOCTAaBNEHNA TOCYAAPCTBEHHbIX W MYHULMNANbHbBIX ycnyr Ha Tepputopuu
MockoBckoit obnactuy:

21.3.1. ONeKTPOHHbIE AOKYMEHTBI NPeACTaBnaloTes B cneayowmx gopmarax:

a) xml — Ana hopmanu3oBaHHbIx AOKYMEHTOB;

6) doc, docx, odt — ans AOCKYMEHTOB C TEKCTOBbLIM COAEPXAHUEM, HE BKITIOYaOLLIUM
hopmynbl (3a UCKNOYEHUEM AOKYMEHTOB, yKasaHHbIX B MOAMYHKTE «B» HAaCTOSLUEro
NyHKTa);

B) XIs, xIsx, ods — ansa fokymeHTOB, cofepxaLimx pacyeThbl;

r) pdf, jpg, jpeg — ans AOKYMEHTOB C TeKCTOBbIM COAEpKaHWEM, B TOM 4uche
BKNOYAOWMX  hopMynbl U (Mnn)  rpadmyeckue M300paxkeHUss (3a uCKNoYeHnem
AOCKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOALLErO NyHKTa), a Takke AOKYMEHTOB C
rpachnyecknm cogepxaHmem.

21.3.2.  [onyckaeTtcs dopmuposaHue ONEKTPOHHOrO  [OKyMEHTa nyTem
CKaHMPOBaHWA HeNnoCpefCcTBEHHO C opurMHana AOKYMEHTa (MCNONb3oBaHMe KOMUil He
AOMyCKaeTcs), KOTOPOE OCYLIECTBASETCH C COXpaHeHMeM opueHTauuM opuriHana
AOKyMEHTa B paspetueHnn 300-500 dpi (macwtab 1:1) ¢ ucnonb3oBaHmem cnenyowmnx
PEXNMOB:

a) «vepHo-benbiiy (npu OTCYTCTBUW B OKYyMEHTE rpachuieckux nsobpakeHnii v
(unn) uBeTHoro Tekcta);

6) «oTTeHkn ceporo» (npu Hanuuum B AOKYMEHTe rpacmyeckux UsobpaxeHuil,
OTNWNYHBIX OT LUBETHOTO rpaduyeckoro n3obpaxeHus);

B) «LBETHON» UIU KPEXUM NOMHON LBeTonepeaaqny (Npy Hanu4uumM B JOKyMeHTe
UBETHbIX rpachuiecknx n3obpaxeHnii nubo LBETHOro TEeKcTa);

r) COXpaHeHWeM BCex ayTeHTUYHLIX NPU3HAKOB MOANMMHHOCTM, a@ WMEHHO:
rpacpryeckoit nognucy nuua, neyaty, YrnoBoro wramna 6naHka;

A) KOnn4yecTBO haiifioB [OSHKHO COOTBETCTBOBATb KONMUYECTBY [OOKYMEHTOB,
Kaxabll U3 KOTOPbIX COAEPXUT TEKCTOBYIO 1 (Unun) rpacbnyeckyio HhopMaLmio.

21.3.3. OneKkTpoHHbIe OOKYMEHTBI OOJTKHbLI obecneymsaTs:

a) BO3MOXHOCTb WASHTUMDNUMPOBATL [OKYMEHT U KOMUYECTBO NUCTOB B
AOKYMEHTE;

6) BO3MOXHOCTbL noucka no TEKCTOBOMY COAEPXKAHUIO JOKYMEHTA M BO3MOMKHOCTb
KONMPOBaHMA TekcTa (3a MCKIIOYEHUEM crhyyaes, KOrga TeKCT SABNAeTcH YacTblo
rpagpuyeckoro usobpaxeHuns);

B) copaepxaTb OrnasneHue, COOTBETCTBYIOLIEE CMbICTY W  COAEp)XKaHUIo
JIOKYMEHTA;

r) ANS [OKYMEHTOB, comepsKalLnx CTPYKTYpUpOBaHHbIE MO YacTAM, rnasam,
pasaenam (nodpasgernam) AaHHble © 3aknagku, obecneunBatolyme nepexombl no
OrnaBneHunto 1 (UNn) K CoaepPXKaLLUMMCS B TEKCTe puUcyHKkam un Tabnuuam.

21.3.4. [lokymeHTbI, noanexatyme npeAcTaeneHuio B popmatax xls, xlsx unu ods,
hopMMpYIOTCS B BUAE OTAENLHOrO 3MEKTPOHHOro AOKYMEHTA.
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21.3.5. MakcvumanbHo AonyCTUMBbIA pasmep NprKPeneHHoro nakeTa AOKYMEHTOB
He gornxeH npesbiwaTts 10 M.

22. TpeboBaHusa K opraHusauum npegoctaBneHust MyHuUMnansHon ycnyru B
MoLl

22.1. lNpepocraenenune GecnnartHoro goctyna k PMIY ans nogayn 3anpocos,
AOKYMEHTOB, WHGOpMaLmK, HeoBXoAUMbIX ANA nonydyeHns MyHuLmMnansHoNW yenyr B
9NEKTPOHHOW  opMe, a Tawkke MoflydeHne pesynbTaTtoB  NpeaocTaBneHns
MyHuumnansHoi yenyri B hopme aKk3eMnnspa sNekTPOHHOro JOKYMEHTA Ha ByMaXkHOM
HocuTene ocyulecTensetca B nobom M®L| B npepenax Tepputopun MocKOBCKON
obnactu no BbIbopy 3asBUTENA HE3aBUCUMO OT €ro MecTa XWTenbCcTBa UMM MecTa
npebbiBaHus (AN GUaMYeckux nuu, BKOYAas WHAMBMAYANbHLIX NpeanpuHuMaTeneii)
nnbo MecTa HaxoxaeHus (ANa PULNYECKUX NnL).

22.2. llpepoctaenenne MyHuumnaneHoi ycnyrm B MOL| ocyulectenserca B
COOTBETCTBMM C COrnalleHemM o B3aMMOAENCTBUN Mexay [TocyaapCTBEHHBLIM Ka3eHHbIM
ydpexaeHnem Mockosckoin obnacti «MockoBckuii 06nacTHON MHOrOYHKLMOHAMNbHbIN
UEHTP NpedoCTaBneHUsa rocyAapCTBEHHbIX W MyHUUMNAanbHbIX Yycnyr» (ganee -
Yupexgenune) n MyHuumnaneHbIM apXvBOM, 3aKKUYEHHbIM B NOPSIAKE, YCTAHOBNEHHbIM
3akoHodaTtenbctBoM  Poccuiickon  ®epepauumn  (Oanee —  cornalleHue o
B3aVMOAENCTBUN).

22.3. Opranusauua npegocTtasneHus MyHuumunansHon ycnyru B M®Ll normxHa
obecneuymBathb:

22.3.1. becnnatHblv goctyn 3aasuteneit K PMTIY ons obecnevyeHnsi BO3MOXKHOCTU
nonyyeHua MyHuUMNanbHOW ycrnyru B 3NEKTPOHHOI hopme.

22.3.2. Bbligavy 3asBuTento pesynbtata npegoctaeneHus MyHuUmMnanbHoiA
ycnyrm B BMAE pacnedataHHOro Ha OyMaXKHOM HOCUTENe 3K3eMMnsipa 3reKTPOHHOro
AOKYMEHTa, 3a WCKMKYEHMEM Cny4as, yKasaHHOro B MyHKTe 6.2 HacToALlero
ALMWHUCTPATUBHOIO perfnamMeHTa.

22.3.3. WHdbopmupoBaHue 3aaButeneit o nopsgke  nNpefocTaBneHus
MyHuumnaneHoi yenyrn B MOLL, no uHbiM Bonpocam, CBA3aHHbIM ¢ NPeAoCTaBheEHNeM
MyHuyunansHoO’ ycnyru.

22.3.4. VHble YHKUWKM, YCTAHOBIIEHHbIE HOPMATWUBHLIMU MPABOBLIMU aKTamu
Poccuiickoin Pepepauym u HOpMaTUBHBIMU MpaBoBbiMu akTaMum MOCKOBCKOI o6nacTy,
cornalleHuaMM O B3aumMoaeNCTBUN.

22.4. WHdopmypoBaHWe W KOHCYNbTUpOBaHWe 3aaBuTEneil o nopsagke
npenocTtasnenns MyHuumunanbHOR ycnyru, xo4e paccMOTPEHUs 3anpocoB, a Takke no
VHbIM BOMpocaMm, CBA3aHHbIM C npepocTasnednem MyHuuymnansHon ycnyru, 8 MOL|
ocyulecTensTes becnnaTHo.

22.5. NepeveHb MOL| MockoBckol 06nacTu pasMelleH Ha caiiTe YupexaeHus, a
Take Ha PIIY.

22.6. B MO®L wuckniovaeTca B3aumogeincTene 3asBUTENH € AOMKHOCTHLIMU
nuuamu MyHuumMnansHoro apxmea.

Mpu Bblgadve pesynbtaTta npefoctaBfeHuss MyHuuunaneHoit yenyru 8 Mol
paboTtHukam MO®Ll 3anpelaeTtcs TpeGoBaTe 0T 3asBuTens npegocTaBieHUs
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AOKYMEHTOB, MH(OPMaLMKN U OCYLIECTBNEHNUS LEWCTBUN, NPedyCMOTPEHHbIX MYHKTOM
10.5 HacToALEero ALMUHUCTPATUBHOrO pernamMmeHTa.

22.7. Tlpn npepoctaBneHun MyHULMNANbHOI ycnyrm B COOTBETCTBMU C
cornaileHvem o B3aumofeinctemmn pabotHuku M®L| obazaHbi:

22.71. TllpefocTaBnaTe Ha OCHOBAHUM 3anpocoB W obpalleHnid opraHos
rocyAapcTeeHHoit Bnact Poccuiickoin ®esepaunn, opraHos rocynapcTBeHHON BnacTu
cybbekToB Poccuiickon depepauuu, OpraHoB MECTHOro caMoynpasreHuns, (husn4eckmnx
W 10puanieckux nuu HeobxoAnMble CBEAEHUS MO BONPOCaM, OTHOCALMMCS K nopsaky
npenocTaenerus MyHuumnansHoi yenyru 8 ML,

22.7.2. Obecneuusath samTy WHpOpMaLK, AOCTYN K KOTOPOW OrpaHuyeH B
COOTBETCTBAW C 3akoHoAaTenbcTBoM Poccwiickoit depepaunu, a Tawke cobniogaTh
PEXMM 06PabOoTKM 1 UCMONL30BAHUA NEPCOHANMBHbIX AaHHbIX.

22.7.3. Mpu Bblgaye AOKYMEHTOB YycTaHABAMBATL NWMYHOCTb 3aaBuTena Ha
OCHOBaHWWM [LOKyMeHTa, Y[JOCTOBEPAKLUNX NUYHOCTL 3asiBUTENS B COOTBETCTBUU C
3akoHofaTenscTeom Poccuiickor ®eaepaLum, a Takke NPoBEPSTL COOTBETCTBUE KOMMIL
NPEACTaBNSAEMbIX [OKYMEHTOB (3a WCKIIOYEHMEM HOTapuanbHo 3aBEPEHHbIX) KX
opuruHanam.

22.7.4. Cobniopath TpeboBaHWUs CornalleHuii o B3aMMOOENCTBUN.

22.8. M®L, ero paboTHuku HECYT OTBETCTBEHHOCTb, YCTAHOBMNEHHYHO
3akoHofdatenscteoMm Poccuiickon ®epepaumn, 3a cobniogeHue npae cybnLekTos
NepCoHanbHbIX AaHHbIX, 3a cobniofgeHne 3akoHoaaTtenbcTBa Poccuiickoii ®epepaunn,
yCTaHaBnnBaloLero ocobeHHoCTH obpalleHus ¢ UHbopMaLumen, [OCTYyn K KOTOpOW
orpaHuyeH degepasnbHbIMY 3aKOHaMU.

22.9. Bpea, npuunHeHHbIN bruandeckum unm tOPUANYECKMM NULlaM B pesynbTaTe
HeHaanexallero UCrnonHeHns NBo HEUCNONHeHUs ML n ero pa6oTHUKamMu nopsiaka
npeaocTaenedns  MyHuuMnNanbHOW  YCryrM, ycTaHOBMEHHOO ALAMUHUCTPATUBHbIM
PErnamMeHToM, 0bsi3aHHOCTEN, NPeAyCMOTPEHHBIX HOPMATUBHBLIMM NpaBOBbLIMW akTamu
Poccuiickoii ®epepaunn, HopMaTUBHLIMY npaBoBbIMK akTamn MockoBckoi obnacTy,
Bo3mellaeTca MOL| B cooTBeTcTBUM C 3akoHofaTenscTBoM Poccuiickoit Geaepaumu.

22.10. 3akoHom Mockosckoit o6nacti Ne 37/2016-03 «Kogekc MockoBsckoii
obnactn 06 agMUHUCTPATUBHbIX NpaBOHapPyLUEHNAX» 3a HapylweHue paboTHkamm MdL|
nopaaka npefoctasnequa MyHuumnansHoi ycnyri, noenekilee HenpenocTaBneHue
MyHuumnanbHon ycnyrn 3aseutento nuéo npepoctasneHne MyHuuunansHoi ycnyru
3asBUTENI0 C HapYLUEHNEM CPOKOB, YCTAHOBNEHHbIX HacToALWUM AgMUHUCTPATUBHbBIM
pernamMeHTom, npegycMoTpeHa aAMUHUCTPATMBHAA OTBETCTBEHHOCTD.

22.11. PervoHanbHbIi cTaHgapt opraHusauum AeAaATenbHOCTH
MHOTOYHKLUMOHAMNBHbIX LileHTpoB npenocraBneHus rocyapCTBEHHbIX n
MyHWLUmnaneHblx  ycnyr B MockoBckoi  obnacTi  yTBepaeH —pacnopskeHuem
MuHucTepcTBa rocyAapcTBeHHOro yrpaBnieHus, MHPOPMALMOHHBIX TEXHOMOMMIA U CBA3M
Mockosckort obnactu ot 21.07.2016 Ne 10-57/PB «O pernoHansHoM craHgapTe
opraHusalnn - AesTenbHOCTM  MHOTO(OYHKUMOHAmBHBLIX  LEHTPOB  MPefoCTaBfeHus
roCyAapCTBEHHbIX 1 MyHUUMNanesHbix yenyr B Mockosckol obnacTiy.
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lll. CocTaB, nocnenoBaTtenbHOCTL U CPOKM BbIMONTHEHUSA aAMUHUCTPATUBHLIX
npoueayp, TpeGoBaHUsA K NOPAAKY UX BLINONHEHUS

23. CocTaB, nocnefoBaTeNbHOCTL U CPOKMU BLINONHEHUSA aJMUHUCTPATUBHDIX
npoueayp (AerMcTBUI) Npu npegocTaBneHun MyHULMNanbHOM ycnyru

23.1. lNepeyeHb aAMUHUCTPATUBHBIX NpoLEeayp:

23.1.1. MNpuem wn peructpauus 3anpoca n [OOKYMEHTOB, HeoBXoAUMbIX ans
npefocTaeneHns MyHuumunansHon yenyru.

23.1.2. DopmMuUpoBaHUE U HanpaBneHUe MeXBEe4OMCTBEHHbIX NHPOPMALMOHHBIX
3anpocoB B opraHbl (opraHusauum), y4acTeytolme B npegocTasnennn MyHuLmnansHoi
ycnyru.

23.1.3. PaccmoTpeHue [OKYMEHTOB U TMPUHATUA PELUEHUS O MOArOTOBKE
pesynbTarta npepgoctaeneHns MyHuumunansHom yenyru.

23.1.4. TpuHaTue pellenus o npegocTasneHnn (06 oTkase B npenocTaBneHnn)
MyHuuMnansHomi ycnyrn n oopmieHue pesynbtata npeaocTaBneHus MyHuyunansHo
ycnyru.

23.1.5. Bblpava (HanpaeneHue) pesynbTarta npefoctasneHns MyHULMNAIbHOI
ycnyru 3aasuTento.

23.2. Kaxpgas agMuHucTpaTUBHasA npouegypa COCTOUT U3 agMUHUCTPATUBHBLIX
AencTBUiA. llepeveHb M copepxaHne agMUHUCTPATUBHBLIX AEWCTBUIA, COCTaBNAKLLMX
KAy aAMUHUCTPaTMBHYIO npoleaypy, npueedeH B lNpunoxennn 11 k HacTosLemy
AOMUHUCTPATUBHOMY pernameHTy.

23.3. WcnpasneHune fonyLeHHbIX onevaTok 1 oLUMGOK B BblAaHHbLIX B pesynbTarte
npefoctasneqns MyHuuunanbHom ycnyru JokyMeHTax OCyLUECTBIISETCS B CNeayioLLeM
nopaake: B TedyeHue 5 (latu) pabouux [AHeit nocne nonyyeuuss ot 3aseuTens
coobLueHns o6 owmbke unu onevatke paboTHUk MyHULMNanbHOro apxusa npoeepsieT
COOTBETCTBME AaHHbIX, YKasaHHbIX B OKYMEHTE, ABMAOLIMMCS Pe3ynbTaToM OKasaHUs
MyHVumMnanbHo yenyru, AaHHBIM apXVUBHBIX [JOKYMEHTOB U NPaBUIIbHOCTL ochopmneHus
apXvMBHOW CNpaBku (apXMBHOW KOMWW, apXWBHOW BLIMUCKA WM MHGOPMALMOHHOIO
nucbma). B cnyyae noATBepKOEHUS HanMuMs onNevyatok M owuboK B BbIAAHHbIX
AOKYMEHTax B yKasaHHbI CpoK paboTHWk MyHWUMNanbHOro apxmea roTOBUT HOBbI
AOKYMEHT 1 HanpaBnsaeT ero 3asBUTENO CornacoBaHHbIM C HUM CNOCO6OoM.

IV. MOPANOK U ®OPNbl KOHTPONA 3A UCMOJSIHEHUEM
AOMUHUCTPATUBHOIO PEIMIAMEHTA

24. MNopapok ocywecTBNEHUS TEKYLLIEro KOHTPONA 3a COBNI0AEHMEM K
UCMONTHEHUEeM OTBETCTBEHHbLIMU AOMMKHOCTHLIMU nuuamu MyHuuunansHoro
apxvWBa NoNoXeHWn ALMUHUCTPATUBHOIO pPernamMeHTa U MHbLIX HOPMaTUBHBIX
NPaBoOBbLIX aKTOB, yCTaHaBNMBaOWMUX TpeGOBaHUA K NpeaocTaBneHunto
MyHuuMnanbHoW ycnyru, a Takxe NPUHATUEM UMK pPeLUeHUN

24.1. TekyWMin KOHTPONb 3a COBMIOAEHWEM U UCMOMHEHUEM OTBETCTBEHHBLIMU
AOIDKHOCTHBIMW NLAMW aAMUHUCTPALUMKN FOPOACKOro oKpyra JonronpyaHbii NONoXeHWi
HacTosLero AGMUHUCTPATMBHOTO PErMamMeHTa 1 UHbIX HOPMATUBHLIX NPABOBbLIX AKTOE,
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yCcTaHaBmBaloLmnx TpeboBaHms Kk npegocTaBneHnio MyHuLumMnansHoi yCcnyru, a Takke
MPVHATAS UMW PELLIEHNA OCYLLIECTBAAETCS B NOPSIAKE, YCTAHOBNEHHOM OpPraHU3aLnoHHO
— PacnopaanTenbHbIM - aKTOM  aMUHUCTPaUWK ropoackoro okpyra [lonronpyaHsii,
KOTOPBINA BKIOYAET NOPAAOK BbISBMEHUS U YCTPaHEHUS] HapyLleHwni npae 3aasuTenei,
PACCMOTPEHUA, NPUHATUA PELUeHWI N NOATOTOBKY OTBETOB Ha obpalleHus 3asButenei,
coaepXallmx xanobbl Ha pelleHus, OelcTBUS (bespeiicTBME) OOMKHOCTHBLIX WL
MyHuumnansHoro apxuea.

24.2. TpebGosaHuamn Kk nopsgky W dopmam TEKyLLIero KOHTpona 3a
npegoctasneHneM MyHuumMnanbHoM ycnyru aensoTes:

24.2.1. HezaBucumocTs.

24.2.2. TwaTtenbHoCTb.

24.3. He3aBUCHMOCTb TEKYLLIErO KOHTPOSS 3aKioYaeTcs B TOM, YTO JOJIKHOCTHOE
ANLO aAMUHUCTpaLn ropofckoro okpyra [lonrornpydHblii, yNoAHOMOYEHHOE Ha ero
OCYyLLECTBIIEHNE, HEe HaxoamTcs B CNyxebHOW 3aBUCUMOCTW OT AOSHKHOCTHOrO nuua
MyHuuunaneHoro apxvea, y4acTByIOLLEro B NpegocTasneHnm MyHuumnansHow ycnyru,
B TOM 4uCne He umeeT Onu3Koro poAcTBa WK CBOWCTBA (poavTen, cynpyru, getu,
OpaTbs, cecTpel, a Takke GpaTbs, CeCTpbI, POANUTENN, AETH CYNnpyroB v Cynpyru getewn) c
HUM.

24.4. [lomkHOCTHbIE nuua AAMUHUCTpaUMKU ropofcKoro okpyra [onronpymHsii,
OCyLLecTBNAOWME TEKYLUMIA KOHTPOMb 3a npepocTaBneHnem MyHuLMnanbHoMi ycnyru,
00s3aHbl MpPUHMMATL Mepbl MO  NPefoTBPALLEHMIO KOH(IIMKTA WHTEpPEecoB npu
npepoctaeneHun MyHnumnansHoi ycnyru.

24.5. TWwaTtenbHOCTb OCYLLECTBNEHNS TEKYLEro KOHTPOSS 3a npefocTaBneHnem
MyHUUMNaNbHOM  ycnyru cOoCTOUT B WUCMOMHEHUM YNONMHOMOYEHHBIMA  NIULaMM
aAMUHVCTPaLIMK ropoACKoro okpyra [lonronpyAHslii 06a3aHHOCTEN, NpeaycMOTPEHHbIX
HacToALMM noapasaenom.

25. [NNopsAAoK M NePUOANYHOCTL OCYLLECTBIEHUS NNAHOBBIX U BHENAaHOBBIX
NPOBEPOK MOMHOTLI U KayecTBa NpefocTaBneHus MyHuumMnansHoi ycnyru

25.1. TlopsfoK v NepuoaNYHOCTb OCYLLIECTBIIEHNUS! MAAHOBBLIX U BHEMMNAHOBbLIX
MPOBEPOK  MOMHOTBI M KadecTBa npegocTaBnenus  MyHuuMnansbHo ycnyru
YCTaHaB/IMBAETCA OPraHW3aUMOHHO — PacnopsAUTENbHbIM  akTOM  aAMUHUCTPAaLMK
ropoAckoro okpyra [lonronpyaHblii.

25.2. lNpu BbISIBNEHNN B XoA4e NPOBEPOK HapyLeHW WCMOSNTHEHUS MOMOXEHUN
3akoHoaartenbcTBa Poccuickoin demepauun, BKYAS  MONONKEHUS HacTosLwero
ALMUHUCTPATUBHOTO pernamMeHTa, ycTaHaBIUBaoLLMX TpeboBaHWs K NpefoCcTaBNEeHNIo
MyHuumMnaneHoi ycnyr, B Tom yucne no xanobam Ha pelweHna n (unn) aencreus
(bespeiicTBre) [OMKHOCTHBIX NuL, MyHUUMNAanbHOro apxuBa, NPUHUMATCA Mepbl Mo
yCTPaHEHUIO TaKUX HapyLUeHW.
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26. OTBETCTBEHHOCTb AOMKHOCTHBIX nuu MyHuumnansHoro apxuBa, paboTHUKOB
M®L 3a pelweHus u AenucTeus (6espemcTeue), NPUHUMaeMble (ocyLueCTBnneMble)
WMWK B Xofe npepoctaBnelus MyHuuunansHom ycnyru

26.1. [JomKHOCTHBIM nuLIOM MyHuumnansHoro apxuea, OTBETCTBEHHLIM 34
npefoctasnenne MyHuuMnansHon ycnyrn, a Tamke 3a cobniogeHuem nopsiaka
npenocTtaenenna MyHuLMNanbHoON yenym, sBnsetcs HavanbHuk MyHuUmMnansHoro
apxuea, HenocpeACTBEHHO NpeAOCTaBNSIoLLEro MyHuumnansryo ycnyry.

26.2. Tlo pesynbTatam MPOBEAEHHBIX MOHUTOPUHra W NPOBEPOK, B cnyyae
BLIABIIEHNA HEenpaBoOMEpHbIX peLLeHun, ASUCTBUIA (6e34elCTBIS) LOMKHOCTHBIX nny
MyHuumnansHoro apxusa, paboTHukoB M®L| n chakTos HapyLUeHnsa npaB 1 3aKOHHbIX
WHTEpecoB 3asButeneil, AOMKHOCTHbIE nnua MyHuumnansHoro apxuea, paboTHUKK
M®Ll HecyT oTBeTcTBEHHOCTL B COOTBETCTBMM C 3aKOHOAATENLCTBOM POoCCUiicKol
Penepavuumn.

27. MNonoxeHus, Xapakrepusyrouwmue TpeboBaHus K nopsAAaky u popmam KoHTpons
3a npepocraBneHnem MyHuuunansHom yCnyru, B TOM Yucrne co CTOPOHbI
rpaxaaH, ux ooveguHeHUn n OpraHusauuim

27.1. KoHTponb 3a npegocTasneHnem MyHuuMnansHoi ycnyrun ocylecTenaeTcs
B nopsake u opmax, npesycMoTpeHHbIMM nodpaspenamun 24 un 25 Hacrosuero
AAMUHUCTPATUBHOrO pernameHTa.

27.2. KoHTponb 33 nopagkom  npepoctaenenns  MyHUUMNansHoi ycnyrm
OCYLIeCTBNAGTCA B nOpsiAKe, YCTAaHOBEHHOM pacnopskeHnem  MwuHucTepcTea
FOCYAapCTBEHHOrO ynpasreHus, WH(HOPMALIMOHHBIX TEXHOMOMMI U CBS3M MockoBckoii
obnactu ot 30.10.2018 Ne 10-121/PB «O6  yTBepxaeHun [onoxenus o6
OCYLLECTBNEHNN KOHTPONs 3a nopsigkom NPEAOCTaBNEHNSA rOCYydapCTBEHHBLIX U
MyHWLMNanbHbIX yCnyr Ha Tepputopum MocKoBCKO# obnactmy,

27.3. l'paxpaHe, nx 0bbeuHeHNs 1 OopraHusauun gnsa ocyulecTBneHus KOHTpons
3a npepocraeneHnem MyHuuMnansHoii yenyrn ¢ uenbto cobniofeHus nopsgka ee
NPEAOCTaBNEHUS UMEIT npaBo HanpasnaTh B MuHucTepcTBO rocyanapcTeeHHoro
ynpasneHus, NHPOPMaLMOHHLIX TEXHONOMMIT 1 cBA3n MockoBckoi o6nacTu xanobel Ha
HapyLIeHne [OMKHOCTHLIMU NuLamm MyHuumnanskHoro apxwea, pabotHukammu ML
nopaaka npepoctasnenuss MyHuUmMnansHoii yCnyrv, noenekwee ee HenpeacTasneHue
Wi npefoctaBneHne ¢ HapylueHuem CPOKa,  YyCTaHOBNEHHOTO  HAaCTOALUMM
AAMUHUCTPATUBHbLIM perniamMeHTom.

27.4. l'paxgaHe, ux obbeamHerus u OpraH1saumn Ans ocywWecTBNeHNs KOHTPOSIS
3a npefocraeneHneMm  MyHuUMNaNbHOM YClyr  umeloT npaBo HanpasnsTh B
MyHuumnansHeIii apxue, MoL, yypegutenio MLl uHauBMayanbHbie n KONNEeKTUBHbIE
obpalieHnss ¢ npeanoxeHusMu no COBEPLUEHCTBOBAHMIO Mopsaka NpeaocTaBneHus
MyHuumnanesHoi ycenyrv, a Takke xanobbl U 3asBneHns Ha Aeicteus (6esgeicTene)
AOIDKHOCTHLIX Ny MyHuuunansHoro apxuea, paboTHnkoB MO®Ll u npuHsTbie umu
peLleHuns, ceAsaHHble ¢ NpeJocTaBneHuem MyHuuunansHoii yenyru.

27.5. KoHTponb 3a npegocTtasneHviem MyHuumMnansHol ycnyru, B ToM vucrne co
CTOPOHbI rpaxpaaH, nx oGbeAnHeHui u OpraHusaumii, ocyuwlecTBnseTca nocpeacTsom
OTKPBITOCTM fAesATenbHocTM MyHuUMnansHoro apxvBa, M®L npu npepocrasnenun
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MyHuuMnansHoi YCIym, nonyy4eHns nonHoit, akTyansHoii 1 AOCTOBEPHOM NHDOPMALMH
O nopsagke npenocraBneHus MyHuLMNansHoi YCnyrn 1 BO3MOXHOCTW pocygebHoro
paccmoTpeHuns obpalyeHnit (xanob) B npoyecce nonyvyeHns MyHuumnansHol ycnyru.

V. 0OCYOEBHbIN (BHECYEBHbIN) MOPAOOK OBXANOBAHUS PELLEHUA U
REWCTBUU (BE3OENCTBUSA) MYHULIMMANBHOIO APXUBA, IOMKHOCTHbIX
JIML MYHULIMMANIBHOIO APXUBA, ML, PABOTHUKOB MaL|

28. Uncbopmauus ans 3auHTepecoBaHHbIX NuL, 06 UX Npage Ha AocynebHoe
(BHecyne6Hoe) o6xanoraHue AencTBun (6esneicTBUs) U (Mnu) peweHunu,
NPUHATBLIX (OcylueCTBﬂeHHl:.lx) B XoAe npefoctaBneHns MyHUUMNANLHOIR ycnyru

28.1. 3asBuTensL umeer npaBo Ha pocynebHoe (BHecyaebHoe) obxanoeaHue
nencTBuin (GespelicTeusa) (nnn) pelwenwir, NPUHATBLIX (Ocyu_leCTBﬂFleMbIX) B Xoge
npeacraeneHns MyHuuMnanbHoi yenyrn MyHnumnanbsHeim apxusom, AOSMKHOCTHLIMU
nmuamu MyHuumnansHoro apxusa, M®Ll, paboTHukamu M®L (nanee — Xanoba).

28.2. B cnyyae, korga ano6a nojaeTcsa Yepes npepcraBUTens 3aaButens, B
Ka4ecTse [fokymeHTa, nopTeepxaalowero ero MOSIHOMOYUS Ha ocyLecTBReHue
LEUCTBUIA OT UMEHM 3asBuTens, MoryT 6biTh npeacTaBneHbl:

28.2.1. OdopmneHHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit
Pefepauun goBepeHHOCTb (Ansa dumsnyeckmx nuuy).

28.2.2. OchopmneHHas B COOTBETCTBMM C 3aKOHOAATEMLCTBOM POcCUiicKoi
Pefepaunu  foBepeHHOCTS, 3aBEepeHHas nevatelo 3asButens (npw Hanu4un) wu
foAnucaHHas pykosoauTenem 3asBuTens unu YNONTHOMOYEHHbLIM 3TUM PYKOBOAUTENEM
nnuom (ans puanyeckmnx nuu).

28.2.3. Konusi pelenns o HasHavyeHun unnm ob wn3bpaHuu nmbo npukasa o
HasHa4eHuu chusnyeckoro nuua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPLIM (hU3MYECKOe
Jmuo obnapaet npasom AeiicTROBATL OT UveHn 3assutens Ges goBepeHHOCTY (ans
KpUAnYecKnx nuuy).

28.3. 3asBUTenb MoxeT obpatutbest ¢ xanobol, B ToM uncne B cneayoLwmnx
cnyJvasx:

28.3.1. HapyweHue Cpoka pernctpaumm 3anpoca o npegoctaBneHnn
MyHuumMnansHoi ycnyrv,  komnnekcHoro 3anpoca, yYKaszaHHoro B cratbe 15.1
®efepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 OpraHu3aunn npenoctasneHns
FOCYAAPCTBEHHbLIX U MyHUUMNANbHbIX ycnyr».

28.3.2. HapyiueHue Cpoka npefocraenexnnss MyHuumnansHoii ycryru.

28.3.3. TpeboeaHue y 3asBuTens aokymMeHToB unu nHopmaumn numbo
OCYLIeCTBNEeHNA [elCTBUN, nNpeAcTaBReHWE wAu OCYLLIECTBIIEHME  KOTOPLIX He
NOEAyCMOTPeHo 3akoHofaTenbcTBOM Poccuiickoit ®enepauun ans npenocTaBneHus
MyHuuunanbsHoi ycnyru.

28.3.4. OTKas B npueme AOKYMEHTOB, Npe/jocTaBeHNne KOoTopbIx npeagycmoTpeHo
3aKkoHodaTensctBoMm Poccuiickori defepauuu gns npeaocraeneHns MyHuumnansHon
yenyru, y 3asBurtens.

28.3.5. OTkas B npegocTaBneHUm MyHuumnansHol ycrnyru, ecnu ocHoBaHUS
OTkasa He npeaycMoTpeHbl 3aKoHO4ATENbCTEOM Poccuiickoi depepavun,
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28.3.6. TpeboeaHue c 3aseutens fpy NpeaocTasnednn MyHnununansHoil yenyru
ffaTbl, HE NPeayCMOTPEHHOIM 3aKOHOAATENLCTBOM Poccuiickoin depepaumu.

28.3.7. OTka3 MyHuLMnansHoro apxmBa, OOMKHOCTHOro nuua MyHuuMnansHoro
apxuea, MOLl, pabotHuka ML B UCNpaBrieHun [onyLeHHbIX onevyaTok W ownboK B
BbIAAHHBIX B pe3ynbTate npeaocTaBneHns MyHuumnansHol yenyrm AOKYMeHTax nubo
HapyLLIeHVe CpoKa Takux ucrnpaBneHuin.

28.3.8. HapyweHne cpoka nnu fnopAAka Bblaa4un LOKYMEHTOB Mo pesynbTatam
fpenocrasnenns MyHuumnnansHoi yenyru.

28.3.9. TpuoctaHoBneHne fNpeaocrasnennss MyHuumnansHoit yonyrm, ecnm
OCHOBaHWA NPUOCTaAHOBMNEHUA He NPEAYCMOTpEHbI 3akoHoaaTeNbCTBOM Poceuiickori
®enepaunn.

28.3.10. TpeGoBaHue y 3assutens npu npenoctaesneHn MyHuLmMnansHo ycnyru
AOKYMEHTOB WNu WHOPMaLnK, OTCyTCTBUE U (UnKn) HefoOCTOBEPHOCTL KOTOpbIX He
yKasblBanucb npu nepeBoHa4yanbHOM oTKaze B Npneme LOKyMeHTOB, Heobxoanumblx ans
fpeaocTasnenns MyHuumnansHoit yenyru, nuéo B npenoctaeneHnn MyHuUmMnansHo
YCNyrv,  3a  UCKnoveHneMm  criyyaes, yKasaHHbix B nyHkte 10.5.4 HacTosiwero
AAMUHUCTPaTUBHOTO pernamenTa.

28.4. XXanoba gomxkHa cofepxarthb:

28.4.1. HaumeHoBaHue MyHuumnansHoro apxuBa, ykasaHuWe Ha [O/MKHOCTHOe
nmuo MyHuumnansHoro apxuea, HanmeHoBaHue M®LI, ykasaHue Ha ero pykosoanTens u
(nnn) paboTHuka, pelueHus u aeiicTens (bespelicTBue) KOTOPBIX obxanytores.

28.4.2. damunuio, UMsi, 0TYECTBO (Npu Hanuuuu), ceegeHms o mecTe XUTenbCTBa
3anBuTens - hnuanYeckoro nnua nubo HaumeHoBaHue, cBefeHNs o MECTOHaXoXaAeHUN
3aaBUTENA - PUAUYECKOro fvua, a Tarke Homep (Homepa) KOHTaKTHOro TenedgoHa,
agpec (agpeca) anekTpOHHOR NoYTbl (NpY HaNUYMK) U NOYTOBBbIIA agpec, rno KoTopbiM
AOMKeH ObITb HanpaBneH oTeeT 3asBuTeno.

28.4.3. CeefeHus 06 obXxanyembix pelleHusx W aencTBUSX (bespencTann)
MyHuumMnansHoro apxuBa, [OMKHOCTHOro nuua MyHuuMnanbHoro apxvea, ML,
paboTHmka ML,

28.4.4. NoBopbl, HA OCHOBaHUK KOTOpbIX 3aABUTENb HE COrMaceH ¢ peweHnem un
LiencTBemM (6espeiicterem) MyHuumnansHoro apxuBa, [OOIBKHOCTHOrO  nuvua
MyHuunnansHoro apxusa, M®L|, paGotHuka MoLl. 3assutenem MOryT ObiTb
rpeAcTaBneHbl AOKYMeHTbI (Npu Hanu4uu), noaTBepXKaatoLLme AOBO/bI 3asaBuTENS, NMbO
VIX Konuu.,

28.5. XKanoba nogaeTcs B NUCbMEHHOI dopme Ha BymarkHoMm HocuTene, B Tom
Hncne Ha nuuHoM npueme 3asBUTEns, No noyTe, NUGO B 3NIEKTPOHHOW hopme.

B cnyyae nogaun xanobmbl npn nn4HOM npueme 3asBuTenb npeacTaenseT
AOKYMEHT, YAOCTOBEPSIONIA €r0 NIMYHOCTL B COOTBETCTBUMN C 3aKoHo4aTenbCTBOM
Poccuiickoin denepavun.

Mpu nopade xanobwl B SNEKTPOHHOM BUAE NOKYMEHTbI, yKaszaHHble B NyHKTe 28.2
HacToALlero AAMUHUCTPATUBHOIO pernameHTa, Moryt ObITh NpeacraBneHbl B hopme
ONEKTPOHHbLIX OKYMEHTOB, MOANMUCAHHbLIX NPocToi I ynonHomoyeHHoro nuua. Mpw
9TOM [JOKYMEHT, y1OCTOBEPSAIOLLYMIA NINYHOCTb, He TpebyeTcs.

28.6. B aneKTpoHHO hopme xanoba MowerT ObiTb nopaHa 3asiBuTenem
nocpencTeom:
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28.6.1. OdmumansHoro caiita MNpasutensctea Mockorckoii obnactn B cetu
NHTepHer.

28.6.2. OcbuumanbHoro caiita MyHuumMnansHoro apxusa, MOL, yypeaurens Mol
B ceTu MiHTepHer.

28.6.3. EMIY, 3a ucknoyeHuem Kanob Ha peleHns u aeicTens (bespeiicTaue)
M®L| v nx paboTHukos.

28.6.4. PIIY, 3a ucknoyeHuem Kanob Ha pelueHus u geiicTeus (bespeiicTBue)
M®L 1 ux paboTHukos,

28.6.5.  depnepanbHoii FOCYAapPCTBEHHON  MHOPMALMOHHOI CUCTEMBI,
obecneynBaroLyen npouecc pocyaebHoro (BHecyne6Horo) o6xanoeanus peLeHnin un
AencTeuin (bespencTauns), COBEPLUEHHBIX MpU npeaocTaBAeHUN roOCyAapCTBEHHbIX ©
MYHULIMNANbHbIX yenyr, 3a UcknioYeHnem xanob Ha peleHnsa n geictens (bespeiictene)
ML v nx paboTHukos.

28.7. B MyHuuyunansHom apxuse, MOLI, yypeautensamu ML, MunuctepcTsom
FOCYAapCTBEHHOrO ynpasneHus, MHPOPMALMOHHBIX TEXHONOMIT U CBS3U MockoBckol
obnactu onpegensitotcs YNONHOMOYEHHbIE [OMKHOCTHBLIE nvua n (nnn) paGoTHukw,
KOTopble obecneynsaioT:

28.7.1. MNMpuem u perucTpauyunio xanob.

28.7.2. HanpasneHue xano6 g YNONTHOMOYEHHbIE Ha KX paccmoTpeHue
MyHuuMnNanbHbIR apxus, MOLL, yupegutenio M®L|, Munuctepcreo rocynapCTBeHHOro
YNPaBneHus, UHPOPMaLUMOHHBIX  TeXHOMOoruii W ceasm MockoBckoit o6nactu B
COOTBETCTBUM C NyHKTOM 29.1 HacTosLWero ALMVHUCTPATUBHOIO pernameHTa.

28.7.3. PaccmoTpeHue  xano6 B cootBeTcTBUM ¢ TpeBoBaHMAMU
3akoHopartenscTBa Poccuiickoi depepauyun.

28.8. Mo pesynbtatam paccmoTpenus xanobbl MyHuLMnanbHbIi apxus, MoL,
ydpeautens MOL|, Munucrtepcteo FOCYAapCTBEHHOIO ynpasneHus, MHPOPMALIMOHHBIX
TexHonorwit n ceasn Mockosckon o6nacTy NPMHUMaeT ofHO 13 creayoLLmMx peLleHni:

28.8.1. Xarnoba YAOBNeTBOpsAeTcsA, B TOM uuche B thopMe OTMEHbI MpUHETOro
PELUCHUA, ncnpaBneHns [onyLEHHbIX oneYaTok u OLUMOOK B BblAAHHbLIX B pesynbTaTe
npefnoctasnenna  MyHuumMnansbHol YCnyrv - BokymeHTax, Bo3sspaTa  3asBuUTeNio
HEHEXHBIX CpeacTs, B3UMaHue KOTOPBIX He npefycmMOTpeHO 3akoHoAATENbCTBOM
Poccuiickoin deaepavuu. _

28.8.2. B YAOBNETBOPEHUM anobbl  oTkasblBaeTcss o OCHOBaHMAM,
MNPEAYCMOTPEHHbIM NYHKTOM 28.12 HacToswWero AMUHUCTPaTUBHOrO pernameHTa.

28.9. Mpwu YAOBNETBOPEeHUM xanobbl MyHULmMnansHbIi apxus, ML, yypeantens
M®L|, MuHucTepcTeo FOCYAAPCTBEHHOIO ynpasneHus, MHPOPMALIMOHHBIX TEXHONOMI 1
cBAsn Mockoeckoit obnactu MPUHAMAET wcYepnbiBaloWwmMe Mepbl no yCTpaHeHuto
BbIABNEHHbIX HapylleHwil, B ToM uuche No BblAadYe 3asBuTeno pesynbTaTa
MyHuumMnansHoi ycnyru, He nosgHee 5 (Matu) pabounx AHEN Co AHA NPUHATUS pelleHus,
€CIIN NHOE He yCcTaHOBNEHO 3akoHodaTenscTeoM Poccuiickoii ®epepayun.

28.10. He nosgHee AHA, CNeAYIOLLEro 3a AHEM NPUHATUS pPeLlleHnsa, ykazaHHoro B
NyHKTe 28.8 HacTosLero ADMWHUCTPaTUBHOrO pernameHTa, 3aABUTENIO B NUCbMEHHOI
dopme U no kenanuio 3asButena B SNeKTpoHHOW  hopme Hanpasnsercs
MOTWBUPOBaHHbIN OTBET O pesynbTaTax paccMoTpeHus xanobbi.

OtBeT no  pesynbratam PaccMoTpeHnss  xanobbl  noanuckiBaeTCs
YNOJTHOMOYEHHBIM Ha paccMoTpeHue xanobb, AOIMKHOCTHBIM nuyom MyHUUMNansHoro
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apxuea, paboTtHukom ML, yupeantena ML, ynonHomoyeHHbIm AOIDKHOCTHBIM JTULIOM
MwuHucTepcTaa rocyfapcTBeHHOro yrnpaBneHus, MHOPMALIMOHHBIX TEXHOMOMN 1 CBS3N
MockoBckoit o6nacTu COOTBETCTBEHHO.

Mo »xenanuio 3aseutens oTseT no PE3ynbTaTam paccmMoTpeHns xanobbl MoxeT
ObITh npencraenen He NOsAHee AHA, criepyloliero sa gHem NPUHATUA pelueHus, B
copme  3anekTpoHHoro AOKYMeHTa, nognucaHHoro 3[ YMNOTHOMOYEHHOIO  Ha
paccmoTpeHue xanobbl f4OMKHOCTHOrO mda n (unu) MyHuuunansHoro apxvwea, MoL,
ydpeautens MOL|, MuHucrepcTea roCyAapCTBEHHOrO ynpaeneHus, MHDOPMaLIMOHHbIX
TEXHONMOMMW KN cBS3K Mockogsckoii obnactu, Bup KOTOPOM  ycTaHOBMEH
3akoHodaTenscTtBoMm Poccuiickoi Pepepavun.

B cnyvae npusHanua skano6ui noanexatilein ynoBneTBOpeHUld B oTeeTe
3asBuUTenio paertcs WHpopmaLma o AENCTBUAX, OCYLLECTBASEMbIX MyHuLMNansHBIM
apxusoMm, M®L|, yupegutenem M®L, B uensx HEe3amMeannTenbHoro ycTpaHeHus
BBIABNEHHbIX HapyLLEHWUI Npu okasaHuw MyHuumnansHom yenyru, a Takke npuHocsTcS
W3BUHEHUA 3a foCTaBnEeHHble Heyno6cTRa 1 yKasbiBaeTcs uHhopmauus o ganbHenwmnx
AEUCTBUAX, KOTOpble Heobxoanmo coBepumTs 3asBuTenio B uensax nonyyvyeHus
MyHuumMnansHo yenyru.

B cnyyae npusHanus Kanobbl, He noanexaiyen YOOBNETBOPEHUIO, B OTBETe
3asButenio patorcs AprYMEHTUPOBaHHbIE pasbsiCHEHUS o NPUYMHAX MPUHATOro
PeLLeHus, a Taioke uHbopmMaLms o nopsake obxanoBaHus npuHsATOro pelueHus.

28.11. B oTBeTe no PE3ynbTaTam paccMoTpeHus xanobwl yKasblBaloTCS:

28.11.1. HaumeHoBaHue MyHuumnansHoro apxuea, MOL, yypegutens MoLl,
PaccmoTpesLuero anoby, LOMKHOCTS, amunusa, ums, oTyecTso (Mpn  Hanuuum)
AOIKHOCTHOrO nua u (unu) paboTHuka, NPUHSABLLErO peleHne no anobe.

28.11.2. Homep, parta, mecrto PUHATUS  pelleHus, BkMlouYas ceBefgeHus o
HOIMKHOCTHOM nuue, paboTHuke, peleHne unu pencteune (bespelicTeue) KoToporo
obxanyetcs.

28.11.3. ®amunus, ums, oTyecTso (NP HanNU4YUK) UnK HaumeHoBaHNe 3assutens.

28.11.4. OcHoBaHus gna NMPUHATUA peLueHus no kanobe.

28.11.5. MNpuHsToe no xano6e pelueHue.

28.11.6. B cnyyae ecnn xanoba Npn3HaHa o6ocHoBaHHOI - cpoku ycTpaHeHus
BLIABNEHHbIX  HapylleHWil, B ToM yucne CPOK  NpefocTaBneHus pesynbTaTta
MYHULIMNanbHOW ycnyru, a Takke WHOpMauus, ykazaHHas B nyHkTe 28.10 HacToswero
AIMVHUCTPaTUBHOrO pernameHTa.

28.11.7. Undpopmaums o nopsaake obxanoBaHna NpUHSTOro No Xanobe pelueHus.

28.12.  MyHuumMNanbHbIif apxus, Mo®L, yupegutens M®L|, MuHucrepcrso
FOCYAapCTBEHHOrO ynpasneHus, NHCDOPMALIMOHHBIX TEXHOMOMMIF U CBS3U MockoBckoii
obnactu otkasbiBaeT B YROBNETBOPEHUM Xanobbl B creyioumx crny4yasx:

28.12.1. Hanuuus BCTYNUBLUETO B 3aKOHHYIO CUMY peLueHus cyna, apbuTtpaxHoro
CyAa no xanobe o0 ToM xe NpeamMeTe 1 No Tem xe OCHOBaHUAM.

28.12.2. Mogaun >anobei nnuom, nonHomoyms KOTOPOro He noATBep)KaeHbl B
nopsake, yctaHoBIEHHOM 3aKoHofaTtensbcTBOM Poccuiickoli ®epnepalumu.

28.12.3. Hanuuusa pelwennss no Kanobe, npuHsaToro paHee B COOTBETCTBMU C
TpeboBaHuAMN 3aKoHO4aTEeNbCTEA Poccuiickoii depepauun B oTHoweHuu TOro e
3asBUTeNs 1 no Tomy xe npeameTy xanobbi.
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28.13. MyHuUMNanbHbIj apxus, MO®L, yupegutens M®L[, MwuHuctepcreo
roOCy[apCTBEHHOrO ynpasneHus, NHDOPMALIMOHHBIX TEXHOMOMIA U CBS3U MockoBckoii
obnactu Bnpaee ocTaBuThb kanoby bes oTeeTa B criegyloLmx cny4vasx:

28.13.1. Hanuuus B xanobe HEUEH3YPHbIX MO0 ockopbUuTenbHbIX BbIpakeHui,
YTPO3 XU3HU, 3[,0POBbIO U UMYLLECTBY [OMKHOCTHOMO nuua, paboTHuKa, a Takke YeHoB
€ro cemb.

28.13.2. OTCYTCTBUS BO3MOKHOCTH npoYnTaTh Kaky-nmbo Yyacte TekcTa Xanoobl,
hamunuio, MMs, oTYecTBO (Npu  Hanuuun) un (vnn) noyToBeIi aapec 3asButens,
YKa3aHHble B xanobe,

28.14.  MyHuumMnanbHbIi apxus, MOL|, yupegutens M®LI, MwuHucrepcTeo
rOCYApCTBEHHOTO yNpaBneHusi, MHhOPMAaLMOHHbBIX TEXHOMOTUA 1 cBA3M MOCKOBCKOI
obnactu coobujaeT 3assutenio o6 OCTaBreHum xarnobbl 6e3 oTBeTa B TeueHue 3 (Tpex)
pabouunx aHeit co gHa perncTpaymm xxanobsbil.

28.15. 3asButens BpaBe obxanoeaTb MPUHSTOE No anobe pelleHne B
cynebHom nopsizike B COOTBETCTBUM © 3aKkoHofdaTtenbcTtBOM Poccuiickoli ®egepaumn.

28.16. B cnyyae ycraHoeneHus B XOAe Wnu no pesynbTatam paccMoTpeHus
»anoobwl NPW3HaKoB cocTaBa aaMUHUCTPaTUBHOrO npaBoHapyLUeHns,
NPEAYCMOTPEHHOrO  cTaTbeit  5.63 Kogekca  Poccuiickoii Pepepaunn 06
AAMWHWUCTPATMBHBLIX NPaBOHAPYLLEHWUSIX, WUnu NPW3HaKoB cocTaBa npecTynneHus
AOIDKHOCTHO® 1ML MM PaBOTHUK, YMOTHOMOYEHHBI Ha paccMmoTpeHve xanob,
HE3aMeANnUTenLHO HanpaBnaeT UMeLMecs MaTtepuanbl B opraHbl NpokypaTypbl.

B cnyyae ycraHosnenus B XOAe Mnu no pesynbTaTaM PaccMOTPEHUS Xanobb
PUSHAKOB  cocTaBa  afMWHMCTPATUBHOrO PpaBOHapylUeHns, npeaycMOTPEHHOro
cratbamu 15.2, 15.3 3akoHa MockoBcKoii obnactu Ne 37/2016-03 «Konekc MockoBckoi
obnactm o6 agMUHUCTPATUBHbIX MPABOHAPYLUEHNAX», [OMKHOCTHOE NUUO WK
PabOTHUK, YNONTHOMOYEHHBII Ha paccMmoTpeHve xanob, HesameanUTeNbHO Hanpaensaer
MMeloLMecs matepuansl B opraHbl NPOKypaTypbl U OAHOBPEMEHHO B MuHuctepcTeo
FOCYAAPCTBEHHOTO YNpaBneHns, UHGOPMALMOHHbIX TeXHonornn un cesAsn MocKoBCKO
obnactu.

28.17. MyHuumMnansHbIit apxus, ML, yupegurenn MoL| o6ecneunsaior:

28.17.1. OcHalueHue mecT npuema xanoo.

28.17.2. NHdopmupoBaHue 3aseutenei O nopsafke obXanoBaHUA peLUeHUi u
LleNCTBUN (B6espneicTauns) MyHuumnansHoro apxuBa, OOIMKHOCTHbIX nmy
MyHuumnaneHoro apxuea, Mo®Ll, paboTHukos M®Ll nocpeacTeom pasmeLleHus
VH(pOPMaLMM Ha cTeHaax B MecTax MPEACCTABNEHNA MYHWUMNANLHOW yCryru, Ha
ohmumansHom caiite MyHuuumnansHoro apxwea, M®L, yupeputeneii MoLl, Py,
EMTY.

28.17.3. KoHcynbTuposaHue 3assuteneii o nopagke obxanoBaHus pelueHuii n
AENCTBUNA (besneiicTBus) MyHuumnnansHoro apxumea, OOJDKHOCTHbIX iy
MyHuumnansHoro apxwea, M®L, paboTHukos M®L, B ToM uucne no TenegoHy,
SMEKTPOHHOW NnoyTe, Npu NMYHOM Npueme.

28.17.4. 3aknioyeHne cornatenmii o B3aNMOAECTBIAN B YaCTW OCYLIECTBNEHNS
MLl npuema xanob u Bblgaqn 3anasnTensamM pesynsTtaTtor paccMoTpeHus xanoo.

28.17.5. ®opmuposaHue u PEACTaBNEHNE B NOPSAAKE U CPOKM, YCTAHOBNEHHbIE
SakoHopatenscteoM  Poccuiickori  deaepauun, oTYETHOCTH O  MONYYEHHbIX U
PACCMOTPEHHbIX Janobax (B ToM uucne o KONU4YecTBe yOOBNETBOPEHHLIX U
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HEYNOBNETBOPEHHbIX Kanob), 3a uckmouYeHnem Kanob Ha pelleHns w peiicTus
(BespeiicTue) M®LL, pykosoauTens u (nnu) paboTHuka ML,

28.18. CBegeHus o coAepXaHuu xanob nognexar pasmelleHunto B hegepanbHoii
rocygapcTBeHHON MHOPMaLMOHHOA cucTteme, obecneynatoLeit npouecc
RocyaebHoro (BHecyaebHoro) obxanosanus PEeWEeHNN 1n aencTeuin (GespeiicTus),
COBEPLUEHHBIX Mpu npenocTaBnieHun FOCYAAPCTBEHHBIX U MYHULMMANbHbIX ycnyr, B
COOTBETCTBUM C TpeboBaHusmMu [lonoxeHuss o thefiepanbHoi  rocyaapcTBeHHOI
NHbOPMaLIMOHHOM cucTeme, obecneunBatoweit npouecc AocynebHoro (BHecyaebHoro)
obxanoBaHus  pelueHnii AeicTBUn (Bespeiictaus), COBEPLUEHHBIX  npwu
NPEAOCTaBNEHUN  rOCYOAPCTBEHHBLIX U MYHWLMNANbLHbIX  yCnyr, yTBEPKAEHHOro
nocraHoenexnuem lNpaBuTensctea Poccuiickoi Pesepaumu ot 20.11.2012 Ne 1198 «O
henepansHoii FOCYAAaPCTBEHHOW  MHMOPMALMOHHOIA cucteme, obecneyunsatoLer
npouecc pocygebHoro (BHecynebHoro) obxanobaHus pelweHnin un pencTewmii
(bespneiicTBus), COBEPLUEHHbIX  Npu  npegocTaBneHun FrOCyapCTBEHHbIX 1
MYHULIMNAMbHBLIX YCryry.

29. OpraHbl rocyaapcTBeHHOIH BIIACTH, opraH13aL MM U YNONHOMOYEeHHbIe
Ha paccMoTpeHue xanobul nuua, KOTOpbIM MOXeT ObITh HanpaBneHa xano6a
3asiBuTens B gocyne6Hom (BHecynnie6HOM) nopsigke

29.1. Xanoba nogaetcs B MyHULMNanbHbI apxus, M®Ll, npepoctaBusLime
MyHuumrnansHyto ycnyry, NOPAKOK NpefocTaBneHnst KOTopoit Bbin HapylleH BcneacTeune
pelweHnii n gencTeuii (besperictBus) MyHuumMnansHoro apxuBa, AOrKHOCTHOro nuua
MyHuumMnansHoro apxusa, MO®L, pabBoTHuka MoL, un paccMmartpuaeTcs
MyHUUMNanbHbIM apxusom, MOLl B nopsgke, ycraHosneHHoMm 3aKoHo4aTenLCTBOM
Poccuiickoii ®enepauun.

29.2. )Kanoby Ha pelueHns un AevicTeus (bespeiicTane) MyHuumnansHoro apxuea
MOXHO nofats ['ybepHaTopy MockoBckoii o6nacTy.

29.3. XKano6a Ha pelueHus u geiictaus (Bespeiicteue) pabotHuka Mo®Ll nogaercs
pykoBogutenio ML,

29.4. Xanoba Ha pelwenns u Aeiicteua  (BespeiicTaue) M®L nopaetcs
ygpeguteno MO wunm B MuHucTepcTBo FOCYAapCTBEHHOrO  ynpasrneHus,
NH(OPMALMOHHBIX TEXHOMOMMI U cBa3n Mockosckon obnactu. B COOTBETCTBUM C
rocraHosneHmem  [paBuTtenscrea MockoBckor obnacth ot  02.09.2019
Ne 570/27 «O6 onpeneneHun AOIMKHOCTHbIX NUL|, YNONHOMOYEHHbIX Ha NPUHATKE Xanob
Fa pelweHns u pgencTeus (bespeiicTeue) MHOTOYHKLMOHAMbHbIX LleHTpOB
MPEAOCTABNEHUS rOCYAaPCTBEHHBIX U MYHULIMAANBHbIX YCIyr, U BHECEHUN U3MEHEHWI B
nocraHosnexwve [lNpasutenscTea MockoBckoii o6nacTy ot 08.08.2013 Ne 601/33 «0O6
yTBepx#aeHun [MonoxeHns o6 ocobeHHocTAX nogavym wn paccmoTpeHus xanob Ha
PEWEHUA 1 nencTsus (6esneicTene) WCMOMHUTENbHbIX OpraHoB rocyfapcTBeHHOI
Bnact MockoBckon obnacTu, NPEAOCTABNAIOWMX TOCYAAPCTBEHHbIE YCAYrM, U uX
AOIDKHOCTHBIX 1L,  rOCYAapCTBEHHBIX rpaskaaHCKIX Cny>Xawmx WUCNoNHUTENbHbIX
OPraHoB rocynapcTseHHoi Bnactm MockoBckoii o6nacTuy AOIDKHOCTHBIMW UL amu,
YNONTHOMOYEHHbIMW Ha NPUHATHE Kanob Ha PeLieHns n aeiicteus (besnelicTane) MaoL|
ABAAIOTCA MUHNCTP rocyAapCTBEHHOTO ynpasneHns, MH(OPMALIMOHHBIX TEXHOMOMMIA 1
cBA3n MockoBckoit o6nacTu, samectutens MUHUCTPa rocyaapCTBEHHOrO ynpaBneHus,
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NHDOPMALIMOHHBIX TEXHOMOMMIT 1 cBA3n MockoBckoit obnacry, Kypupytowwmin Bonpocsi
OpraHusaunu aeatenbHocTH MaL.

29.5. Tllpuem xano6 g NCbMEHHON chopme Ha  GymaxHoM HocuTene
ocylecTensieTcas MyHuumnanbHbIM apxusom, MOLI, B mecre, roe 3assutens noaaearn
3anpoc Ha nonyyenne MyHuumnansHo YCNyrn,  HapylieHne nopska KoTopoii
obxanyetca, nubo B MecTe, rae 3asBuTenem MONy4YeH pesynbTat ykaszaHHOI
MyHuLumMnansHo ycnyru.

Mpuem xanob B nucsMeHHoi thopme Ha BymakHom HOCUTene ocyuwlectenseTcs
yypeantenem MoL| B mecte dhakTuyeckoro HaxoxneHus yyupenurtena. Bpewms npuema
XKanob [omKHO coBnagaTh co BpeMeHeM paboTbl yupenutens ML,

Mpuem xanob B nucbMeHHoI topme Ha BymaxkHom HOCUTene ocyuwecTenseTcs
MuHucTepcTROM FOCYAapCTBEHHOrO ynpasneHus, NHDOPMALIMOHHbLIX TEXHOMOMMii 1
cBAsn MockoBckol obnactu no MECTy ero pabotel. Bpems npuema sxano6 AOMKHO
COBNafate co BpeMeHeM paboThbl ykazaHHOMO MuHucTepcTBa no mecty ero paboThl.

29.6. XKanoba (3a ucknoueHnem Kanobbl Ha pelueHus n geiicTens (bespeiicTaue)
M®LI, pykosoauTens u (vnn) paboTHuka M®LL) mosxeT BbiTh nofaHa 3assuTenem yepes
ML
apXWB B MoOpAdKe n CPOKW, KOTOpbIe YCTaHOBIEHbI cornalleHnem o B3anMoLencTBUM
viexay MOLL v MynuumnansHbim apxvBoM (fanee - cornalueHve o B3avMoaencTBuK), Ho
He NnosAHee cnepfytoulero paboyero axs co AHA NOCTYNNeHus xanobbl, Npu aTom cpokK
PacCMOTpeHus xanobbl ncuncnseTcs co AHA perucTpaunmn xanobel 8 MyHuumnansHom
apxuee.

29.7. XKanoba, noctynueLas 8 MyHuLmMnansHoil apxus, MOLL, yupeaurtenio MoL,
MuHucTepcTBO FOCYAapCTBEHHOrO ynpasneHus, NHGOPMALNOHHBIX TEXHOMOMIA 1 CBA3M
Mockosckoli o6nactu, NOANEXNT pernctpauum He nosaHee cnepywouero paboyero gHs
CO [1HA ee nocTynneHus.

’Kanoba paccmatpusaeTtcs g TeqeHue 15 (MatHaguati) paboyunx AHel co gHA ee
PemcTpayumn (ecnu Gonee kopoTkue CPOKN paccMoTpeHus xanobbl He yCTaHOBMEHbI
MyHuLuMnansHbIm apxusom,  MOLl,  yypeautenem M®L,  MuHuctepcrsom
FOCYAapCTBEHHOMO ynpasneHus, WHPOPMALIMOHHBIX TEXHOMOMMIT 1 cBsis Mockosckoii
obnactu).

29.8. B cnyyae o6xanopaHus OTkasa MyHuuunanbHoro apxmsa, AOJKHOCTHOro
nnya MyHuumMnansHoro apxvea, M®L|, paboTHuka M®LL B npueme AOKYMEHTOB y
3assutena nubo B WCNPaBNeHnn [OoNyLeHHbIX onevyaTok U owuBoK wnn B cny4vae
obxanoBaHus 3asiBuTenem HApYLUEHUA YCTaHOBNEHHOTO Cpoka Takux ncnpasneHuia
Kanoba paccmatpuBaetcs B TeveHne 5 (Matn) pabounx aHel co AHA ee pernctpauyumu.

B cnyyae ecnu xano6a noAaHa 3asiBuTenem s MyHuumnnansHbIi apxus, ML,
y'peautentio MOL, B komneTeHyuio KOTOPOro He BXOAWT NPUHATME peLueHus no »anobe,
B Te4yeHne 3 (Tpex) paboumx AHEN co AHs pPerncTpaunm Ttakol anobbl oOHa
HANPaBNAETCA B YNONHOMOYEHHLINI Ha ee PAacCMOTpeHue rocynapcTBeHHbIid opraH,
M®L, yupeauTenio M®LI, 0 Yyem B NucLMeHHOI dhopme MHpopMupyeTca 3assuTens.

Mpu atom cpok PaccMoTpeHnsa kanobbl wcuucnseTcs co AHA peructpauun
Kanodbl B ynofHOMOYEHHOM Ha ee PACCMOTpEHNe rocyAapcTBEHHOM opraHe, ML,
ydpeanTtenem ML,
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30. Cnocobbl UHDOpMUpoBaHmMA 3asiBuTenei o nopagke nogayu
W PaccMOTpeHuUs Xanobbl, B TOM Yyucne ¢ ucnonb3oBaHuem PNy

30.1. 3assutenu VHbOpMUpYtoTes 0 nopsfAke nofayn n paccMoTpeHmnu »Kanoowl,
B TOM 4ucrne c ucnonb3oBaHuem ENrY, POy, cnocobamu, npensycMoTpeHHbIMM
noapasaenom 3 HacTosLwero AAMUHUCTPATUBHOTO pernamenTa.

30.2. UHdbopmaums, ykasaHHas B pasfene V Hacrtoswero AOMUHUCTPATUBHOrO
pernameHTa, noanexuT obsasaTtensbHomy pasmelleruio Ha EMIY, PArY, odumymansHom
cante MyHuLMnansHoro apxuBa, a TaKke B rocygapcTBEHHON MHPOPMaLMOHHOI
cucteme MockoBckon obnactu «PeecTp rocynapcTeeHHbIX u MYHULIMNAnbHbIX ycnyr
(chyHKLMIA) MockoBckoit oBnacTuy.

31. MNepeyeHb HOPMaTUBHBLIX MPaBOBLIX aKTOB, perynupyrowmx nopsgok
AocynebHoro (BHecyne6Horo) o6xanoBaHus PeweHun u nercTeUi
(6espeicTBMA) MyHUUMNanbHoOro apXmBa, AOMKXHOCTHLIX NUY MyHUuMnansHoro
apxuea, M®LU, paboTHukos ML

31.1.  HocynebHbli (BHecynebHbIit) nopsiAoK  obxanosaHus  pencTeuit
(bespeiicTeun) u (Vnn) peLUeHwii, NPUHATLIX B X0A€ npenctasneHns MyHuumMnansHo
ycnyrn, ocyulectsnsetcs ¢ cobniogeHuem TpeboBaHuil depepanbHOro 3akoHa or
27.07.2010 Ne 210-93 «O6 OpraHusaunn npefocrtaBneHus rOCYyAapCTBEHHbIX W
MYHULIMNanbHeIX YCnyr» B nopsgke, yCTaHOBNEHHOM nocraHoBneHuem lNpasutenscrea
Mockosckoii o6nact ot 08.08.2013 Ne 601/33 «0O6 yTBepxaeHun [lonoxeHus o6
0COBEHHOCTSAX noaaum u PaccMoTpeHuna xanob Ha pelueHns u aeiictens (bespeiicTeue)
ACNOJIHUTENbHLIX  OpraHoB  rocyaapcTBEHHON — BRAcTy Mockosckoii  oBnacTu,
NPEAOCTaBNAWMX  roCyAapCTBEHHble yenym, M X JOMKHOCTHBIX  nuw,
FOCYAAPCTBEHHbIX rpaXKaaHCKIUX Cy)aLmx WCNONHUTENbHBIX OPraHoB rocyAapCTBEHHOI
Bnactu  Mockosckoii  obnactu, a  Takke MHOIOMYHKLNOHANbHbIX LeHTpoB
NpefocTaBneHns rocyaapcTBEHHbLIX 1 MyHULIMNaneHeIX ycnyr MockoBckoii 06nacTu u nx
paboTHUKoBY.
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Mpunoxxexue 1

K ABMUHUCTPaTUBHOMY pernameHTy
NPEOOCTaBNEHUA MYHULMNANBLHOM
ycnyru «Belgaya apxuBHbix CMpaBokK,
APXWBHbIX BbIMUCOK, apXUBHbIX KOMWIA
1 UIHPOPMALIMOHHBIX HA OCHOBAHWM
APXUBHbLIX OKYMEHTOB, CO3AaHHbIX C
1 aHBapsa 1994», yTeepaeHHoro
NoCTaHoBMNEHNEM aAMUHUCTpaLK
ropoAckoro okpyra JJonronpyaHsii
oT . : No

®opma pelleHUs o0 npepocTaBneHun MyHuuMnanesHo# yenyru
(OpopmnseTcs Ha ocbrumansHom Bnatke MyHuunnansHoro apxuea)

Komy:

(hbamunusi, ums, oTyecTBO (npwu
Hanu4um)  cusmyeckoro  nuua,

MHOMBUAYaANbHOMO
npeanpuHuMmaTens nnu
HanmMeHoBaHue topuanYeckoro
nvuya)

PELWWEHUE

O npefocTasneHny MyHuuunansHoit yenyrm

MyHuLmMnanbHbIn apxue MPVHAN pelueHne o npegocTaBneHun MyHuuMNansHoI

yenyru:

(HammeHoBaHue MyHULMNANbHOI ycnyru)

HononHutensHo UHOpMUpyem:

(YkasbiBaeTca AonoNnHUTenbHas MHbOpMaLmMa npu Hanuymm)

(HavanbHUK MyHULMNansHoro apxvea)

(noanuck, hamunus, NHULMansl)
« » 20




[Mpunoxexune 2

K AAMUHMCTPaTUBHOMY pernameHTy
NpeAoCTaBNeHNA MyHULMNANLHOM
ycnyrv «Bblaaya apxmBHbIx cnpasok,
APXVBHbIX BbIMUCOK, apXUBHbLIX KOMWIA
W MH(POPMALMOHHBIX Ha OCHOBaHWK
APXMBHbIX OKYMEHTOB, CO3aHHbLIX C
1 siHBapsa 1994 rogax, yTeep)aeHHoro
NOCTaHOBNEHMEM aMUHUCTPALMY
ropofckoro okpyra [lonronpyaHbii
oT . Ne

®opma apxuBHo# cnpaBku'

(HasBaHue apxuea)

(HasBaHue apxuBa)

Appecar
(nouToBkIN agpec, nHAekc, TenecoH,
thakc, agpec anekTpoHHOW nouThbI)
ApxvBHas cnpaska
Ne

(mara)
Ha Ne oT
OcHoBaHue:
(Ha4anbHUK MyHuLMnanbHoro (nognuce) (pacwmdposka noanucuy)
apxuBa)

M.IT.

WcnonHutens
TenedoH

! ®opma apxusHoii CHpaBKH yTBEpKkCHA NpHKasom DenepanbHOTO apXMBHOTO areHTCTBa 0T 02.03.2020 No 24
«O0 yteepinennn I[lpaBun opraHuzauum XPaHCHUA, KOMIUIEKTOBAHHUA, y4eTa M MCIIONIb30BAHMA NOKYMEHTOR
ApxusHoro ¢onga Poccuiickoii delepauun M JPyrHX apXMUBHBIX JAOKYMEHTOB B TIOCYapCTBEHHBIX H
MYHMUHMTIANBHBIX apXHBAX, My3esix n OMGNHOTeKaX, HayYHbIX OPraHU3aALHAXY.
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MNpunoxeHune 3

K AIMUHUCTPaTUBHOMY pernameHTy
MPEAOCTaBNEeHNS MYHULMNANbHOR ycnyr
«Bblnaya apxueHbIx cnpapok, apXUBHbIX
BbIMNCOK, apXUBHbLIX KOMWUIA 1
MHMPOPMALMOHHBIX Ha OCHOBaHUU apXUBHbIX
AOKYMEHTOB, co3flaHHbIX ¢ 1 sHBaps 1994
rona», yTBEpXXAeHHOro NoCTaHOBNEHUEM
aAMUHUCTPALMK FTOPOACKOro OKpyra
HonronpyaHein

oT

Neo

®opma peleHus o6 oTkase B npepocrasneHun MyHuumnansHo# ycnyru
(OcpopmnseTcs Ha oduLmansHom 6rnaHke MyHuumnansHoro apxuea)

Komy:

(bamunus, ums, oTyecTBO (npu
Hannuum)  dusmyeckoro  nuua,
UHOMBMAYaNbHOrO
npeanpuHuMmaTens nunu
HanMeHoBaHue ropuamnyeckoro
niua)

PEWEHWE
00 oTkase B npegocTaBneHn MyHuuUmnansHon yenyrm

MyHuumMnaneHbli  apxus  npuHsan pewleHrne o0 oTkaze B NpegocTaBReHUH
MyHuumnansHoii

ycnyru:

(HaumeHoBaHue ycnyru)

F Ne

HaumeHoBaHue OCHOBaHUA Ons

PasbsicHeHne NPWUYNH OTKas3a B

NyHKTa | OTKasa B COOTBETCTBUM C npefocrasnelnn MyHuyunaneHoii ycnyru
ALMVHNCTPATUBHBLIM perfiamMmeHToM

13.2.1. | Hanunuwne NPOTUBOPEYMBLIX | YKasaTb  UCYEPMbIBAOLLMIA nepeyeHb
CBEAEHUIA B 3anpoce W | NpoTuBOpeuuniA  mexay  3anpocom u
NPUNOXEHHbIX K HEMY IOKYMEHTAX | NPUNOXKEHHBLIM K HEMY [JOKYMEHTOB

13.2.2. | HecooTBeTcTBME kaTteropum | YkasaTb OCHOBaHWS Takoro BbIBoga
3asBuTens Kpyry nuu, ykasaHHbIX B
nogpasgene 2 HacTosLero
ALMVHUCTPATUBHOrO pernameHTa

13.2.3. | HecooTseTcTBUE AOKYMEHTOB, | YKasaTtb ncyepnbiBaoLWNA nepeYveHb
yKkasaHHbIX B nofpasaene 10 | 4OKYMEHTOB u HapyLWeHUn NPUMEHUTENBHO
HacToALEero  AAMMHUCTPATUBHOIO | K KaXgomy AOKYMEHTY
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pernameHTa, no dopme  wunu

coepaHuio TpeboBaHUAM
3aKoHoaaTenbCcTBa Poccuiickoi
Penepatimm
13.2.4. | 3anpoc nogaH nuuom, He UMEIoLLNM | YKasaTb OCHOBaHWS TaKoro BbIBOAA
MNOJSTHOMOYMIA npescraensTb

WHTEepeckl 3aaBuTens

13.2.5. | OtcytcTBMe B MyHUUMNanbHOM
apxmee cBefdeHuMn o6 onnaTe
npegoctasneHna MyHuumnansHoi
ycnyrn B TedeHune 5 (Msatun) pabounx
AHEW ¢ paThl  HanpasneHus
YBEAOMIEHUS O HeobxoaumocTu
onnatel  MyHuLmMnanbHoW  ycnyru
(npwn npeaocTaBneHnn
MyHuLmMnansHon ycnyru Ha
BO3ME3/]HON OCHOBE)

13.2.6. | Ort3bIB 3anpoca Ha
npefocTaBnexHne ycnyru rno
WHUUMaTuee 3aaBuTtens

Bbl BnpaBe noBTOpHO oBpaTuThbCH B MyHuumMnaneHblii apxue ¢ 3anpocom o
npepocTasnesnn MyHuuunaneHol ycryru nocne ycTpaHeHus yKa3aHHbIX OCHOBaHWI
ANA 0TKasa B npefocTasneHun MyuuumnansHoii yenyr.

HaHHbIn  oTkas MoxeT 6biTb o6xanosaH B AocynebHoM nopsigke nyTem
Hanpaenexua anobbl B MyHUUMNanbHLIN apxuB B COOTBETCTBUM C pasgenom V
AOMUHWUCTPaTUBHOIO pernameHTa, a Takke B cypnebHom nopsaake.

HononHutensHo nHbopmupyem:

(ykasbiBaeTca  uHbopmaums, Heobxoaumas ans YCTPaQHEHUs nNpWYMH OTKasa B
npepocTaeneHnn MyHuuymunansHoi yenyru, a Takke UHas 4ONONHUTENbHAS MHbopmauus
npeu Hanu4yum)

(Ha4anbHUK MyHuUMNanbHoro apxuBa) (noanuck, hamunus, nHUUMans!)

« » 20
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MNpunoxxeHue 4

K AIMUHACTPATUBHOMY pErnameHTy
NPEAOCTaBMNEeHUst MyHULIMNANLHON yCnyru
«Bblgaya apxuBHbIX cripaBok, apXuUBHbIX
BbIMUCOK, apXMBHbIX KOMWIA 1
NHOPMALMOHHBIX Ha OCHOBAHUM
apXMBHbIX JOKYMEHTOB, CO3aHHbIX C 1
AHBapa 1994 rogay, yTBEp»KAEHHOro
NOCTaHOBJIEHWEM aAMUHUCTPAaLNN
rOpoACKoro okpyra [lonronpyaHsli

oT . ; Ne

Popma yBeAOMIEHUs O NPOATIEHUN CPOKA NPeaoCTaBNEeHUs MyHuumMnansHomn

ycnyru
(ObopmnsieTcs Ha ocbuLmanbHOM BnaHke MyHuumnansHoro apxuea)
Komy:
(pamunua, umsa, ortyectso (npu
Hanuuun)  dusndeckoro  nuua,
MHOWBMAOYaNbHOro
npeanpuHumaTens unu
HavMeHoBaHWe topuan4eckoro
niua)
YBenomneHue

O NPOANEHUM cpoka npefocTtaeneHns MyHuumnansHol yenyrm

B xoae npeaocTaBneHuns MyHuumnansHoi ycnyru

(HaumeHoBaHne MyHULMNaNbHOI ycnyru)
MyHULMNanbHLEIM apXMBOM NPUHATO peLLeHme o MPOANEHUN CPOKa NPEeAOCTaBNEHNS
MyHuumnansbHoi yenyr Ha cpok 10 paboynx fHei No ocHoBaHUsIM, NPeayCMOTPEHHBLIM
AOMUHUCTPATUBHBIM PErMamMeHToM NpeaocTaBneHus MyHuLMNaneHOW yenyri

, (HaumeHoBaHue MyHuLMNansLHoM ycnyru)

YTBEPXKAEHHbIM

(nata, Homep, aBTop AOKYMEHTA)

(Ha4anbHUK MyHULMNaNLHOrO apxvBa) (nognuck, hamunus, uHMumans)
« » 20
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MNpunoxeHne 5

K AQMUHUCTpaTUBHOMY pernameHTy
NPEAOCTABIEHNS MyHULIMNANBLHOW yenyri
«Bblaada apxuBHbIX CpaBok, apXUBHbIX
BbINUCOK, apPXUBHbIX KOMUIA U
MHPOPMaLIMOHHbIX Ha OCHOBaHNM apXUBHbIX
AOKYMEHTOB, CO3[aHHbIX ¢ 1 sHBaps 1994
roga», yTBEpP>KAEHHOro nocTaHoBMEHUEM
aAMUHUCTPaLIMKN rOpO/ICKOro OKpyra
HonronpyaHein

oT ; ! Ne

MepeyeHb HOpMaTMBHLIX NPaBOBLIX aKTOR,
perynupytowux npegocrasnexue MyHuumunansHoii yenyru
(c ykazaHmem Mx peKBM3UTOB U MCTOYHUKOB ohMLManbLHOro onyGuKoBaHMs)

lNpenocraBnenne MyHuumnansHoi YCINyru OCyLLEeCTBNAETCS B COOTBETCTBUM C:

1. Konctutyuueir Poccuiickon Genepauun («Poccuiickas raszetay, 25.12.1993, Ne 237).

2. «OcHoBamMu 3akoHogaTenbCTBa PocCUiicKoi Penepaunn o Hotapuate» («BemomocTy
Coseta HapogHbix [JenyTtaTos u BepxosHoro Coseta Poccuiickoi ®enepaunuy», 11.03.1993, Ne 10,
cT. 357; «Poccuiickas raseTtay, Ne 49, 13.03.1993).

3. TpaxpaHckum kopekcom Poccuiickoii ®epepauun (CobpaHue 3akoHoaaTEnbCTBA
Poccuiickoin ®enepaumn, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, cT. 410, «Poccuiickas
rasetax», Ne 238-239, 08.12.1994: Ne 23 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996).

4. ®epeparnbHbIM 3akoHOM oT 15.11.1997 Ne 143-®3 «O6 akTax rpagaHcKoro CoCTOSHUSA»
(«Poccuiickas raseta», No 224, 20.11.1997; «CobpaHne 3akoHogatenbcTBa Poccuiickoi
depepaunny, 24.11.1997, Ne 47, cr. 5340).

5. «Kopgekcom Poccuiickoii depgepaunn 06 AAMUHWUCTPATUBHBLIX NPABOHAPYLLUEHUSX» OT
30.12.2001
Ne 195-®3 («Poccwiickas raseta», Ne 256, 31.12.2001, «[MapnameHTckas raseta», Ne 2-5.
05.01.2002, «CobpaHue 3akoHogaTenscTea Poccuiickoi Penepaumur, 07.01.2002, Ne 1 (4. 1), cT.
e i

6. defepanbHbIM 3akoHoM oT 26.10.2002 Ne 127-d3 «O HecocToATenbHOCTM (GaHKpoTCTBE )»
(«Cobpanne 3akoHopatenbcTBa Poccuiickoi depepaunny, 28.10.2002, Ne 43, cr 4190;
«[MapnameHTckas raserta», Ne 209-210, 02.11.2002: «Poccuiickas razeta», Ne 209-210,
02.11.2002).

7. efiepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 o0LWMX NpUHUMNax opraHvaaumm
MECTHOro camoynpaeneHus B Poccuiickoli ®epepaumun»  (CobpaHue 3aKoHoaaTenbcTBa
Poccuiickoii depnepauyun, 06.10.2003, Ne 40, cr. 3822, «lNapnameHTckass raseta», Ne 186,
08.10.2003; «Poccuiitckas raseta», Ne 202, 08.10.2003).

8. ®esiepanbHbIM 3akoHoM oT 02.05.2006 Ne 59-d3 «O nopsjke paccMoTpeHus obpalleHuii
rpaxxaaH Poccuitickon depepauynn» (Cobpatue 3akoHopatensctBa Poccuiickoit degepauumny,
08.05.2006 ropa, Ne 19, ct. 2060, «Poccuiickas raseta», Ne 95, 05.05.2006, «MapnameHTtckas
raseta», Ne 70-71, 11.05.20086).
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9. PegepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 MHpopMaLun, NHDOPMAaLIMOHHbIX
TEXHOSIOTUAX 1 O 3awure uHdopmauyumy» (CobpaHue sakoHoaaTenbcTeBa Poccuiickoii denepaumu,
31.07.2006 ropa, Ne31 (1 4.), cT1.3448, «Poccuiickas razeta», Ne 165, 29.07.2006,
«MapnameHTckas rasetar, Ne 126-127, 03.08.2006).

10. ®epepanbHbiM 3akoHoM oT 27.07.2006 N 152-d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccuiickas raseta», Ne 165, 29.07. 2006, «CobpaHue 3akoHopaTenbcTBa Poccuiickoi
®epepaumun», 31.07.2006, Ne 31 (1 4.), ct. 3451, «MapnameHnTckasi raseta» No 126-127,
03.08.2006).

11. ®egepanbHbIM 3aKkoHoM oT 27.07.2010 Ne 210-d3 «O6 opraHusauum npenocTaBneHns
FOCYAAPCTBEHHBIX U MyHuUMnanbHbIX ycnyr» («Poccuiickas raseta», Ne 168, 30.07. 2010,
CobpaHue 3akoHogaTenbctea Poccuiickoi ®epepaumny, 02.08.2010 roga, Ne 31, cr. 4179).

12. ®epepanbHbiM 3akoHOM oT 06.04.2011 Ne 63-03 «O6 SNEKTPOHHOW NOANUCK»
(«MapnamenTckas raseta», Ne 17, 08-14.04.2011, «Poccuiickas raseta», Ne 75, 08.04.2011,
CobpaHne sakoHogaTenbcTea Poccuiickoin depepavmn, 11.04. 2011, Ne 15, cT. 2036).

13. ®enepanbHeiM 3akoHOM OT 13.07.2015 Ne 218-d3 «O rocyfapcTBeHHON perncrpaumm
HeasmxumocTu» (CobpaHue 3akoHoaaTenbcTBa Poccuiickori ®epepauyum, 20.07.2015, Ne 29 (4acTb
),

CT. 4344» Poccwiickas raseta», Ne 156, 17.07.2015).

14. PefepanbHbIM 3akoHOM oT 22.10.2004 Ne 125-03 «06 apxvBHomMm gene B Poccuinckomn
denepaunny («MapnameHTckas rasetay, Ne 201 ot 27.10.2004, «Poccuiickas raszeta» Ne 237 ot
27.10.2004, «CobpaHue sakoHopaTenbcTBa POCCUIICKON ®epnepayum» ot 25.10.2004 Ne 43 cr.
4169).

15. MNocTtaHoBneHvem MpasutenscTea Poccuiickon ®epnepauum ot 22.12.2012 Ne 1376 «0O6
yTBepxaeHnn  [paBun  opraHMsauMum — AESTENbHOCTU  MHOMOMYHKLMOHAMBHBIX LleHTpoB
MPEAOCTaBNEeHNs TOCYAAPCTBEHHBIX U MyHUUMNanbHbIX ycnyr» («Poccuiickas raseta», Ne 303,
31.12.2012, «CobpaHue 3akoHogaTenbcTBa Poccuiickoil ®epepaunny, 31.12.2012, Ne 53 (4. 2), cT.
7932).

16. MoctaHoBneHnem MpasutensbctBa Poccuiickoi ®epnepaumu ot 27.09.2011 Ne 797 «O
B3aMMCAEUCTBUN MEXAY MHOrOMYHKLMOHAMBHBLIMIA LLEHTPAMMU NPeaoCTaBleHNs rocyfapCTBEHHbIX
W MyHULMNANbHbLIX ycnyr v cefepanbHbiMW OpraHamym UCMONHUTENBHOW BRacTw, opraHamm
rocynapCTBEHHbIX BHEOIOMKETHBLIX (DOHAOB, OpraHamu rocyJapCTBEHHOW BnacT CyObeKkToB
Poccuiickoin Gefepaunu, opraHaMum MECTHOTO camoynpasneHus» («CobpaHue 3akoHogaTenbcTBa
Poccuiickoit ®epepauun», 03.10.2011, Ne 40, cr. 9559, «Poccuiickas razeta», Ne 222, 05.10.201 1)

17. TlocTaHoeneHuem lNpasutensctea Poccuiickoit depepauum ot 25.01.2013 Ne 33 «O6
WCMONb30BAHWN  MPOCTOW  BIEKTPOHHOW  MOAMNUCU  NPU  OKA3AHWW  FOCYAAPCTBEHHBLIX U
MyHUUVNanbHbIX yenyr» («CobpaHune sakoHogaTenscTBa Poccuiickoii ®epepauuny, 04.02.2013, Ne
5, C1. 377).

18. MocTtaHoBneHuem MpaBuTensctBa Poccuiickoil ®epepauyun ot 16.08.2012 Ne 840 «O
NOpAAKS nofaqn 1 paccMOTpeHWs Xanob Ha pelleHns u feictens (6espeiicTaue) henepanbHbIx
OpraHoB WCMOMHNTENbHOW BNACTU U MX AODKHOCTHBIX NUL, heaepanbHbIX FoCyAapCTBEHHBIX
Cy>Xalux, — AODKHOCTHBIX  NUL,  rOCYAAPCTBEHHbIX BHEOIOMKETHBIX (DOHAOB  PoCcuiickol
Pefilepaunu, rocyaapcTBEHHLIX KOPNOpauWii, HafeneHHbIX B COOTBETCTBUM C deaepanbHbIMm
3akoHaMmu NonHOMOYMAMU MO NPEAOCTABNEHUIO FOCYAAPCTBEHHbIX YCNYT B YCTAHOBNEHHON cchepe
ABATENBHOCTU, N UX AOMKHOCTHBIX NUL, OpraHusauunii, NpeaycMoTPEHHbIX YacTblo 1.1 ctatbu 16
®epepasnbHoro 3akoHa «O6 opraHMsaLuu npefoCcTaBneHNs rocygapcTBEHHbIX U MyHULMMNANbHbLIX
yenyr», wn ux paboTHMKOB, a Takke MHOrO(MYHKUMOHAMbHBIX LEHTPOB NpeAoCTaBAeHNs
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FOCYAApCTBEHHbIX W MyHULMNAnbHbIX ycryr u ux paboTHukoB» («Poccuiickas raseta», Ne 192,
22.08.2012, «CobpaHue szakoHofaTenscTBa Poccuiickol depepauuny», 27.08.2012, Ne 35, cr.
4829).

19. lMNocTtaHoeneHnem lMpasutenscTea Poccuitckoi depepaunn ot 18.03.2015 Ne 250 «0O6
YTBEPX/AEHNN TpeDOBaHW K COCTABNEHUIO W BbiAaye 3asiBUTENSM [OKYMEHTOB Ha BymarkHom
HOCUTENE, NOATBEPXKAAKWMNX COAEpPXaHUE ONEKTPOHHbIX [OKYMEHTOB, HanpaBfEHHbIX B
MHOTOCDYHKUMOHANbHBIA LIEHTP NPEeJOCTABNEHNS rOCYapCTBEHHBIX U MYHULIMNANbHbLIX YCNyr no
PesyfieTatamMm  NPeAoCTaBNeHUA  roCyAapCTBEHHbIX U MYHULMNAnbHLIX  YCNyr — opraHamw,
NPeAoCTaBnAWMMA - rOCYyAapCTBEHHbIE  YCMyrM, W opraHamu,  NpeaoCcTaBMsOLMMM
MyHUUWNaneHble ycnyrv, u K BblAade 3asBUTENAM Ha OCHOBaHWM WHbOpMaLUM U3
MH(OPMALIMOHHBIX CUCTEM OPraHoB, MPEAOCTABASAILIMX OCYAAPCTBEHHbIE YyCnyru, u opraHos,
NPEACCTABNALUNX MyHALMNANbHBIE YCNYTK, B TOM YUCHE C UCMOMNb30BaHMEM MHMDOPMALMOHHO-
TEXHONOTNYECKOW 1 KOMMYHUKALIMOHHON MHDPACTPYKTYPbI, JOKYMEHTOB, BKIIHOYAs COCTaBSIEHNE Ha
OymaxcHoM HocuTene U 3aBepeHVE BBLINWCOK W3  YKA3aHHbIX UHOPMALMOHHLIX CUCTEM»
(«CobpaHue 3akoHogaTenscTBa Poccuiickoii ®epepaumnny, 30.03.2015, Ne 13, cT. 1936).

20. MNMocTtaHoBneHvem lMpasutenscTBa Poccuiickom ®epepaumm ot 26.03.2016 Ne 236 «O
TPeOOBaHUAX K NPeAOCTaBNEHUID B 3NIEKTPOHHON hopmMe roCyapCTBEHHbIX W MYHULUMUNANbHbIX
ycnym» («Poccuiickasi raseta», Ne 75, 08.04.2016, «CobpaHne sakoHopatensctea Poccuiickol
Genepaunny, 11.04.2016, Ne 15, cT. 2084).

21. lMpukasom MuHguHa Poccum ot 12.11.2013 Ne 107H «O6 yTBepxaeHun [llpasun
yKasaHia MHopmaLun B peKkBMaMTax pacropsikeHnin 0 nepesoae AeHEXHbIX CPEACTB B ynnarty
nnatexeil B OlomxeTHylo cuctemy Poccuiickoii ®eaepaumn» («Poccuiickas rasera», Ne 15,
24.01.2014).

22. lpnkas degepanbHOro apxueHoro areHTcTea ot 02.03.2020 Ne 24 «O6 yTBEPXOEHUN
MpaBun opraHusaunn xpaHeHusi, KOMMMEKTOBAHWA, y4eTa M  UCMOMAb3OBaHMS AOKYMEHTOB
ApxusHoro coHaa Poccuiickon deaepaumm u APYrMX apX1MBHbIX JOKYMEHTOB B rOCY4apCTBEHHbIX U
MyHULMNanbHeIX apxvusax, Mysesx U Oubnuotekax, Hay4HbIX opraHusauuax» (ohULMAnbHbIN
MHTEPHET-NopTan NnpasoBoi MHcopmMauum http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHom MockoBckoit obnact ot  05.10.2006 Ne 164/2006-03 «O paccMoTpeHun
obpalueHuin rpaxgaH» («ExxegHeBHble HoBocTu. Moamockosbe», Ne 189, 11.10.2006).

24. 3akoHom MockoBckoi obnactu ot 25.05.2007 Ne 65/2007-03 «06 apx1MBHOM pgene B
MockoEckoit obnactu» («ExepnHeBHble HosocTu. MogmockoBbey, Ne 97, 02.06.2007).

25. YcrtaBom ropoackoro okpyra [JonronpyaHbiii MockoBckoit o6nacTu NPUHAT peLUeHnem
Coseta genyraTtos r. [lonronpyaHoro ot 22.03.2019 r. Ne 15-Hp, 3apeructpupoBaH YnpasneHunem
MuHucTepcTtBa tocTuuum Poccuiickoit ®eaepaummu no MockoBckoit o6nacTu (TocynapcTBEHHbII
permcTpauynoHHelii Ne RU 503090002019001 o1 «23» anpens 2019 r.);

26. TlonoxeHnem o MyHUUMNanNbHOM —apxuBe, YTBEPXKAEHHBIM pacnopsXeHuem
aAMUHKICTPauumn ropoackoro okpyra JdonronpygHsiin ot 23.03.2021 Ne 34-PA.
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[MpunoxeHue 6

K AAMUHUCTPaTUBHOMY pernameHTy
NpefoCTaBneHUs MyHULMNANbHOW yCnyru
«Bbloava apxuBHbIX CNpaBOK, apXUBHbIX
BbINWUCOK, apXUBHbLIX KOMWiA 1
VH(OPMALIMOHHBIX HA OCHOBaHUW apXUBHbIX
AOKYMEHTOB, CO3[aHHbIX ¢ 1 sHBapsa 1994
roga», yTBepX4eHHOro NnocTaHoBNEHNEM
afMUHMCTPaLK ropoAcKoro okpyra
HonronpyaHelii

oT . . Ne

®opma (npumMepHas) 3anpoca o npeaoCcTaBNeHUN apPXMBHOIA nHdopmMmauum
O cTaxke paboTbl UNK O pa3Mepe 3apaboTHOW NNaThLI

(HaumeHoBaHne MyHuUMNansHoro apxmea)

®.1.0. (nocnepgHee npu Hanuuuu) 3asButens

MOYTOBbLIN agpec (Npu HeobxoaumocTH)

(KOHTaKTHBIN TenedgoH)

(agpec anekTpPOHHOM NoYThI)

(PEKBU3UTBLI AOKYMEHTA, YA0CTOBEPSIOLLENO
NYHOCTb)

(PeKBM3UTLI JOKYMEHTA, YAOCTOBEPSIOLLErO
NonHOMOYKA NpeacTaBuTens 3aasuTens)

(PEKBN3NTLI OpPUANYECKOro NULA)

3AABNEHUNE
O NPEeAOCTaBMIEHNN apX1BHOW MHOPMaLMK O CTaske paboTbl UMK 0 pasmepe 3apaboTHOI
nnarbl

lpowly npefocTaBuUTL apXMBHYIO CMpaBKy, apXUBHYIO BbINUCKY, apXWBHYI KOMWIO,
NHopMaLmMoHHoe NCbMO (ykazams HyxHbIl OKyMeHm) onsi noaTBepPXAeHUs ctaxa padboTbl Unu
3apaboTHON nnaThbl.
Ha nepuopn 3anpalumsaemMon nHdopmaunm Mos thamunus Bbina ()
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[MonHoe HasBaHWe opraHusaumm (Ha nepuop paboTel) (*):

B nocnegyruwem opraHusauma cMeHuna casoe HanMmeHoBaHue Ha:

CTpykTypHOe noapasaeneHue (*):

3aHnmaemas [omKHOCTb (*);

Anpec mecta paboTtsl (*):

Hata wavana pa6oTsbl B opraHusaumm (*):

HaTta okoHyaHus paboTbl B opraHmsauum (*):

lNepuon, 3a kOTOPLIN HeobxoaUMo noaTeepAnTb cTax paboTsl (*) ¢ no ,
Nepuon, 3a KkoTopbIi HeobxoaUmo noaTBeEpAWTL 3apaboTHyi nnaty (*) B cnyvae, ecnu
3anpatwumsaeTcsi UHhopMaLWs o 3apaboTHoI nnate: ¢ no .

Howmep npukasa o npuéme Ha paboTy: » AdTa NoOANMUCaHuA npukasa o npuéme Ha paboty: .
Homep npukasa 06 ysonbHeHuu: » AaTa noAnvcaHnsa npukasa ob yBonbHEHUN:

VHble ceepenus o npeamerte sanpoca .
PesyneTat ycnyru npoly npefoctasuTs B konuyecTse aksemnnspa(os).

K sasBneHuio npunaraio:
1.

2

3.

(YkasblBaeTcs nepeyeHb 4OKYMEHTOB, NPeaoCTaRASEMbIX 3asBuTenem)

Ha oBpaboTtky Moux nepcoHanbHbIx AaHHbIX, COAEPXKALUMXCA B 3asIBNEHNN 1 NPUNAraeMbix K HeMy
LAOKYMEHTax, cornaceH.

*obsi3atenbHble Ans 3anofnHeHns nons

MNMopnuck Pacwwudposka
[lata 20

48



lNpunoxeHne 7

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHna MyHUUMNanbHoW ycnyrm
«Bblgava apxuBHbIX CNpaBokK, apXMBHbIX
BbINUCOK, apXUBHbIX KOMWUIA 1
MHGOPMaLIMOHHBIX HA OCHOBAHUN apXWNBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 AHBapsa 1994
roga», yTBepXAeHHOro NocTaHoOBNeHUeMm
agMVHUCTpaLUUK ropoACcKOro oKpyra
HonronpyAaHsbiit

oT . . No

®opma (npumMepHas) 3anpoca o NpefoCTaBNEeHMM apXMBHOMW UH(POPMALUM B OTHOLLEHUMU
HeABUXUMOro UMyLLLEeCTBA

(HaumeHoBaHWe MyHuUMNansHoro apxuea)

®.1.0. (nocnepHee npu Hannyun) 3aseuTens

MOYTOBLIN agpec (Npu HeobxoaAUMOCTH)

(KOHTaKTHbI TenedgoH)

(appec aneKTPOHHO NOYThI)

(PeKkBM3UTLI JOKYMEHTa, YAOCTOBEPSIOLLEro
NUYHOCTDb)

(PEKBU3UTLI JOKYMEHTA, Y40CTOBEPSIOLLETO
NoNIHOMoYUs nNpeacTasuTens 3asBuTtens)

(PEKBM3NTLI FOPMANYECKOTO NULIA)

3AABJIEHUNE
O NPEAOCTABNEHNN apXVNBHON MH(OPMALIMK B OTHOLLEHUM HEABVXKAMOTO UMYLLIECTBA

Mpouwly npegocTaBuTe MHE apXUBHYIO CrpaBky, ApPXMBHYIO BbIMUCKY, apXWBHYIK KOMWIo,
VH(OpMaLMOHHOE MMCbMO (YKasaTh HyXHbIij AOKYMEHT) No BONpocy NpeAocTaBneHns ceeaeHuii o6
O0ObeKTE HeABUXKMMOrO UMYLLECTBA.

Anpec obbekTa *):

lon Havana BNnageHuns (*):
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HanmeHoBaHue opranusaumuu, npefocTaBmBLLE OGBEKT HeaBMKUMOCTY (*):

Bua ofvekTa (kBapTupa, 3emMenbHbIi yyacTok u ap.) (*):

Bua v pexBn3nThl 3anpalunsaemoro JokyMeHTa (noctaHoBneHue, gorosop 1 ap.) (¥)

ABTOp AoKyMeHTa:

HononHutenebHble cBefeHnsa o npegmMeTe 3anpoca:

PesynbraT ycnyri npolly npeaoctaBuTb B KONMUYECTBE akzemnnspa(os).

K 3asBneHuto npunaraio:
1.
2.

3

(ykasblBaeTCs nepeyeHb AOKyMEHTOB, NpefocTaBseMblx 3asasutenem)

Ha 06pa60T|<y MOWX NEPCOHANbHbIX AaHHbBIX, COAEPXaLUMXCA B 3aABNEHUM U rnpunaraembix K HEMY
OOKYMEHTaXx, cornaceH.

*obsizaTenbHble AN 3anonHeHns nons

Moanuck Pacwmndposka

[ata 20
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[MpunoxeHune 8

K AAMWHUCTPATUBHOMY pernameHTy
NpefocTaBNeHns MyHULMNANbHOW yenyri
«Bbljaya apxuBHbIX CPaBoK, apXUBHbIX
BbIMWUCOK, apXUBHbIX KOMWIA 1
MH(OPMALIMOHHBIX HA OCHOBAHUN apXVUBHbIX
AOKYMEHTOB, co3fiaHHbix ¢ 1 aHBapsa 1994
roga», yTBep>X4eHHOro noCTaHOBIEHUEM
afMUHMCTPaLMM ropoCcKOro okpyra
HonronpyaHbii

oT : . Ne

®opma (NnpumepHas) 3anpoca o NOMyYeHUU UHbIX APXMBHBLIX cBeAeHUN

(HanmeHosaHue MyHuLMNansHoro apxmea)

®.1N.0. (nocnegHee npu Hanuymm)
3asaBuTena/nofHoe HaMMmeHoBaHue
HOPUANYECKOro Nnuua

MOYTOBLIN agpec (Npu HeobXxoANMOCTH)

(KOHTaKTHBIW TenedoH)

(anpec anekTpPoHHOI NoYThI)

(PEKBN3UTBLI JOKYMEHTa, YAOCTOBEPSIOLLErO
NWYHOCTB)

(PEKBN3UTLI OKYMEHTA, YAOCTOBEPSIOLLEND
NonHOMOYMA NpeAcTaBUTeNs 3asaBuTens)

(PEKBM3NTBLI OPUANYECKOTO NKLA)
3AABJIEHUE
O MPEeAOCTaBNEHNMN UHBIX aPXUBHbLIX CBEAEHWIA

Mpowy npepocTaBnT MHe apXvBHYiO CrpaBKy, apXUBHYIO BbIMMCKY, APXWBHYK KOMWIO,
MH(hOPMALIMOHHOE NUCBMO (YKa3aTb HyXXHbIM JOKYMEHT) MO BOMPOCY NPEefoCTaBNEHNA CBEAEHNIT O

(ykasaTb npefMeT 3anpoca 1 CBeAeHNs!, HeobXxoauMbIe AMs noucka NHpopmaymn)
B cniyyae ycbiHoBReHus:
damunug, UMs, oTYECTBO yCbiHOBUTENEN (*)
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l'oa yeeiHoBneHus (*)
B cny4ae 3anpoca cBegennii 06 akrax rPXKOAHCKOro COCTOSIHUSA:
Pamununa, ums, oT4ecTBo Yenoseka, o KOTOpOM 3anpaluvBatotca ceegeHus (*)

lop cobbiTus (poxaeHus, bpakocouetanns cmeptu u T.4.) (=)
MecTo cobbitua (*)
B cnyyae 3anpoca gaHHbix o perncTpaunm 3axopoHeHumii:

damunus, nms, oTYecTBO HeN0BEKa, 0 KOTOPOM 3anpalunBatoTCs ceBefeHus (%)
lon saxopoHeHus (*)
MecTo 3axopoHeHus (¢ ykazaHuem kKnanowuwa) (*)
B cnyuae sanpoca gaHHbix o coAepKaHuu 3aBellaHns:
damunus, ums, oTyecTso 3aBeLaTtens (™)
lop cocTaBneHus saBelaHms (*)
HaumeHosaHue oprama, O0hOPMUBLLIETO 3aBeLlaHne (*)

B cnyvae 3anpoca gaHHbix o HarpaxgeHuu:
Hassanue opravuzayum, B KOTOpOW 3aseuTenb paboTtan B nepuon ero HarpageHus (*):

HanmeHoBaHue Harpagb! unu noueTHoro 3BaHus (*):
l'oa HarpaxgeHus (*):

B cnyuae 3anpoca nHbIx gaHHbIX B cBoboAHol hopme onucaTh uMetoLmecs cBegeHus o6 obbekte
3anpoca.

Pesynsrat ycnyru npowwy npegoctasuTs B konuuectee aKksemnnspa (oB).

K sasBneHuo npunaraio:
1§

)

£,

o
o).

(yKasblBaeTCA nepeyeHb oKyMEeHTOB, npepocraenseMbix 3assutenem)

Ha O6p5360Tl{y MOWX NepcoHanbHbIX AaHHbIX, cogepXalyuxca B 3a8BfIeHUN U npunaraembix K Hemy
AOKYMeHTax, cornaceH.

*obsA3aTenbHble 45 3anonHeHNUs Nons

Moanwuck Pacwmdposka

HaTta 20
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K AOMUHNCTPaTUBHOMY perfiameHTy
NpefocTaBNEHUst MyHULMNANbHOW yCnyru
«Bblja4a apx1BHbIX CNPaBOK, apXMBHbIX
BbINWUCOK, apPXUBHbBIX KOMWUIA 1
MHPOPMALINOHHBIX HA OCHOBAHUU apPXUBHbIX
AOKYMEHTOB, CO3[aHHbIX ¢ 1 sHBapsa 1994
roga», yTBEPXOEHHOro NoCTaHOBAEHUEM
agMUHUCTpaLUK ropoAcKoro okpyra
HonronpyaHsiia

oT . Ne

®opma pelweHns o6 oTkase B npueMe JJOKYMEHTOR, HeobXxoAuMBLIX 4NA NpegocTaBneHUs
MyHuumnansHow ycnyru
(OhopmnsieTcs Ha oduLmansHoM GnaHke MyHuUMnansHoro apxvea)

Komy:

(bamunius, ums, oT4ecTBo (MpW Hanuumm)
usnyeckoro  nuua,  MHAMBWAYANbHOrO
npeanpuHumarens WM  HauMeHoBaHue
topuanyeckoro nuua)

PEWEHWE
006 oTkase B npueme AOKYMEHTOB, HEOBXOAUMBIX A4S IPEAOCTaBEHNS
MyHuUmMnansHoi ycryru

«

».

B npueme pokymeHTOB, HeobxoauMbIX ANS NpesocTaBneHus MyHuumnansHon ycnyru

«

» Bam oTkasaHo no cneaywulmmMm OCHOBaHUAM:

Ne HaumeHosaHue ocHosanus gns PasbacHeHne npuyuH oTkasa B npueme
MyHKTa OTKasa B COOTBETCTBUU C
AOMWUHUCTPATUBHBLIM perfiameHTom *
Obpawenne 3a npegoctaeneHvem | Ykasatb, kakoW opraH npepocTaensaeT
12.1.1. | uHOI MyHWUMNanbHOIA yeryru ycnyry, ykasate uHopmauui o MecTe
HaxoxgeHun
12.1.2. | 3asBuTenem npeacTaBneH HEMoNHbIN | YkasaTo “cyepnbiBaLWMA  NepeveHb
KOMNNEKT [OKYMEHTOB, HEODXOANUMBIX | AJOKYMEHTOB, He npeacTaBneHHbI
Ans npepgoctaenedus MyHuuyunansHon | 3assutenem
ycnyru
12.1.3. | JoKkyMeHTHl, Heobxoaumble ANs | YKasaTb  McYepnbiBalOWMA  NepeyeHb
npefocTaBneHns MyHVUUMNANbHON | AOKYMEHTOB, YTPATUBLUMX cuny

YCRyru, yTpatunu cuny
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12.1.4.

HokyMeHTbl copepxaT noauncTkm w
NCNpaBneHnst TekcTa, He 3aBEepeHHble

B nopsgke, YCTaHOBIEHHOM
3aKoHOAATENLCTBOM Poccuiickon
®enepauumm

YKasaTb  McyepnblBalWMiA  nepeyeHs
AOKYMEHTOB, cofepsKallmx NOAYUCTKU W

UCMpaBiEHNs TeKCTa, He 3aBepeHHble B
nopsiake, yCTaHOBMNEHHOM
3aKoHO4aTeNbCTBOM Poccuitckon
®enepaunu

12.1.5,

HokyMeHTbI copepxaT noBpexaeHus,
Hanu4yne KOTOpbIX He no3BOMNseT B
NOSHOM obbeme ncnonb3oBaTh
NHopMaunio 7 cBeaeHus,
cofepxalynecss B AOKyMeHTax [ans
npenocTaBneHns MyHuumnansHoit
ycnyru

YKasaTb  ucHeprbiBawWMii  NepeyeHsb
AOKYMEHTOB, coepxaLluX NoBpexaeHUs

12.1.6.

HekoppekTHoe 3arnonHeHne
obsizatenbHbIX nonei B 3anpoce

YKasaTb nons 3anpoca, He 3anonHeHHble
3asButenem nuboO 3arnonHeHHble He B
noflHomM obbeme, nNubo ¢ HapylleHuem
TpeboBaHuit YCTaHOBIEHHbLIMU
AOMUHUCTPATUBHBLIM pernaMeHToM

12.1.7

HekoppekTHoe 3anosiHeHune
obs3aTentHbIX noneil B chopme
WHTepakTuBHoro 3anpoca Ha PIITY
(oTcyTcTBUME 3anonHeHus,
HefoCcToBepHoOe,  HenonHoe  nubo
HeNnpaBunbHOE, He COOTBETCTRBYIOLEE
TpeboBaHusm, YCTaHOBMNEHHbIM
AAMUHUCTPATUBHBIM pernameHTom)

Ykasatb  McyepnbiBaoLMi nepevyeHb
ANEKTPOHHBIX 00pa3soB [OKYMEHTOB, He
COOTBETCTBYIOLLIUX yKasaHHoMy
KpUTEpPUIO

12.1.8.

[MpeacTtaBneHue 3NEKTPOHHbIX
00pasoB [OKYMEHTOB nocpencTBOMm
PMIY, «koTopble He no3BonsoT B
NMOTHOM 0ObeMe npounTaTh TEKCT
AOKYMEHTa n/vnu pacnosHaTb
PEKBU3NTBI AOKYMEHTa

12.1.9.

Nopaya 3anpoca u UHBLIX AOKYMEHTOB
B 3NEKTPOHHOW dhopme, NoANUCAHHbIX
¢ WCMoSib30BaHuem arl, He
npuHaanexawen 3agasuteno  uUnu
npeacrtaesutento 3aseButens

124.10.

Moctynnenve 3anpoca, aHanoruyHoro
paHee 3aperncTpupoBaHHOMyY
3anpocy, Cpok  npefocTaBreHus
MyHuLmnansHoi ycnyru no KoTopomy
He WCTEeK Ha MOMEHT NOCTynneHus
Takoro 3anpoca
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HononHntensHo nHbopmupyem:

(ykasbieaeTcs nHopMaums, Heobxoaumas Ans  ycTpaHeHus MPUYMH OTKasa B npueme

AOKYMEHTOB, HeoOXoAuMbIX AN npefocTaBreHns MyHuUMnansHoil yCnyrun, a Takke WHas
AONONHUTENbHAsA MHgopMaLMs NPy HaIU4YKum)

(Ha4YanbHUK MyHULMNanLHOro apxuea) (noanuce, hamunus, nHuumans)

« » 20
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